Deployment Briefing Checklist

Date/Time/Location/Sign-In Sheet/Agenda/Audio Visual Equipment

Subject Matter Experts:

Finance

Legal (Taxes if necessary)

Army Community Service

Exceptional Family Member

American Red Cross

Safety

Chaplain

Housing

Inspector General

MWR

USO

PAO

AFTB

Other Good Information:

Mailing Newsletters to Family Members

Mailing Items Handout (Legal vs. Illegal – obtain from post office based on zip code)/Mailing Care Packages to Service Members (and how long it takes for mail to start, etc)

What Communication to Expect – Email? Cell phones?

MyPay Info/LES Request form to be filled out and returned to company

Army Knowledge Online Info (how they can obtain an AKO account)

Service Members Civil Relief Act Handout

Tax POA Form 2848 on IRS website

Set up bank drafts directly with your financial institution to pay your regular bills while you are gone, even if you have a spouse this will assist him/her too.

Materials to pass out to Family Members:

Chain of Command/Concern and Telephone Trees

Deployment Checklist

Family Readiness Questionnaires (to be filled out and returned to the company)

Pens

Address of Deployed Soldier

Date, time and location of Next FRG meeting

Other issues to consider:

Video/coloring pages/games for children

Childcare provided?

Family Readiness Group Meeting Checklist

Date/Time/Location/Sign-In Sheet/Agenda/Audio Visual Equipment

Subject Matter Experts:

Army Community Service (ACS):

Army Family Team Building Overview (Instructors at ACS)

Domestic Violence Prevention Training for Soldiers and Family Members (Instructors at ACS)

Financial Readiness Training (instructors at ACS)

Exceptional Family Member Program Overview

Army One Source Overview (Instructors at ACS)

Better Opportunities for Single Soldiers (BOSS) have your unit rep speak about upcoming events

Army Substance Abuse Program Overview

School Liaison Officer Overview

Chaplain: 

Suicide Prevention for Service and Family Members (Chaplains)

Communication/Conflict Management (Chaplains, ACS or AFTB)

Youth Services Overview

Legal Overview – What they offer (Taxes if necessary)

TRICARE Overview

Soldier Group Life Insurance
American Red Cross Overview

Safety Overview– Personal and Seasonal 

Inspector General Overview

MWR Overview

USO Overview

Public Affairs Overview – Media Awareness

Other Good Information:

MyPay Info/LES Request form to be filled out and returned to company

Army Knowledge Online Info (how they can obtain an AKO account)

Volunteer Registrations and DA 2793

Materials to pass out to Family Members:

Chain of Command/Concern and Telephone Trees

Deployment Checklist

Family Readiness Questionnaires (to be filled out and returned to the company)

Pens

Date, time and location of Next FRG meeting

Other issues to consider:

Video/coloring pages/games for children

Childcare provided?

