ON-GOING READINESS CHECKLIST

As you review the checklist, circle the appropriate answer: 

Yes, No or N/A (not applicable)

Financial Issues:

Do You:

 Know how to read a LES?





YES
NO
N/A

 Have soldier’s sure-pay deposited to appropriate account? 

YES
NO
N/A


 Have a joint checking account? 





YES
NO
N/A

 Have a joint savings account? 





YES
NO
N/A

 Have a separate, but joint checking account for the deployed soldier?
YES
NO
N/A


 Know the location of automatic teller card and how to use?

YES
NO
N/A


 Know the family’s bill paying practices? 




YES
NO
N/A

 Know when occasional expenses are due? 






(Insurance, registration, subscriptions?) 




YES
NO
N/A

 Have money set aside for occasional expenses and emergencies?
YES
NO
N/A

 Have allotments set up for monthly bills? 



YES
NO
N/A

 Know about automatic bill paying through your bank? 


YES
NO
N/A

 Have someone assigned to handle finances 



YES
NO
N/A

 Have set credit card spending limits and stick to them? 


YES
NO
N/A

 Have in a safe place, a list of credit card numbers and who to call

if your credit cards are lost or stolen? 




YES
NO
N/A

 Know where to go for financial assistance when needed? 

YES
NO
N/A

Legal / Administrative Issues:

Do You:

 Have a written will? 






YES
NO
N/A

 Have a guardian for your children? 




YES
NO
N/A

 Have a Family care Plan? 





YES
NO
N/A

 Need an exceptional Family Member Plan? 



YES
NO
N/A

 Have a power of attorney?





YES
NO
N/A

 Have current ID cards for all family members? 



YES
NO
N/A

 Know how to obtain new ID cards?




YES
NO
N/A

 Know the location of keys to garage, personal storage space, 

safety deposit box?






YES
NO
N/A

 Have necessary paperwork completed so you can move into 

post housing should it become available?



YES
NO
N/A

 Know the name, address and phone number of an attorney or legal advisor? YES
NO
N/A

 Have completed emergency contact information sheet?


YES
NO
N/A

 Have all important papers in one place?
Where?__________________
YES
NO
N/A

_____Tax records

_____ Insurance policies

_____ Marriage license

______ Leases


_____ Family Health records

_____ School registration 

papers

______ Passbooks

_____ Social security numbers

_____ Savings bonds 

and securities

_____ Adoption papers

_____ Naturalization papers

_____ Deeds and/or 

          mortgage papers

_____ Unit mail card

_____ Proof of service documents
_____ Household good 

inventory

Legal / Administrative Issues (cont.):

____   Income Tax (last five years)____   Federal Returns 

____   State Returns

_____ Vehicle title papers
_____ Birth certificates


_____ Divorce decree 

_____ Separation agreement
_____Shot records (for pets too!)
_____Discharge Papers

_____ Court orders for support and custody of legal dependents 

_____Wills for both spouses

_____ Automatic repair papers allotment request

______Special and General Power of Attorneys

_____ Copies of all orders and endorsements

______Identifications cards for all family 

members over 10 years of age

_____Current addresses and telephone numbers for all Next of Kin; and Next of Kin are informed who to 

call in case of an emergency and rights, benefits, assistance

____   Emergency data card updated in Military Personnel Record

_____ Names and phone numbers for Commander, Staff duty, Rear Detachment Commander 

and FSG Leader.

MEDICAL ISSUES 

Do You:
 Have all family members enrolled in DEERS? 



YES
NO
N/A

 Know where to get medical and dental care?



YES
NO
N/A

 Know how to use TRICARE? 





YES
NO
N/A

 Have your kids' immunizations up-to-date? 



YES
NO
N/A

 Have current prescriptions for medical and optical available? 

YES
NO
N/A

 Know location of health and dental records? 



YES
NO
N/A

 Have preparations made for family members with


YES
NO
N/A

special medical needs?

 Have an adequate supply of medication for each child? 


YES
NO
N/A

TRANSPORTATION ISSUES

Do You:

 Have current vehicle registration?




YES
NO
N/A

 Know the renewal date for state and 

on-post vehicle registration? 





YES
NO
N/A

 Have adequate and current insurance coverage?



YES
NO
N/A

 Have auto insurance to cover all family members? 


YES
NO
N/A

 Have emergency road service policy? 




YES
NO
N/A

 Have current driver's licenses?





YES
NO
N/A

 Have joint title and registration? 





YES
NO
N/A

 Have current state vehicle safety and smog inspections? 


YES
NO
N/A

 Have a mechanically sound vehicle?




YES
NO
N/A

 Have automotive papers in one place (tire warranty, battery

guarantee, road service card, proof of service documents)?

YES
NO
N/A

 Have paperwork completed to pick up and register or sell a vehicle

(Power of Attorney)?






YES
NO
N/A

 Know the name & phone number of your auto mechanic? 

YES
NO
N/A 


 Know about alternative methods of transportation? 


YES
NO
N/A

 Have preparations made for family members with

special transportation needs?





YES
NO
N/A

HOME MAINTENANCE ISSUES
Do You:

 Know whom to contact for needed repairs (Housing Maintenance,

landlord, repairperson)? 





YES
NO
N/A

 Know the name and phone numbers of preferred repair persons 

(plumber, electrician)? 






YES
NO
N/A

 Know the location of fuse box, gas valve, and water valve 

and how to turn off?






YES
NO
N/A

 Have a smoke detectors in good working condition?


YES
NO
N/A

 Have a fire extinguisher in good working condition? 


YES
NO
N/A

 Know where fire extinguisher is located and how to use it?

YES
NO
N/A

 Have emergency escape plan in place for your family?


YES
NO
N/A

 Do all your family members know who to reach in case of emergency,

and how to reach them? 





YES
NO
N/A

 Have peepholes installed? 





YES
NO
N/A

 Have secure locks on all doors? 




YES
NO
N/A

 Have your family's name on the military police quarters checklist? 
YES
NO
N/A

PERSONAL ISSUES

Do You:

 Know how to contact your Family Readiness Group? 


YES
NO
N/A

 Know how to contact your Unit and Rear Detachment Commander?
YES
NO
N/A

 Have a chain of concern and telephone tree to give and receive info?
YES
NO
N/A

 Know the phone number to contact a Chaplain if need be?

YES
NO
N/A

 Know the phone number to the American Red Cross?


YES
NO
N/A

 Have a plan for when to communicate (phone, letters, video or E-Mail)?
YES
NO
N/A

 Have clear rules set for your children? 




YES
NO
N/A

 Know which family routines will or will not change? 


YES
NO
N/A

 Know a reputable baby-sitter?





YES
NO
N/A

 Have childcare arrangements made? 




YES
NO
N/A

 Have preparations made for family members with language limitations? 
YES
NO
N/A

ATTENTION SINGLE SOLDIERS

Have You:

 Arranged for the care of your vehicle?                        


YES
NO
N/A

 Arranged for someone to take care of your

Personal possessions (stereo, computer, bicycle)?               

YES
NO
N/A

 Updated your Emergency Data Card? 




YES
NO
N/A

 Given your family your complete, official mailing address 

and social security number?                               



YES
NO
N/A

 Discussed how frequently you want to communicate

with family and friends?                                        



YES
NO
N/A

 Given guardian an adequate supply of medication for each child? 
YES
NO
N/A

SAFETY--HOUSE CARE CHECKLIST ---TEST YOUSELF


Take a 10 minute walk through your house.  Carry this checklist to help you really see your home.  The idea behind this walk is to look for fire hazards.  You don't have any?  Are you sure?  Perhaps this list will change your mind.


KITCHEN:                                                             




YES/NO


- Are curtains, dish towels, or paper items kept away from stove?    


YES
NO
N/A
- Is stove exhaust hood and ductwork clean of grease?               

 
YES
NO
N/A

- Do you have a working extinguisher close at hand for grease and electrical fires?
 YES
NO
N/A 

LIVING ROOM, DINING ROOM, BEDROOMS:


- Is the spark screen on the fireplace always closed?                



YES
NO
N/A 

- Is electric wiring/circuits/outlets adequate to handle the load?   


YES
NO
N/A


- Is there sufficient space for air circulation around TV/stereo?   

 
YES
NO
N/A
- Are ashtrays available in homes occupied by smokers?              

 
YES
NO
N/A

- Are matches and lighters kept out of reach of children, including  long fireplace 

matches on the hearth or mantel?                    



 
YES
NO
N/A

- Is a metal tray used under fondue pots and chafing dishes to protect against 

overflow of blazing alcohol?                       





YES
NO
N/A

ATTIC, CLOSETS, STORAGE ROOM:


- Do you keep oily waxing rags in tight metal containers?            


YES
NO
N/A

- Are you using only nonflammable cleaning fluids?                   


YES
NO
N/A

- Do you avoid accumulations of paper and combustible materials?     


YES
NO
N/A

BASEMENT, WORKSHOP:


- Are combustible materials kept away from heat sources?             


YES
NO
N/A
- Are paint thinners, paints, and solvents kept in their original containers for 

identification purposes?                            





YES
NO
N/A
- Are the dryer lint trap and vent kept clean?                      


 
YES
NO
N/A
- Are fuses of the proper size for the circuits they protect?        



YES
NO
N/A
- Are the dryer lint trap and vent kept clean?                       



YES
NO
N/A 

GARAGE, GROUNDS:


- Is gasoline for the mower stored in a safety can?                  



YES
NO
N/A 

- Have you removed accumulations of trash and paper?                 


YES
NO
N/A 

- Are oil-soaked rags kept in tight metal containers to prevent  combustion? 

YES
NO
N/A 

- Do you use commercial starter fuels (not gasoline) for barbecue fires, and are 

barbecue mitts emberproof?                          





YES
NO
N/A 

- Are there dry leaves under porches or wooden stairs, in window sills, or 

anywhere else close to the house?                        




YES
NO
N/A 

SELF CHECK:

- Do you inspect electrical cords frequently and keep them in good condition? 

YES
NO
N/A 

- Do you use extension cords only for temporary convenience, never as permanent 

wiring?                                                  





YES
NO
N/A 

- Do you enforce a "no smoking in bed" rule?                         



YES
NO
N/A 

- Do you and your family avoid using hair spray near open flames or while smoking? 
YES
NO
N/A 

- Does everyone in the family know how to call the fire department or dial the operator? 
YES
NO
N/A 

- Does each telephone have the fire department number close to it?   


YES
NO
N/A 

- Does your family have a fire escape plan and have you drilled all family members in 

emergency action?                                





YES
NO
N/A 

- Do you make sure children aren't left unattended and instruct baby sitters in family 

fire emergency procedures?                       





YES
NO
N/A 

-  Do you have a copy of the _______ company FSG phone roster near a phone? 

YES
NO
N/A 

NOW IT'S TIME TO ADD UP YOUR ANSWERS.  How many of the 35 questions did you  answer "NO" to?  One or two?  Your home is pretty fire safe.  But remember,  just one can cause a tragedy!  If you had 5 or 6, you're risking the safety of  your family.  If you have more than 6, you're asking for big trouble. TAKE ACTION NOW!


SMOKE DETECTORS
Buy a battery-operated smoke detector.  It is one of the best and most inexpensive forms of fire insurance.  It won't prevent a fire from starting, but it may save your life!


HOME TOOL KIT LIST

Flashlight and extra batteries
Hammer

Assorted nails


screws



Tacks

Screwdrivers--straight & Phillips    Masking Tape


Extra light bulbs
Scissors and/or knife

Extra keys for house and car

Pliers



Wrench

