FAMILY READINESS CHECKLIST

GUIDELINES:


1.  Are publications (with changes/supplements) required for mission 

accomplishment on hand or on order? %






On Hand
On Order
Date of Requisition

DA PAM 608-43


_________________________________________________________

DA PAM 608-47


_________________________________________________________










COM
SAT
UNSAT

2.  Has the company established a Family Readiness Group (FRG) and 

conducted meetings at least one during the last 3 months? %

____
____
______

3.  Does the company have a FRG Handbook with “HOW TO” information? %
____
____
______

4.  Does the company have a FRG Fund SOP approved by the installation? % *
____
____
______


5.  Is there a current GRP/Battalion/Company Family Readiness SOP? % *
____
____
______

LEADERSHIP:

6.  Is there an assumption of command orders for the Commander? *

____
____
______

7.  Are there duty appointment orders for the Rear Detachment Commander? *
____
____
______


8.  Are there duty appointment orders for the Unit Family Readiness Liaison? *
____
____
______


9.  Are there duty appointment orders for the FRG Leader? *


____
____
______

10.  Have the members of the Family and Soldier Readiness System (FSRS) attended training? Certificates? 




Attended Training 
Scheduled to Attend Training

Company Commander
______________

_______________________

First Sergeant

______________

_______________________

RDC


______________

_______________________

FRL


______________

_______________________

FRG Leader

______________

_______________________

11.  Are all FRG volunteers registered; did you keep a copy?  (0.5X)

____
____
______


12.  Does each volunteer have a job description and are they included in the 

FRG Handbook/Binder? %






____
____
______


13.  What percentage of new soldiers and their families are provided a unit 

sponsor?  Do they receive a unit welcome letter?  % *



____
____
______

PACING ITEMS:

14.  Do Unit CDRs know the names of the single parent s in their command?
____
____
______

15.  Do Unit CDRs know the names of the dual military parents in their command? __
____
______


16.  Do Unit CDRs know the names of the soldiers who have exceptional

 family members with special needs in their command?


____
____
______

17.  Do Unit CDRs know the names of geographically separated service and 

family members in their command?





____
____
______


*18.  Do all service members who have guests living with them in post housing 

(longer than 30 days) have written permission from post for them to do so?
____
____
______

*19.  Do all service members who plan on having  a non-military dependent/guest

live in post housing while they are deployed, TDY or at a school  have written 

permission from post to do so?  Housing will need a copy of the complete FCP.
____
____
______

*TCFE 21-3 Non-Family Members Residing in On-Post Quarters


ADMINISTRATIVE OPERATIONS:









COM
SAT
UNSAT

20.  Are volunteer hours kept monthly/quarterly by the unit?  7th GRP 

Family Readiness Coordinator would like a copy.



____ 
____ 
______


21.  Is the FRL on the Bn/Unit in-processing sheet to inform SM/FMs about the

FRG Mtgs, Questionnaire, Newcomer’s & support agencies? (2X) % 

____
____
______

22.  What percentage of soldiers attend the Forts Eustis/Story Newcomers Brief?
____
____
______


23.  Does the unit have on hand for inspection a completed (filled-out, signed and 

dated) questionnaire that has been collected from each single soldier and civilian 

spouse dated within the last 12 months??% 




*____
____
______


24.  Is there an area for FRG Leader/Volunteers to work at the unit? %

____
____
______


25.  Are supplies (paper, etc) and equipment available to FRG Leaders? %
____
____
______


26.  Are there dated sign-in rosters and agendas to account for FRG participation? *__
____
______

27.  Are pre-deployment and reunion briefings/classes provided to family 

members and service members?  Are there dated rosters and agendas? (2X) *
____
____
______


28.  Is there a record book/yearly calendar to account for past and future 

activities (records/AARs/history for continuity)? %



____
____
______


29.  Does the company have a FRG bank account established? %

____
____
______

FAMILY MEMBER SERVICES:

30.  Does the company communicate monthly FRG news and information to 

family members?  






____
____
______

Company newsletter published monthly
___________________

Company bulletin board (updated monthly)
___________________

Company webpage (updated monthly)
___________________

31.  Does each family member have a copy of a current (within sixty days time) 

chain of concern and telephone tree (contact) roster?  (2X) % * #

____
____
______

32.  Does the company have regularly scheduled meetings (monthly, every other 

month, or each three months)?  Past two and future dates?  __________
 (2X)
____
____
______


33.  Are spouses of deployed soldiers being called on at least a monthly basis?

Is there a record of these monthly calls with the purpose and response?  (3X) % #____
____
______

34.  Are Family Care Plans current and executable? % # _________________
____
____
______




35.  Have Exceptional Family Members (EFM) been identified and enrolled in 

the EFM Program? %






____
____
______


36.  Are soldiers “Power of Attorneys” and “Wills” current?  Last verified?  %
____
____
______

Key

(_X) This action is weighted  __ times more than the other questions.

% Family Readiness Coordinator will need to see this document/book.

* Provide copies to the Family Readiness Coordinator at time of SAV.

# 2 Family members in each unit will be randomly called to confirm.

____/100





____/200





____/100





____/100





____/100





____/100





____/100





____/100





____/100





____/100





____/50





____/100





____/100





____/100





____/200





____/100





____/200





____/100





____/100





____/100





____/200





____/100





____/100





____/100





____/200





____/200





____/300





____/100





____/100





____/100





________# of soldiers in unit?





____/200





____200





____200





____200





____ 100





____ 100















































_______# of spouses in unit?










































































