97th IN/OUT PROCESSING CHECKLIST

TURN THIS SHEET IN TO ORDERLY ROOM AFTER COMPLETION

NAME:________________________________________    RANK: ________________

SOLDIER SPONSOR:  ____________________________________________________

TRAINING 

PT CARD




_______________________________

WEAPON CARD



_______________________________

STRAFF FOLDER



_______________________________

SHOT RECORDS



_______________________________

FAMILY READINESS 

NEXT FRG MEETING



_________________________

NEXT POST NEWCOMER BRIEFING (FAMILY MEMBERS INVITED TO ATTEND) COPY OF NEWSLETTER



_________________________

SOLDIER FAMILY ASSISTANCE INFORMATION SHEET COMPLETE & RETURNED________

FAMILY MEMBER QUESTIONNAIRE COMPLETE & RETURNED_________________________

TELEPHONE TREE/CHAIN OF CONCERN
_________________________

EXCEPTIONAL FAMILY MEMBER QUERY SHEET (DA 7415) _______________

FAMILY READINESS WELCOME LETTER __________________________________

REENLISTMENT

REENLISTMENT CARD


_______________________________

SEA PAY




_______________________________

NBC

MASK





_______________________________

NBC SUIT




_______________________________

SUPPLY

COPY OF ORDERS 



_______________________________

CLOTHING RECORDS


_______________________________

UNIT INSIGNIA/PATCHES


_______________________________

ROAD GUARD VEST


_______________________________

ARMS ROOM



_______________________________

ORDERLY ROOM

COPY OF ORDERS



_______________________________

COPY OF PHONE ROSTER


_______________________________

NCOER




_______________________________

SEP RATIONS/BAH



_______________________________

MEAL CARD




_______________________________

BATTALION CHAPLAIN


_______________________________

1SG INTERVIEW   (Enlisted Only)

_______________________________

EXECUTIVE OFFICER (Officers Only)
_______________________________

COMPANY COMMANDER

_______________________________

