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RESERVE COMPONENT SUPPORT DIVISION

MISSION:
·
To plan, develop, coordinate, and execute support for Reserve Component (RC) training opportunities for individuals, groups, units, and other DOD agencies.

· To provide logistical support for individuals, groups, and units performing inactive duty and annual training. 

FUNCTIONS:
·
Manage Individual Mobilization Augmentation (IMA) and Individual Ready Reserve (IRR) programs for installation activities.

· Manage release from active duty (REFRAD) program.

· Mutual RC support programs – DOD Agencies.

· Limited support to MEDDAC modular medical program.

· Provide logistical support to RC units and special interest groups. 

· Process equipment requests for RC units for Equipment Concentration Site (ECS-93).

· Coordinate with AC evaluators in support of RC units performing annual training (AT) at Ft. Eustis and Story.

· Act as AC Control Headquarters (ACCH) in support of Reserve Annual Training.

· Provide administrative and computer support as required.
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ANNUAL TRAINING EQUIPMENT REQUIREMENTS

(FORSCOM Reg 350-12)
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EDITION OF 1 DEC 85 IS OBSOLETE.
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Chief, Reserve Component Support Division (RCSD)

COMM:757.878.5505,  DSN: 826.5505, 

FAX: 757.878.3307,  PAGER: 757.875.6036

E

-

Mail: 

Chief, Admin & Operations Branch  (AT, Budget

and Other Spt Requirements), Bldg 

-

1527

COMM:757.878.5308,  DSN: 826.5308,  FAX: 757.878.3307

E

-

Mail:  

Chief, Logistics Branch  (Logistics, Billeting,

Dining, & Classroom Spt), Bldg

-

1568

COMM:757.878.2155,  DSN: 826.2155, 

FAX: 757.878.5073

E

-

Mail: 

Operations NCO (Requests for Tng Areas, Ranges & 

TCFE 719’s 

–

Bldg

-

1527

E

-

Mail: 

COMM:757.878.1106,  DSN: 826.1106,  FAX: 757

.

878.3307

RCSD Operations Specialist (IMA, IRR, DSW), Bldg

-

1527

COMM:757.878.5308,  DSN: 826.5308,  FAX: 757.878.3307

E

-

Mail: 

RCSD Operations Assistant

COMM:757.878.1106, DSN: 826.1106, FAX: 757

.

878.3307

E

-

Mail:

RCSD, Logistics Branch NCOIC, Fort Eustis

Vacant

COMM: 757.878.2155, FAX: 5073

E

-

Mail:

RCSD, Logistics Branch,  NCOIC, Fort Story

COMM: 757.422.7465

CELL: 757.342.3968    FAX: 757.422.7355 

E

-

Mail: 

RESERVE COMPONENT SUPPORT DIVISION

RESERVE COMPONENT SUPPORT DIVISION

RCSD Technical Assistant, Bldg

-

1527

COMM: 757.878.5505,  DSN: 826.5505

FAX: 757.878.3307

E

-

Mail: 

RCSD, Logistics Branch, Materiel Handler

COMM: 757.878.5894,  DSN: 826, FAX: 5507

U. S.  ARMY TRANSPORTATION CENTER

FORT  EUSTIS,  VIRGINIA   23604

-

5243


DIRECTIONS/ VISITORS PASS REQUIREMENTS

Standard security procedure requires all personnel entering Ft. Eustis present a photo ID. Also, all vehicles entering Ft. Eustis that do not have a DOD sticker will need to stop at the welcome center at the gate (Stay to the right as approaching Ft. Eustis gate) and obtain a visitors pass. To obtain a visitors pass, present drivers license, Military ID card, vehicle registration, proof of insurance, and state inspection (if required by state vehicle is registered in). More information on registration and visitors passes can be obtained from the welcome center at (757) 878-1878. 

To get to Ft. Eustis from I-64: Take the Ft. Eustis exit (exit 250A), proceed west approximately .5 mile along route 105 (Ft. Eustis Boulevard). 

NEWPORT NEWS AIRPORT TO FT. EUSTIS: Take Bland Boulevard to Jefferson Avenue. Take a right on Jefferson (143), proceed 5 miles to Ft. Eustis Boulevard (105). Take a left on Ft. Eustis Boulevard (105), proceed 2 miles to Ft. Eustis gate. 

Secondary directions: Take Bland Boulevard, proceed straight past Jefferson (143) avenue for 1 mile to Warwick Boulevard (60). Take right on Warwick (60), proceed 4.6 miles to a left exit for entrance to Ft. Eustis. More information on Newport News airport can be found at http://www.nnairport.com/ .

NORFOLK AIRPORT TO FT. EUSTIS: Start going towards the AIRPORT EXIT on NORVIEW AVE for 1.1 miles. Turn right to take I-64 WEST ramp towards HAMPTON/RICHMOND. Continue along I-64 for 29.4 miles. Take the FT EUSTIS BLVD/VA-105 WEST exit towards FT. EUSTIS, EXIT #250a. entrance to Ft. Eustis is .5 miles. More information about the Norfolk airport can be found at http://www.norfolkairport.com/ .

FT. EUSTIS TO FT. STORY: Start going east on FT EUSTIS BLVD and take I-64 EAST exit toward NORFOLK/VA BEACH. Proceed through the Hampton Roads Bridge Tunnel to EXIT 282 (NORTHAMPTON BLVD EXIT) and follow ROUTE 13 for four miles. Then take the last exit before the Chesapeake Bay Bridge Tunnel onto ROUTE 60 (SHORE DRIVE) and travel about 5 miles. FT. STORY is a left turn at the flashing red light. More information on Ft. Story can be found at http://www.eustis.army.mil/Fort_story/index.htm
FT. EUSTIS TO CRANEY ISLAND: Start going east on FT EUSTIS BLVD and take I-64 EAST exit toward NORFOLK/VA BEACH. After approximately 15 miles, take I-664 going towards Suffolk. Go through the Monitor-Merrimac Bridge Tunnel and take the US-17 NORTH/VA-164 EAST exit towards PORTSMOUTH, exit #9. Merge on VA-164 EAST and proceed 2.4 miles. Take the CEDAR LANE exit towards CEDAR LANE. Turn Left on CEDAR LANE. More information about Craney Island can be found here: http://www.nor.fisc.navy.mil/home/Fuel.html.

FT. EUSTIS TO FT. A.P. HILL: Distance = 100 miles; Driving time = 2 hours. Start going east on FT. EUSTIS BLVD and take I-64 WEST ramp towards RICHMOND/WILLIAMSBURG. Proceed 50 miles and take the I-295 exit towards Washington, exit #200. Proceed 12 miles on I-295 and take the I-95 exit towards WASHINGTON, exit #43. Proceed 18 miles and take exit #104, follow Route 207 towards BOWLING GREEN. Proceed 10 miles on Route 207 and turn onto Route 301 North. Proceed 3 miles and entrance should be on left. More information on Ft. A.P. Hill can be located here: http://www.aphill.army.mil/ .

FT. EUSTIS ROUTES FOR TACTICAL VEHICLES: ANNEX H has a map of the routes for tactical vehicles. Also it can be found here: http://www.eustis.army.mil/DPTMSEC/RangeandTrainingAreas/Traffic_route.htm
Fort Eustis has approximately 8300 acres of land with 2000 acres of cantonment area. The training areas total 6081 acres distributed throughout the installation, including 1000 acres for small arms ranges. Training areas are located on both improved and unimproved grounds. The improved grounds include the Third Port facility and Felker Army Airfield. Third Port is used to train personnel in cargo logistics and vessel operations. There are 77 miles of paved road and 15 miles of unpaved road that allow access to remote sections of the installation. There are 31 miles of railroad track used for rail training on the installation. The unimproved training areas include forests, wetlands and open plains field to provide the soldiers realistic terrain to train on. 

	RANGES AND TRAINING AREAS SUMMARY MAP
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	TA 1 (YORKTOWN) – Tactical Bivouac
TA 2 (TIENSEN) – Tactical Bivouac
TA 3 (MANILA) – Tactical Bivouac
TA 5 (COWPENS) – Vehicle Staging
TA 6 (HANKS YARD) – Railcar Loading
TA 7 (CHANCELLORSVILLE) – Boy Scout Camp
TA 8 (MUESE ARGONNE) – Confidence Course
TA 9 (TIPPECANOE) – Aircraft Mock-up & Rappel Tower
TA 14 (MANASSAS) – Aviation Survival Training Course
TA 14A (HUE) – Vehicle Staging Area
TA 15 (DAMMAN) – Cargo Yard, Storage & Access
TA 17 (MISSIONARY RIDGE) – Tactical Bivouac
TA 17A (ST MICHEL) – Tactical Bivouac
TA 18 (ANZIO BEACH) – Logistics-Over-the-Shore Area
TA 19 (GRENADA) – Tactical Bivouac
TA 20 (UTAH BEACH) – Logistics-Over-the-Shore Area
TA 21 (ANTIETAM) – Tactical Bivouac
TA 22 (INCHON) – Tactical Bivouac
TA 23 (MAGRUDER LINE) – Tactical Bivouac
TA 24 (SEOUL) – Tactical Bivouac
TA 26 (COLD HARBOR) – Tactical Bivouac, NBC Chamber & LRC
TA 27 (THIRD PORT) – Landship, Winch Farms & Haaglund Crane
TA 28 (JUNCTION CITY) – Helicopter VOR Sling-load Area & Driver Training Trail
TA 29 (WONJU) – Railcar Loading Training Area
R 1 – Fort Eustis/NNPD Cooperative Pistol/Shotgun Range
R 2 – M-16, Zero 25 m Range
R 3 / 4 – M-16, M-249 and SRT Sniper Range
R 5 – Hand Grenade and M203 Range
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FELKER ARMY AIRFIELD – Pilot Training





Chapter 2

Ft. Eustis Facilities (What is Available)

2-1.  RCSD Controlled Facilities.
NOTE: RCSD is involved in a post facilities upgrade plan. The information here is current as of the printing of this book, and is going to change. Suggest units check with RCSD Logistics for latest information. 

Fort Eustis
RCSD Logistics has approximately 500 beds, 2 dining facilities, 2 administrative buildings, and an arms room. 

Fort Story
RCSD Logistics has 5 barracks with a total of 328 beds, a dining facility, and an administrative space. 

2-2.  Training Simulators.

Ft. Eustis has a Crane Simulator, a Ship Bridge Simulator, and a Damage Control Tank. See RCSD Operations support procedures (on page 15) for more information about requesting these facilities. All scheduling for simulators must be done by the RCSD office.

Crane Simulator


(    The purpose of the crane simulator is to provide units with a state of the art training. 

       platform that will help units maintain mission readiness.

· Due to technical aspects of the simulator, ONLY the Transportation School will provide instructors to operate the facility.

· Training time will be based on unit requirements. Active units receive first priority should a conflict arise.

· Simulator hours are from 0800 – 1600. Training blocks should be scheduled for no less the 4 hours. Facility is located in Building 839.

Bridge Simulator

(     This state-of-the-art facility provides watercraft operators with a realistic ship board

                                                   bridge. 

· Units need to coordinate for facility as far in advance as possible.

Damage Control Tank

(     The DC tank simulates a hull rupture in a ship. Participants must minimize the flow

       of water coming in with materials provided.

· Unit requesting use of simulator must provide a NCOIC/Operator.

· The NCOIC must be a qualified operator, or report 2 days prior to scheduled training for orientation and training to operate the simulator. NCOIC/Operator must coordinate for signing of necessary tools and equipment from the facility POC. The facility is located outside of building 2716K.

· Maximum numbers of personnel in tank will be eight (8).

· All personnel and operators will comply with SOP provided.

· Unit should inform personnel attending to bring towels, an extra set of BDU’s, and boots.

2-3.  Training Cargo. 
Ft. Eustis has approximately 200 dummy cargo pallets for use in training operations. Additionally, 20 foot milvans can be requested. RCSD will coordinate for date and time of signing for requested training cargo. RCSD will not sign for requested equipment. Units are responsible to move training cargo or to make arrangements to move equipment. If RCSD needs to coordinate movement, 50 days of lead time is required. 
2-4.  Classrooms. 
The education center has 2 – 10 seat classrooms, 1 – 12 seat conference room, 2 – 15 seat classrooms, and 14 – 24 seat classrooms. Most all classrooms have CPU/VCR/CD/DVD/POWERPOINT capabilities. They are available from 0800 – 1700 daily. Coordination for classrooms can be no less than 14 days and no more than 60 days ahead. See RCSD classroom support procedures (Para 4-11, page 16) on how to request. The Ft. Eustis Reserve center has 5 classrooms. Other classrooms are available from the Transportation school and other locations on post. 

2-5. MORALE, WELFARE, & RECREATIONAL SERVICES

	FACILITY
	PHONE NUMBER
	BLDG NUMBER & ADDRESS
	HOURS
	SERVICES

	Anderson Field House gym
	878-2328
	Bldg 643

643 Dickman St.
	M-F 0500 – 2200

Sa&Su 0900 – 1800
	Indoor pool, racquetball, handball, basketball, volleyball, free weights, nautilus, equipment rentals, outdoor fields

	Aquatic center
	878-1090
	Bldg 641

641 Tyler Ave.
	Call for hours (changes)
	2 Pools, fitness room, full service snack bar, other programs

	Auto craft shop
	878-5440
	Bldg 660

660 Tyler Ave.
	W-F 1200 – 2000

Sa&Su 1000 – 1730

M&Tu Closed
	22 bays, tools, welding and machine shops

	Bowling center
	878-5482
	Bldg 675

675 Dickman St.
	Open every day
	Pro shop, 24 lanes, snack bar, 

	Car wash
	None
	Bldg 659

659 Jackson St.
	24/7
	Coin operated car wash

	Cyber zone 
	878-3694
	Bldg 671

671 Lee Blvd
	M-Sa 1000 – 1930

Su 1200 – 1700
	Internet access for a hourly fee

	Library
	878-5017
	Bldg 1313

1313 Washington Blvd
	call
	Books, Magazines, 

	Mini park
	878-5883
	Bldg 866

866 Lee Blvd
	W-F 1600 – 2000

Sat 1200 – 2000

Sun 1200 – 1800
	Go Carts, Mini golf, Batting cage

	Outdoor Recreation center
	878-2610
	Bldg 828

828 Kells Dr.
	M-F 0900 – 2000

Sat 0800 – 1600

Sun 1000 – 1400
	Snack bar, full service bar, equipment rentals, log cabins, picnic areas

	Recreation center
	878-3285
	Bldg 671

671 Lee Blvd
	M-Sa 0900 –2000

Su 1200 – 1700
	TV, pool tables

	Travel/ video rental shop
	878-3694
	Bldg 671

671 Lee Blvd
	M-Sa 1000 – 1930

Su 1200 – 1700
	Discount tickets, tourist information, video rentals

	T-shirts, Framing, and Engrave shops
	878-3285
	Bldg 671

671 Lee Blvd
	M-Sa 1000 – 1930

Su 1200 – 1700
	Custom T-shirts, picture framing, and engraving


2-6.  Ft. Eustis Dialing Instructions.
All long distance and DSN calls on Ft. Eustis require a PIN number. RCSD issues PIN numbers as required. These PIN numbers are for “official use only”. A directory of Ft. Eustis can be found on the Ft. Eustis home page. 

	WHERE CALLING
	DO THIS

	Within Ft. Eustis (Prefix of 878)
	Dial directly

	Local calls off post or numbers on post with a 314 prefix
	9 + number

	DSN calls (Ft. Eustis DSN Prefix is 826)
	88 + DSN number + when asked, PIN number

	Commercial Long distance
	9 + 1 + area code & number + when asked, PIN number


2-7.  Ft. Eustis & Story RCSD Building Numbers.

	FT. EUSTIS BUILDINGS
	FT. STORY BUILDINGS

	BLDG
	NUMBER
	BLDG PURPOSE
	BLDG
	NUMBER
	BLDG PURPOSE

	1515
	878-4191
	Dining Facility
	1022
	422-7690
	Dining facility

	1524
	878-2078
	Barracks
	1023
	422-7469
	Admin

	1530
	878-5728
	Barracks
	1029
	422-7948
	Barracks

	1535
	878-5712
	Warehouse
	1036
	422-7673
	Barracks

	1536
	878-5712
	Barracks
	1037
	422-7969
	Barracks

	1539
	No phone
	Barracks
	1038
	422-7451
	Barracks

	1540
	878-0383/4952
	Admin Bldg
	845
	422-7854/7835
	Barracks

	1543
	No phone
	Barracks
	847
	422-7070/7355
	Barracks

	1544
	878-4573
	Barracks
	849
	491-9857
	Pay phone/Barracks

	1545
	878-2824
	Barracks

	1560
	878-2739
	Barracks

	1554
	878-3018
	Barracks

	1561
	878-2513
	Barracks

	1564
	878-5687/5606/5438/6323/3665
	Admin Bldg

	814
	878-5512
	Arms room


2-8.  Ft. Eustis Training Areas Telephone Numbers.

	TA
	NUMBER(S)
	TA
	NUMBER(S)
	TA
	NUMBER(S)

	1
	878-0260
	14
	NONE
	21
	NONE

	2
	878-0274
	14A
	NONE
	22
	878-3927/3928/0277/0278

	3
	878-0261
	15
	878-4453/4897/ 4899/0272/0273
	23
	878-3959/2589/6091/0268/0275

	5
	878-0279/0293
	17
	878-0265/0280
	24
	878-1170/1171/1181

	6
	878-5153/5154/3959
	17A
	878-0264/3953/3954
	26
	878-0266/1026/1027/1537

	7
	NONE
	18
	878-0269/0276
	27
	NONE

	8
	NONE
	19
	878-0270
	28
	NONE

	9
	878-6207/0262/0263
	20
	878-0267
	29
	878-0129/0677/0688


Chapter 3

Ft. Story Facilities (What is Available)

3-1.  Major mission.

a.  Fort Story is a sub installation of the Fort Eustis Transportation Center with terrain ideally suitable for conducting amphibian operations and training, LOTS operations, and training for TC units of the AC and RC forces. The CDR, Fort Story, is responsible for commanding and controlling all assigned and attached activities and units on the installation. Additional responsibilities include:

(1) Providing space, facilities, administrative and logistical services for amphibian operations and training, LOTS operations, and training for TC units of the AC and RC forces.

(2) Providing space and facilities for developing, testing and evaluating Army amphibious equipment, new doctrines, techniques and operations concepts.

(3) Furnishing facilities and administrative and logistical services to tenants stationed at Fort Story, Virginia, and off‑post satellite activities for support IAW Inter-service Support Agreements (ISSA) with the Navy Public Works Center, as required.

(4) Maintaining installation support for Fort Story.

b.  Fort Story serves as a training site for mobilized amphibian and terminal service units in the event of national emergencies.

3-2.  Capabilities.

a.  Fort Story is used for amphibious training/operations, LOTS operations and testing of various equipment, doctrine and concepts of this type. Fort Story meets the criteria for such a training and testing site by providing the following:

(1) Natural terrain features.

(2) Beaches for driver training and cargo movement inland.

(3) Shore cargo-handling areas.

(4) Variable tidal conditions and ocean surf, normally experienced in amphibious operations in open and protected waters.

(5) Deep-water cargo ship anchorage.

(6) Sand and sand dunes.

(7) Land off-road driving areas  

(8) Land bivouac areas for amphibious vehicle training and depot storage sites.

(9) Soil of sufficient bearing strength to support the continuous off‑road movement of amphibious vehicles.

(10)   Unimproved roads of sufficient bearing strength to support the continuous on‑road movement of amphibious vehicles.

(11)   Proximity to a U.S. Navy amphibious base with attack cargo handling ships available for combined LOTS operations.

b.  Fort Story can support the current training mission of the 11th Transportation Battalion (TML) and attached units. Fort Story units can train as individual units, as a battalion, or in a combined exercise with other TC units from Fort Eustis due to the unique characteristics of Fort Story. Fort Story units can also train and/or conduct joint operations and exercises with other Armed Services, particularly U.S. Navy and U.S. Marine Corps.

c.  Fort Story can support training missions of the 7th Transportation Group because of its characteristics.  As a diversified training site, it has:

(1) One and one‑half miles of training beaches with a hinterland 1 mile in depth.  Beach gradient is between 1 to 15 and 1 to 50.  The hinterland contains an adequate road network.

(2) A deep draft anchorage within proximity of the beach site.

(3) A safe haven near the site.

(4) Bivouac areas to support, as a minimum, two terminal battalions.

d.  The 7th Group conducts group or battalion‑size task force exercises to train personnel to effectively accomplish their missions. The task force is composed of a battalion and/or group HQ, terminal service, terminal transfer, boat and aviation units.  These exercises are conducted at Fort Story using deep‑draft vessels loaded with cargo. Cargo is discharged across Red Beach I and II (Utah Beach), as well as Blue Beach (Omaha Beach), and taken to the in-transit yard.  Here it is sorted and segregated, then shipped to a depot area using the inland road network simulating theater lines of communications.  From the depot, it is retrograded to the Green Beach (Inchon Beach) and returned to the vessel for back-loading.

e.  Fort Eustis units also conduct joint LOTS exercises and training with the units of the 11th Transportation Battalion. Use of Fort Story enables units to maintain an effective operational readiness posture.

3-3.  Training Site Summary.

a.  Location.  Within the boundaries of the city of Virginia Beach, 3 miles north of the resort area and 18 miles east of downtown Norfolk.

b.  Description.  There are 1,451 acres of relatively level terrain, partially forested, approximately 30 feet above sea level. Excellent beaches border on the Atlantic Ocean and Chesapeake Bay.  Cape Henry, at the entrance to the Chesapeake Bay, is located within the installation boundaries.

3-4.  Location, size and use of Fort Story training areas are listed in Annex C which is an excerpt from TCFE regulation 350-8.

3-5.  Location of facilities.

a.  Confidence Course ‑ bounded by Hospital Road and Desert Road. This area is approximately 64 acres and is designed to test a soldier's ability to overcome various physical obstacles.

b.  Buildings 1017, 1023, 1024, 1036, 1037 and 1038 ‑ located on Hospital Road, west of Vung Tau Road are barracks with shower facilities and 328 bunks. The first floor of Building 1017 and 1023 is used as an administrative area.

c.  Building 1022 ‑ located on Hospital Road, west of Vung Tau Road is a fully equipped dining facility and is also used as a water point.

d.  Cargo Training Area ‑ bounded by Hospital Road and Hospital Circle (adjacent to Areas C and D). and is used as a cargo staging yard for LOTS operations. It is approximately 20 acres.

e.  Railroad flatcar ‑ located in the cargo training area, gives units the opportunity to practice loading railcars (equipped with loading ramp).
f.  Heavy equipment access route to beach and water ‑ Inchon Road.

g.  Harbormaster's Office, building 704 is located on Atlantic Avenue. Harbormaster operations are conducted from this building.

h.  Water point ‑ located between building 590 and Coast Guard Station on Cape Henry Road. This is a fire hydrant and a wrench must be obtained from the Fire Station, building 700, before use.
3-6.  Coordinating instructions.

a.  Requesting logistical support.

Submit request for logistical support in the form of a memorandum to the Logistics Office a minimum of 45 days before the required start date. For further information on logistical support see chapter 6.
 b.  Unit processing.

(1)  Before the unit arrives on post, an officer or senior NCO from the unit will report to the RCSD, Logistics Branch, Liaison NCO, Fort Story, Building 1023, (during duty hours) and sign for buildings, areas/facilities and equipment which the unit has requested. Forward a DA Form 1687 (Notice of Delegation of Authority ‑ Receipt for Supplies) not later than 45 days before the unit arrives to use as a signature card for signing for buildings and linens.

(2)  Clearing training areas/facilities. 

(a)  The Operations and Logistics Officer is responsible for clearing units from training areas/facilities. The unit CDR clears with the operations and logistics offices at least 1 day before the unit departs. At this time, a date and time is set for final inspection.

(b)  The unit provides a vehicle, driver and officer or senior NCO to the operations and logistics officer at a predetermined time and date to inspect the areas/facilities that were used. This inspection must be done before the unit departs so any discrepancies may be corrected promptly.

(c)  An officer or senior NCO from the Operations or Logistics Office conducts the clearance inspection. The inspector is accompanied by an officer or NCO from the using unit to inspect the cargo training and beach areas.

c.  Additional support available.

(1)  Medical.  A dispensary is located in building 649. Sick call hours are Monday through Friday, 0730‑0900. For further information, see medical support procedures on page 19.

(2)  The military police can provide convoy escorts and set up traffic control points, upon request, based on the availability of MP units.

(3)  Limited direct support (DS)/general support (GS) maintenance is available at the Maintenance Division, Fort Story, for dead-lined equipment which cannot be repaired by the unit (Electronics and Communications Repair and Tactical Equipment Repair, building 1083).

d.  Guidelines for using training areas.

(1)  Night driving exercises are prohibited on Atlantic Avenue at all times. Service lights must be used during darkness or periods of restricted visibility. Approval to conduct night driving training on any other hard‑surface road must be obtained through the Post Operations/Logistics Office.

(2)  LARC LX and all tracked vehicles cross Atlantic Avenue only at Inchon Road. Two inches of dunnage or similar protection must be used before tracked vehicles will be allowed to cross Atlantic Avenue.

(3)  From Memorial Day to Labor Day, Green Beach (Inchon Beach) is used by the City of Virginia Beach as a public swimming area on Fridays, weekends and holidays. This area is off limits for training during these days unless prior approval is obtained from the Post Operations Officer.

(4)  Live trees, branches and foliage will not be cut for camouflage material.

(5)  Due to potential fire hazards, blank 5.56mm or 7.62mm ammunition, pyrotechnics or gas is not used in tactical exercises without prior clearance from the Operations/Intelligence Office.

(6)  Foxholes and emplacements will not be dug under any circumstance.

(7)  Traffic circulation maps are prepared using existing trails within bivouac areas.

(8)  Temporary latrines are not dug in any area.  Portable latrines are requested as outlined in paragraph 6-10, page 27.

(9)  When crossing or using Atlantic Avenue as a main supply route, road guards are stationed at critical points and at all crossings to direct traffic.

(10)  Personnel and/or vehicles may not use the beach access road (Flyway) for any purpose without prior approval of the Post Operations/Logistics Officer. Heavy/outsize equipment operators must also get DPW approval before using this route. Marine travel lift and MP are exempted from this prohibition.

(11)  Personnel and/or equipment are not allowed on the sand dunes.

3-7.  MWR Services at Ft. Story: 

	FACILITY
	PHONE NUMBER
	BLDG NUMBER & ADDRESS
	HOURS
	SERVICES

	Auto craft shop
	422-7458
	Bldg 1004

1004 Hospital Rd.
	Tu  F 0800 – 1700

Sat 1000 - 1730
	9 bays

	Bowling center
	422-7458
	Bldg 708

708 New Guinea Rd.
	M 1000 – 1400

Tu-F 1000 - 2100
	6 lanes, snack bar, 

	Cape Henry Inn
	422-8818
	Bldg 1116

1116 Kwajalein Rd.
	0700 – 2300 daily
	10 motel rooms, 40 efficiencies, 12 two-bedroom cottages, 8 bungalows, in ground pool, cabana bar

	Car wash
	None
	Attu Rd.
	24/7
	Coin operated car wash

	Catering Club
	425-6631
	Bldg 1102

1102 Kwajalein Rd. 
	Call
	Catering service

	Library
	422-7548
	Bldg 530

530 Solomons Rd.
	M,W,F 1100 – 1800

Tue 1000 – 1800
	Books, Magazines, 

	Outdoor Recreation center
	422-7601
	Bldg 601

601 Atlantic Ave.
	0800 – 1700 daily
	24 camp sites, 3 camping cabins, picnic gazebo, rental office w/ canoes, kayaks, canopies, bicycles, coolers, and john boats

	Post Gym
	422-7052
	Bldg 707

707 Leyete Rd.
	Call
	Racquetball, basketball, volleyball, free weights, nautilus, equipment rentals, outdoor fields

	Sandpiper Recreation center
	878-3285
	Bldg 671

671 Lee Blvd
	M-Sa 0900 –2000

Su 1200 – 1700
	TV, pool tables


FORT A.P. HILL INFORMATION

FORWARD

RCSD does not coordinate for using Ft. A.P. Hill (FAPH) facilities. This information is to assist units that may need to use facilities that are not available at Ft. Eustis, but are available at FAPH. The website is http://www.aphill.army.mil/. FAPH is approximately 100 miles from FEVA and is approximately 2 hours driving time from FEVA via I-64(I-295(I-95(US301.

WHAT’S AVAILABLE

FAPH has several ranges that FEVA does not. Specifically, the M249 (SAW), grenade, and the M2 (.50 cal). FAPH also has 3 excellent land navigation courses. More information about these ranges, courses, and training areas can be found on the FAPH web site at this link: http://www.aphill.army.mil/. 

Chapter 4

Operations Instructions and Support Procedures

4-1.  Pre-AT Conferences.

a.  The RC delegates to the Pre-AT conference need to develop their unit’s AT agenda using standard Training Management principles as follows: 

(1) Plan likely deployment missions and determine what training is desirable to prepare for those missions. 

(2) Reject training which can be done after mobilization.

(3) Reject training which can be done at home station. 

(4) Prioritize remaining training for coordination at the Pre-AT conference.

b.  The RC Commander submits individual and unit training support requirements at the Pre-AT conference. However, RCSD understands this is not always practical. RCSD needs support requirements the number of days beforehand as stated in the 3rd column of the table of suspense days on page 16 or unit may not get requested support. 

c.  RC operations delegates at the Pre-AT conferences are expected to coordinate actions such as: 

(1) AC instructor requests.

(2) Hands-on training request.

(3) Training areas and ranges.

(4) NBC training.

(5) Unit counterpart requests.

(6) Any other miscellaneous requests.

4-2.  Operations Advance Party Responsibilities.

a. Finalize all prior training requests.

b. Visit training areas to ascertain travel times and condition of areas.

c. Visit Points of Contact for requested areas and reconfirm training.

d. Finalize unit training schedules based upon any last minute changes and provide a copy to RCSD Operations.

e. Provide RCSD with the final copy of the unit’s Risk Assessment as based upon schedules training events for the entire exercise.

f. Receive installation safety briefing. (RCSD will coordinate time & place)

4-3.  Operations Rear Party Responsibilities.

a. Clear training areas and ranges as per Range Control standard procedures.

b. Resolve any outstanding issues remaining with RCSD or installation.

4-4.  Unit AT In-brief Checklist.

RCSD conducts a unit in-brief on the first working day of AT. Topics discussed are on the AT in-briefing checklist in annex I. The RC Commander, CSM/1SG, S1/2/3/4 representatives, and any other personnel deemed necessary by RCSD or the RC Commander should be at this meeting. 

4-5.  Installation Support Requests.

a.  The table on page 16 outlines certain items and facilities available to RC units. These suspense dates are for RCSD to the installation. Therefore, RC units need to get requests for FEVA installation support in early. These lead times are not flexible. 

b. Should RCSD receive a support request under the required minimum suspense dates, then a Memorandum of Lateness is required. This formal memorandum will be addressed to Chief, RCSD and signed by the requestor. It should provide the following information:

(1) The reason for the lateness.

(2) The impact to the activity if support is not provided.

c.  Provide the following information for Ft. Eustis support:

(1) Specific type and number of vehicles, equipment, personnel, and facilities, if known. Or, provide the mission if type of vehicle or equipment is unknown. 

(2) Date actual commitment will start.

(3) Exact time and place of commitment.

(4) Approximate time of completion.

(5) Point of Contact and phone number.

(6) Brief but detailed description of what vehicles, equipment, or personnel will be used for.

(7) Why requester is not able to support themselves.

(8) Whether or not any direct coordination with supporting organization has occurred.

(9) Will transportation be provided by requester, if needed.

(10) Any other information deemed appropriate.

4-6.  Training Areas and Ranges.

a.  Training areas and ranges are provided to customers on a first come, first serve basis. (The exception is the FEVA NCOA, Transportation school, and AC units which have priority up to 45 days before date area is needed.) 

b.  Requests should include the following:

(1) Areas requested.

(2) Type and purpose of training.

(3) Dates and times.

(4) Number of soldiers participating in training.

(5) Type of ammunition and pyrotechnics to be used in area (if none – so state).

(6) Point of Contact, phone number, and email address.

(7) Additional information deemed appropriate.

c.  Units must provide FEVA Range Control with an appropriately signed risk assessment (for the type(s) of training being conducted) before the training area and/or range can be used. The risk assessment is normally given to Range Control when unit signs for training area and/or range.

d.  OIC’s and RSO’s of units conducting ranges at FEVA must be range safety certified before the unit is allowed to conduct the range. Range Control (878-4412) conducts range safety certification classes on a regular basis. 

e. Units using training areas over the weekend or holidays must sign for the facility(s) the working day prior (before 1500) to using the facility. Coordinate directly with Range Control (757-878-4412) for when you will be signing for a facility(s). 

f.  Units normally coordinate at the time they sign for a facility(s) for when the facility(s) is/are to be cleared. The unit will provide a driver, with vehicle, and Officer and/or Senior NCO to Range Control. This inspection must take place before unit departs so corrections can be made. 

g.  All units must have and maintain constant communications with Range Control at all times. Range Control will issue a hand held radio (channel 2). Radios will be returned when clearing the facilities. Telephones are an acceptable means and are available at all ranges. Cable pairs are located in almost every training area. Call Range Control and give number once set up in an area. 

h. Privately-owned vehicles (POV) are not authorized within the training areas at FEVA or FSVA, nor can they be parked adjacent to training areas except as follows:

(1) When a properly designated parking lot exists near the area.

(2) When a POV is used in an official capacity with an appropriate parking permit.

i. Areas must be in a high state of police at all times.

j. No construction, alterations, or evacuations permitted.

k.  Follow all fire and safety regulations at all times.

l.  Live trees, branches, and foliage will not be cut or destroyed.

m.  Only blank 7.62 and 5.56 ammunition will be used in tactical exercises on Fort Eustis. IAW TCFE Regulation 350-8, pyrotechnics, artillery, hand and 28, aerial flares and smoke may only be used when coordination has been made with Range Control and the Aviation Safety Office, Felker Army Airfield. Grenade or chemical attack simulators will be used only in Training Areas cleared for such use. See excerpt in annex C for what munitions are authorized in what areas. Final coordination must be made 30 minutes prior to use, between 0700 to 2300 daily, to ensure flares or smoke will not be blown across airfield or helicopter flight lanes. Between 0530 to 0700, these munitions will not be used. On Fort Story, units must coordinate with the Operations/Logistics Office before using CS on training areas.

n. No open fires at any time. No munitions or smoking in wooded areas if installation Fire Marshal announces the fire index warrants such action. RCSD will inform units as required.

o.  Wildlife will not be touched or molested.

4-7.  Training Schedules. 

RCSD needs training schedules 90 days in advance. If any changes come about with the schedule, then RCSD needs an updated copy. A training schedule allows RCSD to make coordination based upon unit requirements. 

4-8.  Communication Support.

a. RC units must request tactical radio frequencies at a minimum of 50 days in advance. RCSD needs to know types of tactical radios used, and number of frequencies required.

b. Requests for installation support concerning IP addresses (email and internet access), telephone numbers in training areas, or anything else to do with Information Management requires 50 day prior notice. 

4-9.  Medic and/or Combat Lifesaver (CLS) Support.

a.  Ft. Eustis/Story policy requires a CLS at any training site while training is happening. Also, they need a vehicle dedicated as an ambulance, a litter, and a fully stocked CLS bag. (TCFE Reg 350-8, para 2-5, c(1)).

b. To request CLS support, send RCSD a memorandum with dates, times, and any other specifics (require vehicle? Litter? CLS bag?) with justification. Requests for CLS support require a 50 day advance notification.

4-10.  Training Simulators.

a. RCSD needs the following information in a memorandum for training requests:

(1) Dates & times.

(2) Number of soldiers.

(3) Does unit have qualified instructors?

(4) Additional information deemed appropriate.

b.  For more information, see page 8
c.  RCSD requires 14 days of lead time.

4-11.  Classroom Support.

RCSD needs the following information in a memorandum for classroom support requests:

(1) Facilities requesting, if known.

(2) Dates & times.

(3) Total number of soldiers.

(4) Audio/Visual requirements(if none, so state).

4-12.  Maps.

RCSD keeps a limited amount of Ft. Eustis, Ft. Story, and Hampton Roads area maps on hand. Send requests in memorandum format with types and quantities required. 

4-13.  Anderson Field House Pool (Drown proofing).

Provide RCSD with a memorandum specifying date and times with number of soldiers attending NLT 14 days prior to training date. Unit needs to provide their own instructors and equipment. If units request instructors, then 50 days lead time is required. The AFH pool does NOT provide any resources other the pool and life guards. The pool is available 0500 – 2100 M – F, and 0900 – 1800 weekends. 

	USATC & FT STORY ASSETS

SUSPENSE DATES/TIMELINES FOR REQUESTING SUPPORT

	EQUIPMENT

	ITEM
	RESPONSIBLE

ORGANIZATION
	TO RCSD

NO LATER THAN*
	ACCEPTED TASKING DOCUMENT REQUIRED

	BLEACHERS
	DPCA
	50 DAYS
	719 or OPORD

	TABLES
	DPCA
	50 DAYS
	719 or OPORD

	CHAIRS
	DPCA
	50 DAYS
	719 or OPORD

	CEREMONIAL TENTS
	RDOL
	50 DAYS
	719 or OPORD

	FLAGS & STAFFS/HARNESSES
	RDOL
	50 DAYS
	719 or OPORD

	VEHICLES/BUSES
	RDOL, TMP
	50 DAYS
	719, 821or OPORD

	AUDIO/VISUAL EQUIP
	DPTMSEC, TASC
	50 DAYS
	719 or OPORD 

	AIRCRAFT
	DPTMSEC, FAAF
	CONTACT AIRFIELD OPS
	AVIATION MISSION REQUEST

	RANGES/TRAINING AREAS//PLATFORMS

	RANGES 1 THRU 5
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	TA 8 OBSTACLE COURSE
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	TA 9 MOCK UP AREA
	DTPMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	TA 15
	7TH TRANS GP
	14 DAYS
	RFMMS/19/7140/

	TA 26/LRC/NBC CHAMBER
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	TAs  Not Listed
	DPTMSEC, TRAINING
	24 HRS
	RFMMS/719/7140

	M60 TANKS
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	RAPPEL TOWER
	DPTMSEC, TRAINING 
	14 DAYS
	RFMMS/719/7140/OPORD

	LANDSHIP
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140/OPORD

	WEAPONS TRAINING ROOM
	DPTMSEC, TRAINING
	14 DAYS
	RFMMS/719/7140

	FS TRAINING AREAS
	FT STORY OPERATIONS
	14 DAYS
	719/7140/OPORD

	RANGE CLASSROOM
	DPTMSEC, TRAINING
	14 DAYS
	719/7140

	FACILITIES

	BARRACKS
	DPTMSEC, RCSD
	50 DAYS
	719

	DINING FACILITIES
	DPTMSEC, RCSD
	50 DAYS
	719

	CLASSROOMS
	8TH TRANS BDE; NCOA; RCSD
	14 DAYS
	719

	JACOBS THEATER
	DPCA
	14 DAYS
	719

	WILEY THEATER
	8TH TRANS BDE
	14 DAYS
	719

	AFH – INDOOR POOL
	DPCA
	14 DAYS
	719

	FT EUSTIS CLUB
	DPCA
	14 DAYS
	719/OPORD

	SOLDIER READINESS (SRP)
	DPCA
	45 DAYS
	719

	FIELDS

	MURPHY FIELD PICNIC AREA 
	DPCA
	24 HRS
	719

	MURPHY FIELD (PARADE AREA)
	DPTMSEC, OPS DIV
	24 HRS
	719

	WINNERS FIELD
	8TH TRANS BDE
	24 HRS
	719

	SPORTS ATHLETIC FIELD(S)
	DPCA
	14 DAYS
	719/OPORD

	PERSONNEL

	ARMY BAND SUPPORT
	DPTMSEC OPS DIV
	50 DAYS
	719

	NARRATOR
	USATC Units
	50 DAYS
	719/OPORD

	LIFE GUARDS
	DPCA
	50 DAYS
	719

	SOLDIER DETAILS
	7th Trans Gp/8th Trans Bde
	50 DAYS
	719/OPORD

	DRIVERS
	7TH GP/8TH BDE/ RDOL
	50 DAYS
	719/OPORD


* Requests submitted under the required suspense deadlines require a letter of lateness. See Para 4-5 on page 14 for more information on letters of lateness. 

Chapter 5

Administrative Information and Procedures.

5-1.  Pre-AT Conferences.
Pre-annual training conferences are scheduled during the first calendar quarter to plan and make necessary coordination. The personnel and administrative representative should be prepared to confirm and coordinate matters pertaining to administrative service support such as public affairs, financial service, postal service, morale support activities, religious and counseling services, safety support, physical security and law/order/discipline.

5-2.  Administrative Advance/Rear Party Responsibilities.

a.  To know when and how the main body is arriving.

b.  To furnish RCSD with a copy of orders and unit personnel roster.

c.  Set up and maintain a HQ on a 24-hour basis until the main body arrives.

d.  To administratively clear the unit with RCSD and the installation. 

5-3.  Personnel Strength Reporting Before and During AT.

a.  The installation has a requirement to know how many soldiers by grade and gender are present at Ft. Eustis on a daily basis. This includes advance and rear parties.

b.  Units sending an advance party to Ft. Eustis need to send a report to RCSD operations NLT 60 days prior with the following information:

(1) When planning on arriving (ETA).

(2) Where planning on being located and how RCSD can contact unit.

(3) Mode of travel to installation.

(4) Numbers of male/female soldiers by rank.

c.  Should any information change, a new report must be submitted.

d.  Annual Training units must submit on a daily basis, at a time determined by mutual agreement of RCSD and the unit, a PERSTAT of unit strength.

Annex D contains an example of a PERSTAT.

5-4.  Personal and Official Mail.

a.  No mail should be mailed to Reservists on Ft. Eustis or Ft. Story after the middle weekend of Annual Training.  

b.  Units can pick up and drop off mail from the RCSD office after 1500 daily except weekends and holidays.

c.  The address for units conducting Annual Training on Ft. Eustis is:  



Reserve Component Support Division



(ATZF-RC)



RANK/NAME 



COMPANY/BATTALION



1527 12th Street 



Ft. Eustis, VA  23604-5243

d.  Units doing Annual Training on Ft. Story will pick up and take mail at 1100 or 1400 at the Post Office located at Bldg 529, Cam Rahn Bay Road.  The Post Office hours of operation for regular services are 0900 – 1030 and 1100 – 1400.

e.  To initiate mail service at Ft. Story, units need to provide the Post Office with an official memorandum signed by the Commander designating who will be picking up mail and a copy of unit AT orders.  

f.  Mail address at Ft. Story is:



RANK/NAME



COMPANY/BATTALION



Ft. Story, VA  23459

g.  Call RCSD office for instructions on official mail. RCSD has DA labels for use with official mail.

5-5.  Recall Plan.


a.  The USATCFE has a recall plan to cope with mobilizations, civil disturbances, disasters or other emergencies.

b.  The USATCFE recall plan uses two terms to describe the scope and magnitude of the recall.  The first is “category” which identifies the units involved; moreover the second is “indicators” which identifies the type and extent of personnel to be recalled.


Categories:


Category I – HQ USATCFE & 7th Trans Grp.

Category II – HQ USATCFE & 7th Grp & 8th BDE (cadre and students, less officers and NCOES students). 

Category III – HQ USATCFE & 7th Trans Grp & 8th BDE (cadre only).

Category IV – HQ USATCFE & 7th Trans Grp & 8th BDE (staff and faculty, cadre and all students).

c.  As part of HQ, USATCFE, RCSD, DPTMSEC core personnel respond to all four recall categories. The AT units may be affected by CAT III & IV.

Indicators:

(1) A – Assemble all present-for-duty soldiers less special duty (SD).

(2) B – Same as above (#1), plus recall SD and attached personnel.

(3) C – Same as above (#2), plus recall military personnel on leave and pass.

(4) D – Include present-for-duty civilian work force in recall.

(5) E – Same as above (#4), plus recall civilian work force from leave.

d.  If it becomes necessary to execute the USATCFE recall plan, the USATCFE SDO notifies the DPTMSEC duty officer. The duty officer calls RCSD, and may call RC units directly. If the duty officer calls the RC unit directly, they must comply with the appropriate indicators of any CAT IV Recall. (See sample notification diagram in annex E).

e.  The RCSD official who receives the call determines whether or not the nature of the call is such that RC units and individuals should also execute the recall. If the duty officer is unable to provide information upon which to make a determination, the RCSD official considers the following in making his determination as to the extent to which TC transients should be involved:

(1) If recall is CAT I or II, RC personnel are not likely involved.  

(2) If recall is CAT III-B through III-D, or CAT IV, RC personnel are involved and units are notified. 

(3) Unless otherwise notified of separate recall plan, RCSD assumes notification to duty officers/NCO/CQ constitutes notification to the unit.

5-6.  Distinguished Visitor Reception.

a.  Purpose.  This section establishes procedures for receiving distinguished military and civilian visitors at RC activities (except Protocol and Executive Services Office or RCSD).

b.  Responsibilities.  Commanders and OICs of RC organizations are responsible for receiving distinguished visitors (COL/GS-15 and above) to the RC community. They may appoint project officers to act in their behalf. RCSD, DPTMSEC is the POC between the RC and Protocol and Executive Services Office, this headquarters, for inter component matters concerning distinguished visitors.  

c.  Concept.  Distinguished visitors from and to the RC community transit Fort Eustis and Fort Story to visit their units; they are not here to visit RCSD, DPTMSEC or this headquarters, although they may call on RCSD, DPTMSEC or this headquarters. The RCSD, DPTMSEC personnel minimize intrusions into the relationship between the visitor and the parties visited.

d.  Notification.  Personnel who become aware of a distinguished visitor planning to visit RC activities at Fort Eustis and Fort Story should notify RCSD, DPTMSEC. The RCSD, DPTMSEC in turn notifies the Protocol and Executive Services Office.

e.  Agenda.  Project officers should develop an agenda for distinguished visitors as early as possible to allow maximum reaction time. Agenda includes composition of party, biographies of General Officer visitors, purpose of visit, units to be visited, courtesy and office calls desired, training to be observed and social events. The project officer should also determine billeting and transportation requirements.

f.  Courtesy Calls on Command Group.  The command group, this headquarters, welcomes office calls by distinguished visitors, but does not require or expect them. If the distinguished visitors prefer to call on the command group, the project officer may make arrangements through RCSD, DPTMSEC. The project officer is expected to provide biographies of distinguished visitors not later than 2 days before the visit. A representative from RCSD, DPTMSEC escorts distinguished visitors for courtesy calls on the command group and introduces the visitors.

g.  Billeting.  Project officer should request Distinguished Visitors Quarters (DVQ) billeting from RCSD, DPTMSEC, and other billeting from the Chief, Logistics Branch, RCSD, DPTMSEC. Close coordination with the Billeting Officer, Building 2110, is essential to ensure rooms are available when needed.

h.  Transportation.  The host RC unit provides transportation for the distinguished visitor(s). If host units are without transportation, the unit may request use of the RCSD, DPTMSEC vehicle, or the Chief, Logistics Branch, RCSD, DPTMSEC, will assist the unit in getting transportation from the TMP.

i.  Itinerary. 

(1)  Visited units prepare and finalize itineraries. The RCSD, DPTMSEC assists units, if needed. 

(2)  The itinerary for a visitor should show the purpose of the visit; composition of party by name and position; meeters, greeters, and escorts; billeting arrangements; transportation arrangements; and entries for each destination, event or courtesy call, and travel to and from. A sample itinerary is in Annex F.

(3)  Copies of the itineraries should be limited to the following:

(a) Each visitor (including aircrew).

(b) Visitor’s Bureau, Building 210.

(c) DPTMSEC, Building 210.

(d) Each Reserve or active duty unit to be visited.

(e) Any Reserve or active duty unit in whose area the very important person (VIP) will be visiting.

(f) Headquarters, Fort Story (if visited), ATTN: ATZF-FS-OP, Building 300, Fort Story, Virginia.

5-7.  Casualty Reporting. 

General.  The serious injury or death of an RC member requires activation of the army casualty system. A serious incident report must be submitted IAW this manual. The USATCFE provides assistance to units in casualty matters. Actions to take in the event of death or very serious injury (VSI) of an RC member are outlined in this manual.

Considerations.  The death or serious injury of an RC member requires actions be taken quickly and simultaneously. The unit CDR must ensure his personnel know what to do if a situation occurs. Do not notify the next of kin (NOK) or the communication media. Only the casualty section, Office of the Adjutant General, can notify the NOK and only the Public Affairs Office can notify the media in death cases. In serious injury cases, the MEDDAC notifies the NOK. Accurate information about the incident must be gathered so only accurate information is provided. This does not mean initial notification of the incident should be delayed until all facts are obtained. Initial notification should take place with known facts and be followed up as more become available. The most important aspect of a casualty situation is to provide known accurate information immediately to the chain of command so the NOK can be properly notified.

Responsibilities/Requirements.

a.  The unit CDR or designated representative must:

(1) Notify the casualty assistance and mortuary affairs office, Office of the AG, 878-1118, or SDO (if incident occurs after duty hours), 878-5897; Provost Marshal, 878-4555; and provide information and assistance.

(2) Notify RCSD, POC (list is provided for each AT period) or administrative officer, Fort Story, if unit training is at Fort Story.

(3) Get individual’s field personnel records (201 file), finance, dental and medical records. Immediately take 201 file and other records to Casualty Assistance and Mortuary Affairs Office, Building 661, Fort Eustis, when requested. Secure individual’s property.

(4) Secure individual’s property.

(5) Conduct a line-of-duty (LOD) investigation.

(6) Make appropriate entry on DA Form 1379 (US Army Reserve Components Unit Record of Reserve Training) as prescribed in AR 140-185 or as prescribed by National Guard regulations.

(7) If serious injury occurs and/or a death appears to be imminent, contact the Patient Administration, McDonald Army Community Hospital (MACH), 314-7865/7866. Also contact MACH if victim is admitted to a civilian hospital. Furnish name, SSN, unit, cause of injury or death (and if applicable, time admitted; name of hospital) and POC.

b.  In case of death at MACH, the CDR, MEDDAC, notifies the casualty section, military personnel division. The casualty section then notifies the NOK. If the NOK is present at the hospital, appropriate MACH personnel will inform them of death. Incase of impending death, VSI or serious illness (SI) at MACH, the CDR of MACH, or other appropriate personnel will notify the NOK. The CDR, MEDDAC, initiates a DA Form 2173 (Statement of Medical Examination and Duty Status) for LOD status.

c.  If transportation requests are required, notify the chief, transportation department, before releasing member. Passenger travel service is generally not available during non-duty hours. During the normal workweek, official travelers normally wait until the beginning of the next duty day to report to the RDOL passenger travel office to make travel arrangements, 0730-1630.

d.  The casualty section office of the AG accomplishes the casualty/mortuary actions and reporting and provides assistance and support as necessary.

5-8.  Serious Incident Report.

General.  Reserve unit CDRs will telephonically inform the military police and RCSD of all “reportable incidents” which occur within their areas of operation or responsibility.

The criteria for determining “reportable” incidents is in AR 190-40, Chapter 3. Examples are training or troop movement accidents involving a fatality or serious injury requiring extensive hospitalization; aircraft incidents or mishaps that meet category 1 and 2 (listed in AR 190-40, paragraphs 1-4b and c); major fires or natural disasters involving death, serious injury, excessive property damage or extensive damage to unit capabilities; break-ins of arms storage areas or armed robberies of arms, ammunition and explosives.

Requirements.  The provost marshal will prepare and submit serious incident reports (SIRs) to DA.  During duty hours, incidents are reported to the provost marshal, 878-4551. AR 190-41, Table 4-1, prescribes the information needed to complete the SIR. Commanders should have that information available and report it to the PMO during duty hours.  During non-duty hours, notify the MP desk sergeant, 878-4555. If in doubt, report it. The provost marshal determines type of incident/offense code at the time of preparation. Annex G is an example of the information a CDR provides if he or a unit representative is at the scene before MPs or medical personnel arrive.

5-9.   Health Services.

General.  This section describes policies, procedures and responsibilities for health and dental care, and contains information about hospitalizing RC members.

Requirements.

a.  DD Form 689 (Individual Sick Slip) must be prepared for each individual requiring medical or emergency dental care, including sick call.

b.  Personnel must present a valid ID card and current copy of orders before treatment at medical facilities.

c.  All prescriptions will be honored regardless of source provided soldier is in AT status and has a copy of AT orders and identification card. 

d.  Individuals should have their personal health records available before receiving treatment and or evaluation.

e.  RC personnel injured during AT are subject to LOD investigation.

f.  Immunizations must be complete before arriving at training site. See AR 40-562 for immunization requirements.

g.  Do not schedule a routine physical during annual training.

h.  Personnel who require glasses when performing assigned duties are required to bring two serviceable pairs to AT.

Medical and Dental Care at Fort Eustis.

a.  Dental care.  Routine dental care is not authorized; however, soldiers on AT status may go on sick call and be seen for pain or injury only.  Hours of sick call are 0730-0900 (Tignor Dental Clinic, 878-3434). Dental emergencies during duty hours (0730-1600) report to the Tignor Dental Clinic.  After duty hours (1600-2300) report to the Urgent Care Clinic. From 2300-0730 report to the emergency room at the nearest hospital.

b.  Medical care. 
(1) Emergencies calling via landline should call 911. Emergencies calling via cellular phone should call 878-1008.

(2) Sick call hours are 0630-0730 for all ranks. Sick call is located on the 3rd floor of the McDonald Army Hospital. Soldiers should have medical records, DD Form 689 (sick call slip), ID card, and copy of AT orders.

(3) Soldiers requiring Urgent Care can report to the Urgent Care Clinic from 0700-2300 at the McDonald Army Hospital. If possible, have medical records and ID card.

(4) Soldiers needing Emergency care between the hours of 2300-0700 can go to Mary Immaculate or Riverside Hospitals.

(5) Overweight evaluations are scheduled as routine appointments, not on a walk-in basis. The individual must bring a memorandum of endorsement from his/her commanding officer IAW AR 600-9 and DD Form 689.

(6) Family members accompanying USAR personnel are not authorized care, except for emergencies. Sponsors of family members receiving emergency care will incur the normal fee for civilian emergencies. If the USAR member is on active duty for 30 days or more and family members are named in the orders, then they are authorized medical care.

Medical and Dental Care at Fort Story.

a.  Dental care.  Routine dental care is not authorized; however, soldiers on AT status may go to sick call and be seen for pain or injury only. Hours of sick call are 0730-0830. Fort Story Dental Clinic is in Bldg 649 and normal operating hours are 0730-1630. Dental emergencies after duty hours, report to the Norfolk Naval Dental Center at the Norfolk Naval Base (757-314-6516).

b.  Medical care.  

(1) Emergencies calling via landline should call 911. Emergencies calling via cellular phone should call 878-1008.

(2) The hours of the Fort Story Clinic are from 0630-1600.

(3) Personnel should report to the Fort Story Dispensary (Boone Clinic – 422-7851), Bldg 649, for military sick call and/or acute illnesses, Monday through Friday, 0630-0730.

(4) After duty hours, emergencies should call 911.  Urgent care is available at Portsmouth Naval Hospital emergency room (953-1321).

5-10.  Hospitalization of RC Members During and After Training.

a.  When an RC member is hospitalized during training and must remain hospitalized after AT is completed, the following applies:

(1) An RC member who incurs disease or injury may remain, with his/her consent, in a patient status for medical care after the period indicated in his orders, when authorized (AR 40-3), or for physical disability processing, when appropriate (AR 635-40).

(2) Processing of LOD actions is expedited to provide the earliest possible notification to the RC member. Claims for basic allowance for quarters (BAQ) must be submitted IAW the Joint Uniform Military Pay System – Reserve Component/Joint Service Software (JUMPS-RC/JSS) (ADSM).

(3) The RC member is counseled and required to submit the appropriate paperwork IAW AR 135-200.

(4) If appropriate, the RC member may remain in a pay status after training for up to 6 months. The period after the normal termination date of AT/ADT/FTTD is a benefit under law, therefore, the RC member is not considered to be in an active military status and does not accrue leave or active duty retirement point credits during this period.

(5) Orders are not amended to extend the period of AT/ADT/FTTD to cover hospitalization except on approval by HQ, Department of the Army.

(6) If an RC member must be hospitalized while in a travel status to or from his training station, eligibility for hospitalization without cost to the member is determined by the bona fide AT/ADT/FTTD travel status, as listed below. The installation to which he was attached for training is notified immediately and determination of the member’s status requested.

b.  Duration of Duty.  In determining the status of an RC member to be hospitalized, the duration of duty, AT/ADT/FTTD must be accurately determined. The chief of the medical facility asks the finance and accounting officer to determine inclusive dates, including travel time. Use the following information as a guide.

(1) If RC members are performing AT with an assigned RC unit, duration of duty (including travel time) is normally the inclusive dates shown on orders or on an annex, which bears the RC member’s name.

(2) If RC members are performing AT as individuals attached to an RC unit or to an active Army organization, duration of duty is normally the number of days shown under “period of duty” on orders plus 1-day travel time at the beginning of tour and 1 day at the end. For example, an RC member ordered to report not later than 1700, Sunday, 13 October 2002, or not later than 0800, Monday, 14 October 2002, with “period of duty” shown on orders as 13 days would normally be entitled to a total of 15 days AT computed as follows: 13 October 2002, day of travel and day of entry on duty; 14-26 October 2002, 13 days training; 27 October 2002, day of travel; total 15 days. AT status ends as of 2400, 27 October 2002.

(3) If RC members are performing ADT as individuals attached to an active Army organization for 1 or more days, duration of duty would be the number of days shown under “period of duty” on orders plus travel time to and from training station. Travel time is computed IAW AR 135-200, paragraph 11.

c.  Entry on Duty Date.  The date an RC member is authorized to begin travel as set forth in AR 135-200, paragraph 2-3, is the entry on duty date. This date is determined by the personnel officer (and the finance and accounting officer) at the initial station of attachment IAW AR 135-200.

5-11.  Line of Duty Investigation.

a.  LOD investigations apply to members of the IDT, IADT and AT in a federalized status, or while attending a service school, ARNG and members of the Army Reserve on ADT, IDT, IADT and AT.

b.  The LOD determinations have far-reaching implications not only for the member, but also for the member’s survivors in case of death. In case of injury or disease, the determination can establish whether the member is entitled to disability compensation. In death cases, the Veterans Administration (VA) uses the information to determine the benefits/entitlements of the survivors. A complete report is needed to support the following:

(1) Time lost from duty. Time lost means the soldier is unable to return to duty within 24 hours starting from the time of injury (e.g., injury occurs at 1500, 10 Jun 1983, soldier does not return to duty until after 1500, 11 Jun 1983).

(2) Entitlement to benefits (e.g., physical disability retirement) under statutes managed by the Secretary of the Army.

(3) Entitlement to benefits under statutes managed by the VA and other government agencies. The determinations made in this pamphlet are not conclusive as to the status of individuals under statutes that confer benefits not administered by the Secretary of the Army.  However, the Secretary of the Army gives the information to other agencies to make a judgment.

c.  The RC unit CDR ensures the medical treatment facility (MTF) initiates DA Form 2173 ad completes Section 1 on each individual injured while under treatment. He also provides a copy of the injured persons active training orders and medical records to the MTF.

d.  For LOD injuries, the unit CDR must ensure DA Form 2173 (Statement of Medical Examination and Duty Status) is initiated; blocks 1 through 4, and Section II are completed; a copy of AT orders are attached; and form is forwarded to MTF, ATTN: Line of Duty Section.

e.  The MTF attaches a copy of the medical treatment record, verifies LOD information, completes Section I and forwards DA Form 2173 with all attachments to the casualty section, office of the AG, this HQ.

f.  The AG office makes the final approval of determination. The casualty section, office of the AG, building 661, room 216, 878-1118, determines if the evidence presented warrants an informal or formal investigation.

g.  Once the LOD is approved, the individual and the unit should keep copies.

h.  In the event of a serious injury which results in a continuation of active duty status, the unit has no authority to continue pay and benefits until the DA Form 2173 is completed and LOD is approved. Fort Eustis or other appropriate installation must approve DA Form 2173. Copies of DA Form 2173 should be kept by the individual concerned his unit and higher HQ. Soldier must be processed through USAR/ARNG Affairs Section at the MTF to ensure proper administration is completed.

i.  If the accident occurs and the individual is hospitalized or treated at an installation other than Fort Eustis, the unit CDR must get the name of the approving authority and methods used to ensure approval of the LOD.

5-12.  Unit Funds.

General.  Reserve units on annual training are provided non-appropriated fund community support benefits as authorized by the major Army command (MACOM) within which the training is performed IAW AR 215-1, paragraph 3-23e. RC units are authorized funds for off-duty recreational purposes. When units are unable to fully use unit funds during AT, they may request retention or retroactive distribution of funds IAW AR 215-1, paragraphs 3-23c(3) and (4).

Procedure.  On the first day of AT, unit prepares a memorandum as shown in annex A and submits one copy of assignment orders to RCSD for review. Then, the unit and RCSD representative takes the paperwork to the financial management office, building 210, room 211, for validating, computing entitlements and approval.

Unit representatives will pick up check/cash funds from financial management office for the approved entitlement amounts. Unit representative will sign for receipt of funds.

5-13.  Frequently Asked Questions.  

The following paragraphs answer questions most frequently asked by units training at Fort Eustis and Fort Story.

a.  Consuming alcoholic beverages in off-post establishments while in uniform is prohibited. For official on-post functions, the Chief of Staff, group/brigade level CDRs may make exceptions for on-post consumption on a case-by-case basis. See Ft. Eustis policy letter on alcoholic beverages on page 83 in annex M. 

b.  Wearing the BDU uniform (also flight, food service, and hospital duty uniform). The BDU uniform may be worn while traveling to and from your place of duty and off post to eat lunch. Brief stops at off post laundries, gas stations or grocery stores are authorized; however, extended shopping or patronizing theaters in the above uniforms is prohibited. When the prescribed uniform is worn off post, the individual will maintain proper military appearance and bearing at all times.

c.  Insignia of grade.  The insignia of grade for officers worn on the battle dress uniform (BDU) cap, is non-subdued and the only item worn on the cap.

d.  Aural protector, sound (hearing protection devices) is worn attached to the uniform as prescribed by unit CDR.

e.  Temporary or permanent profiles.  Soldiers who are awarded temporary or permanent profiles for medical reasons, which may cause them to adopt appearance standards other than those prescribed by regulation, must obtain either a DA Form 3349 (Physical Profile) or DD Form 689. Soldiers must carry this form to avoid citing or prolonged discussion with regard to their appearance when questioned. The DA Form 3349 is signed and issued by the CDR, MACH, or doctors of hospital clinics or troop dispensaries who prescribe the profile. The form states the nature and duration of the profile by using a definite statement or expiration date. In addition, DD Form 689 is used to record instructions for soldiers who have been awarded temporary profiles for 30 days or less, except for those who are pending results of evaluation for pseudo folliculitis barbae. All pseudo folliculitis profiles, regardless of expiration, are recorded on DA Form 3349. The length of beard cannot exceed ¼ inch. Any particulars on frequency and type of shaving, use of depilatories or any other special instructions are also recorded.

f.  Reflective outer garments and protective headgear may be worn with the uniform when safety considerations make it appropriate. Soldiers may wear protective headgear of a commercial design while operating a motorbike, motorcycle or like vehicles; when working on a construction project; or whenever required by law or needed for safety.

g.  Rolling sleeves on the fatigue uniform.  Sleeves will be rolled neatly above the elbow, no more than 3 inches, with the camouflage pattern exposed. Commanders may authorize soldiers to remove the fatigue shirt and un-blouse trousers only in work or training areas based on actual circumstances or under heat stress category II conditions. Headgear is not removed. This does not apply while operating or riding in a vehicle. Commander, Fort Story is authorized to decide when to remove fatigue shirts independent of the Heat Stress categories. 

h.  Cold weather coat (field jacket), with name tapes, US Army distinguishing tapes and insignia is not authorized for wear with civilian clothing. 

i.  The OG-107, cold weather insulated cap, is authorized with the work uniform for soldiers when performing duties on Felker Army Airfield only.

j.  Flight clothing.  The one-piece NOMEX flight suit and NOMEX flight jacket is considered the duty uniform for soldiers in operational flying positions. BDUs or other authorized duty uniforms will be worn by individuals in operational flying positions if flying is no their primary duty. The N2B heavyweight flight jacket and the parka are authorized with the work uniform for aviation soldiers when performing duties on Felker Army Airfield only.

k.  The Dining Facility Manager (one in each facility) may wear the distinctive uniform for garrison food service supervision. The disposable food handler’s cap is worn while in the dining area. When outside, the beret is worn.

l.  PAO releases.  While at the training site, clear all releases, photographs and captions through the Fort Eustis, PAO. News releases will not be made directly to news media. Ensure accidents, incidents or situations, which could have adverse public impact, are reported immediately to the PAO.

m.  During training, alert the RCSD and PAO of any event considered of mutual interest so additional support may be provided, if necessary.

n.  All soldiers in military vehicles must wear BDU jacket and headgear. Operators are authorized to remove LCE while operating vehicle but must maintain headgear.

o.  Tactical vehicles are NOT allowed in PX, Commissary, Burger King, Shoppette, or Bank areas. Additionally, tactical vehicles cannot be used to drop off personnel at these areas.

p.  The PT uniform is authorized only to be worn going to and from place of duty, during periods of physical training or physical therapy, or as required/authorized by commander. The PT uniform is NOT authorized in the PX, Commissary, Burger King, Shoppette, Dunkin Donuts, or Bank.

q.  No personnel, regardless of rank, will be allowed in Post Headquarters, Bldg 210, without clearance from RCSD.

r.  All tactical vehicles are required to have chock blocks emplaced, and drip pans under vehicle when vehicle is parked.

s.  A reflective vest must be worn while jogging on post from 1630-0800 and during periods of reduced visibility. Running/walking while listening to music on headsets is not authorized. See the safety-gram (page 64) and policy letter (page 82) on the subject.

5-14.  Personnel and Administrative Services.

General.  This section contains personnel and administrative service subjects such as emergency data statements, identification cards, security clearances and publications/blank forms.

Responsibilities.  The unit CDR and administrative representative should be aware of and take action to meet requirements of this book.

Emergency Data Statements.  Current DD Forms 93 (Record of Emergency Data) should be prepared for unit personnel before AT. After arriving at AT, unit CDRs will inform RCSD or control HQ that forms have been completed and are available for reference. 

Identification Cards.  ID cards should be issued before annual training by the home station.

Security Clearance.  Unit CDRs and S-2s should be aware that security clearances, if necessary for AT, must be obtained through appropriate channels before AT. Security clearances are not processed at USATCFE. The AT orders should indicate the degree of clearance possessed or “none” if clearance is not required. The degree of clearance does not automatically authorize access to classified information unless there is a “need–to-know,” but will permit access when required in the course of training if properly reflected on orders.

Publications and Blank Forms.  Units must bring all publications and blank forms required for AT. Fort Eustis stocks publications and blank forms only for units located within the area of responsibility defined by AR 5-9, paragraph b-10. Copies of TCFE publications and forms are furnished by the RCSD for units at Fort Eustis or CDR, Fort Story, for units at Fort Story.

5-15.  Procedures for Requesting Use of Alcohol During Duty Hours.

Submit memorandum to RCSD with date and time of function, location, and all risk assessment control measures emplaced concerning alcohol use by personnel. The memorandum needs to be signed by unit Commander. RCSD requires 5 days to get approval. An example is in Annex A.

5-16.  Lodging Success Program (LSP).

Fort Eustis is in a Lodging Success area. You must call 1-800-462-7691 or DSN 897-2790 or the Transportation Inn (Ft Eustis) 757-878-5807, DSN 826-5807 for all lodging accommodations. See the LSP message in Annex L for more information of the LSP.

5-17.  Red Cross.

In case of emergency, family members should contact their local chapter of the American Red Cross with soldier’s name, SSN, unit and nature of situation. Soldiers, let your family members know this toll free number for the Red Cross is 1-800-784-3272.

5-18.  Safety Information.

General.

a.  This section outlines safety responsibilities for Commanders of units conducting Annual Training (AT). Reserve Component (RC) units will maintain a continuous and aggressive safety program covering all aspects of safety.  

b.  Responsibilities:

(1) The USATCFE safety director is also the AT safety director for Fort Eustis and Fort Story. He briefs safety officers of RC units and assists in preparing accident reports, when requested.

(2) The RC unit commanders will:

(a) Appoint a safety officer who reports to RCSD for orientation at 0900 the first Monday of AT or when appointment is set up by RCSD.

(b) Present an orientation of the post safety policy, to include the responsibility of units/personnel while undergoing training. Orientation covers the following: Provisions of AR 385-10, AR 385-63, AR 385-40, TCFE Reg 350-3 and TCFE Reg 385-10.

(c) Report all accidents immediately, including those occurring while traveling to and from training site, to the TBSO, 878-3740. Written accident reports will be submitted as follows:

(i) Notify the TBSO, 878-3740, immediately of all accidents. Ensure accidents are investigated promptly and thoroughly and corrective action is taken immediately to prevent and eliminate future unsafe acts and conditions. Commanders will report accidents resulting in $2,000 or greater damage to Army equipment or property, or $2,000 to non-Army equipment or property as a result of Army operations (Army fault) on DA Form 285-AB-R (US Army Abbreviated Ground Accident Report (AGAR)).

(ii) Ensure personnel engaged in terminal service type operations and other hazardous duties are fitted with proper safety clothing, to include hard hats, safety toe shoes, hearing protection and work gloves. In addition, persons assigned to eye-hazardous operations are provided with safety glasses or goggles. Personnel must be properly equipped and trained to participate in hazardous training.

c.  Occupational Safety and Health Act (OSHA).

(1) Refer questions on OSHA and related federal regulations to the AT safety director.

(2) Submit OSHA complaints or comments on facilities or operational procedures at Fort Eustis or Fort Story to the safety director. Individuals may contact the safety director without using normal command channels if the situation warrants. Names of individuals contacting the safety officer directly are held in confidence, upon request.

Responsibilities.

Commanders of Reserve units are expected to present a safety briefing to personnel within their unit(s) covering topics as follows:

(1) Safe handling of arms, ammo, and explosive devices, blanks, and pyrotechnics.

(2) Disposal of duds and other hazardous materials.

(3) Accountability for ammo, explosives, and pyrotechnics before departing from range and exercise area.

(4) Location of amnesty boxes on base.

(5) Traffic regulations

(a) Government vehicle operations

(b) Safety in POV/DUI

(c) Convoy procedures

(6) Fire regulations

(7) Electrical Storms

(8) Water safety

(9) Post safety regulations

(10) Recall Roster

Heat Injury Prevention.

a.  The elements of an effective command heat injury prevention program are located in Annex K. This annex also contains the Wet Bulb categories.

b.  The ten commandments of preventing heat injury are located in Annex K.

c.  Information on types of heat injuries and their first aid with signs and symptoms is located in Annex K.

d.  Wet Bulb information memorandum with NSN for the wet bulb temperature kit is located in Annex K. 

e.  The Ft Eustis MEDDAC wet bulb WGBT recording number is 878-2960. Call this number to get the latest information on the current Wet Bulb Index.

Risk Assessments.

a.  All units must conduct a thorough risk assessment prior to conducting any training and/or range on Ft Eustis or Ft Story. This is required by TCFE Reg 350-8.

b.  Units will provide Range Control with the properly signed copy of the Risk Assessment at the time the unit signs for a training area or range. Also, provide RCSD, Operations with a copy.

c.  Contact RCSD if assistance is required in completing a risk assessment.

Ticks and Mosquitoes.
a.  Units can request, through RCSD, to have training areas sprayed for ticks and mosquitoes. Submit a written request with where needed to spray and when unit would like area sprayed and how often. Personnel cannot occupy an area for 2 hours after an area has been sprayed by pest control contractor.

b.  Recommend all units using training areas and ranges bring mosquito repellant.

Ft Eustis Safety Policies.

a.  Designate Running Routes.  From 0500-0730, the area on the back side of Ft Eustis Lake is blocked off to all motor traffic and is the designated running route for soldiers conducting physical training. Units are advised to brief motor vehicle drivers accordingly. RCSD has maps showing exact locations of barriers emplaced during these times.

b.  Passing Troop Formations.  The installation-wide speed limit is 10 MPH when passing troop formations.

c.  Ground Guides.  Always use ground guides when backing a vehicle or sight of vision is reduced. See the ground guide procedures paper in annex K for some good information on this subject. 

d.  Running in Formations.  See Safety-Gram on the subject in Annex K.

e.  Insect Bites and Stings.  See Safety-Gram on subject in Annex K.

f.  Operation of Motorcycles and Mopeds.  Army regulation requires operators of motorcycles and mopeds to follow stringent rules and regulations while on base. No motorcycle or moped operator is allowed on base without the completion of a motorcycle safety course. For more information, see the Safety-Gram in Annex K. 

g.  Safety Belts.  Army regulations require all operators and passengers of all motorized vehicles (Government & POV) to wear seat belts while vehicle is in motion.

5-19.  USATC Policy Briefs.

This section contains policy statements of this headquarters not contained in command publications. USATC policy briefs establish guidelines within which the administration and operation of the command are accomplished. Policy briefs applicable to RC units performing Annual Training at Fort Eustis and Fort Story are listed in Annex M.
Chapter 6

Logistics

6-1.  Pre-AT Conferences.

RC units must be prepared to coordinate for all logistical support from the RCSD at the Pre-AT conference. The following sections explain what information RCSD or the supporting agency require from the RC unit in order to provide support.

6-2. Advance Party Responsibilities.

a.  Sign for property as required.

b.  Report to Logistics Branch with unit strength report, mode of transportation of main body, and ETA of main body.

c.  Have in their possession all necessary signature cards properly prepared and completed. Also, bring a copy of unit Commander’s Assumption of Command orders.

d.  Provide any last minute logistical support as required.

6-3.  Rear Party Responsibilities.

a.  Turn in all property not previously turned in. 

b.  Clear all real estate not previously cleared.

c.  Settle all accounts not previously settled.

d.  Be prepared to replace in-kind any lost or damaged property. 

e.  Complete installation clearance procedures as required. 

f.  Include personnel of sufficient authority and necessary clerical support to carry out the logistical responsibilities as required. 

6-4.  General.

Units need to submit support requests in writing (memorandum format; faxed or emailed) requesting RCSD facilities and/or support in accordance with the guidelines as stated in this book. 

6-5.  Billeting.

a.  Units need to submit to the Logistics branch not less than 20 days prior to the first day of arrival a copy of the unit’s strength report. The report should state numbers of personnel by male/female. Include advance and rear party information as well. Advance party should be prepared to sign for barracks. 

b.  Units need to follow these procedures:

(1) Units will assign bed spaces and ensure barracks are secured as well.

(2) Units will ensure barracks are cleaned and inspected daily.

(3) Units will mop and wax floors before clearing barracks.

(4) Units will follow RCSD barracks clearing procedures. This will be a joint inventory of contents by the unit supply or S-4, and a RCSD Logistics representative. 

c.  RCSD will provide cleaning and consumable supplies as required. 

Linen Turn-in Procedures.

a.  RC units must exchange linen with the Post Laundry before returning hand receipted linen back to RCSD, Logistics. RCSD will only accept clean linen. 

b.  To exchange soiled linen, take to Bldg 1608 between the hours of 0730 – 1500, M – F.

c.  All linen articles must be log rolled separately before taking to Bldg 1608. Linen should be rolled according to these guidelines: 10 blankets/roll, 25 mattress covers/roll, 25 pillow cases/roll, and 25 sheets/roll. 

6-6.  Arms Room Support Procedures.

a.  RCSD maintains an Arms Room. It has 14 “hooks” for securing weapons racks, and is not caged. It is one single open room. However, it may be used by more than one unit. 

b. Units need to provide their own racks, chains, and series 200 locks. RCSD does not maintain these items.

c.  Ammunition and pyrotechnics are not stored in the Arms Room. 

d. RCSD Logistics requires 3 things for Arms Room support:

(1) A memorandum with dates that weapons will be in arms room. And, date(s) and time(s) of required access to the arms room.

(2) An access roster. The access roster should indicate complete name, SSN, rank, and unit of assignment of each person authorized to enter arms room. The RC Commander responsible for the weapons signs the roster. Personnel not on the roster are not authorized to enter the arms room. One copy will be posted on the outside of the entrance door, one goes on the inside, and one goes to RCSD Logistics office. 

(3) An inventory by weapon type with serial numbers.

6-7.  Transportation.

GSA Leased Vehicles.

General.  This provides the policy and procedures for the Ft. Eustis Transportation Motor Pool to provide ground transportation support to RC units while at Ft. Eustis for training. 

Forward.  Government owned and leased vehicles are for “Official use only”. Commanders and Leaders at all levels are responsible for ensuring all drivers understand the official use only policy. 

Policy.  Because of the continuing reduction of TMP vehicles, adjustments may be needed in methods used to provide ground transportation support to RC units. 

a.  There are only a limited number of light vehicles (sedans, carry-alls, vans, and pick-up trucks) to support all the requirements of Ft. Eustis as a whole. Therefore, there will be times when only one light vehicle or no vehicles are available to support RC units during training periods. It may be necessary to contact the Commercial Travel Office (CTO) at telephone number 878-5577 to arrange for rental vehicles. 

b.  Because of the high demand for the available bus assets, buses may not be available to dedicate to RC units during training periods. However, the Ft. Eustis TMP has been able to provide responsive bus service to RC units during training periods. This procedure necessitates that the RC unit provide the TMP with a training transport schedule; the TMP then provides bus(es) operated by TMP drivers to lift RC soldiers in accordance with the schedule. This arrangement enables the TMP to provide transport to AC and RC units using the same assets. To date, all operations personnel and Commanders of RC units who have used the bus service have been pleased with the responsiveness of the support. 

c.  In those instances where dedicated bus support can be provided, it is necessary for the designated RC unit bus drivers to have their US Government Motor Vehicle Identification Card, SF 346 validated by the RDOL Testing/Licensing Specialist prior to dispatching a bus. This involves passing of performance tests and a road test to Commercial Driver’s License (CDL) standards. Testing may be scheduled by contacting RCSD. 

Drivers Requirements. 

a.  USAR and National Guard personnel must have in their possession, the required state license and military certification (SF 346) with proper endorsements when dispatching, signing for, or operating GSA leased vehicles. 

b.  All drivers of government vehicles (USAR, ANG) must be given classroom instruction in accident avoidance. Such instruction will be given as soon as possible after entry into government service and every 4 years thereafter. The purpose of this requirement is to foster a positive attitude toward driving, stress individual responsibility, and the correct response to routine and emergency driving situations. Duration of instruction is approximately 2 hours. 

c. Drivers of 12-15 passenger vans will attend an orientation on the use of such vans and have an accident avoidance card stamped to show completion date. The qualification to drive a 12-15 passenger van will be added to the driver’s SF 346 and DA 348. 

Requesting Procedures.  Submit all transportation requests including training requirements to RCSD, Logistics in memorandum format (via email or fax). Fifty (50) days prior notice is required. Provide the following information: pick up and turn in dates, trip destination and purpose, type of vehicle (bus, van, etc), user or TMP driver, and a list by name of personnel in need of Driver Training. An example of a support request is in Annex A, page 32. 

6-8.  ECS Equipment Procedures.

a. Bring only the equipment required for training that is uneconomic to move great distances to Ft. Eustis/Story should be left behind. Unit equipment, clothing or supplies, required for special jobs should be brought to AT by the unit and without expectations of borrowing it from other sources. RC units bring CAT items which are required upon mobilization. RC units should not expect to borrow weapons, protective gear, safety equipment, tentage, field mess gear, light sets, tool sets, and banding sets. Bring these items with you.

b. RC units on AT should use the pooled equipment concentration sites (ECS). Requirements for ECS equipment must be closely coordinated to ensure proper decisions are made and equipment selected provides the optimum support. To cover multiple situations, common sense and good judgment should prevail when coordinating equipment requirements. 

c.  AT equipment requirements are documented on FORSCOM Form 156-R (Annual Training Equipment Requirements). Logistics branch monitors equipment selection and advises RC units of problems. The unit is responsible for ensuring that equipment is adequate.

d. Detailed instructions for requesting equipment from ECS-93 is covered in Annex J. Detailed instructions for completing the FORSCOM Form 156-R is located in Annex B. 

6-9.  Training Aids.

Coordination.  RC units coordinate requests for audiovisual (AV) and training aid support through RCSD, Logistics.

Considerations.  Resources for training personnel to operate AV equipment are limited to orientations. Personnel requiring detailed training in AV equipment should receive it before AT.

Available Products and Services from the Ft. Eustis Training and Audiovisual Support Center can be located at the following website: http://www.eustis.army.mil/TASC/index.htm
Support requests for TASC support should be in memorandum format. Requests should include dates, times of pick-up, exactly what is needed, and any other pertinent information. Submit requests 50 days in advance. 

6-10.  Frequently Requested Items.

Dumpsters, Porta-Lets & Reefers.  Submit memorandum with numbers required and a detailed strip map of where they are to be emplaced. See also the consolidated logistical support request example in Annex A.
Copiers & Faxes.  Submit memorandum with numbers required, where they will be used, and when they need to be in place. 

Light Sets.  Submit memorandum with numbers required, where they will be used, and when they need to be picked up. 

6-11.  Class I (Subsistence).

Allocation of dining facilities.  RCSD allocates dining facilities as scheduled by RDOL, DFAC. Units must eat in assigned dining facilities. Allocation of dining facilities depends on whether the RC units operate their own dining facilities or are satellite on AC dining facilities.

Responsibilities.
a.  Subsistence requests should be based on authorizations and formulas specified in SB 10‑263, 14‑Day U.S. Army Reserve Component and Field Training Menu. Food service elements coordinate the submission of ration requests through the RCSD, DPTMSEC Food Service Coordinator to Troop Issue Subsistence Activity, Supply Department, RDOL.  Request for the first 5 days of AT must be submitted at least 2 weeks prior. Forecasting the AT strength for food service/feeding purposes requires considerable coordination and planning to ensure accurate data is submitted. Initial ration request must be accompanied by properly completed signature cards (DA Form 1687).

b.  Since the implementation of the DOD Prime Vendor (PV) Program, the Fort Eustis TISA has been reduced in size and mission. The following limitations apply:

(1)  TISA subsistence stocks are limited to contingency material and are generally not available for issue to RC units.  This includes condiment items.

(2)  Ration requests placed on the TISA (Bldg 1608, Fort Eustis) are passed to a PV who delivers to the TISA. TISA acts as a middle man service, issuing to the RC unit what it ordered and what could be supplied by the PV. Issues are made at a designated location during normal duty hours (0730-1600).

(3)  Accurate headcount planning and subsistence requesting is essential due both to the lack of TISA back up stocks and the need to keep excess turn-ins following AT, to a minimum.

c.  Operational rations are accountable until consumed by authorized personnel. Meals consumed are accounted for IAW AR 30‑1 by headcount and signatures, as applicable, to field feeding. Food service elements should request operational rations on DA Form 3161, in triplicate, through the RCSD, DPTMSEC Food Service Coordinator, annotated to include date of prepared consumption, meal to be consumed and time of pickup. Dining Facilities will maintain a record of all operational rations and box lunches on DA Form 5309‑R (Operational Ration/Box Lunch Control Sheet).

d.  Unit food service personnel should be familiar with the following forms used in dining facilities IAW AR 30-21, The Army Field Feeding System.

(1)  DA Form 5913-R (Strength and Feeder Report).

(2)  DA Form 5914-R (Ration Control Sheet).

(3)  DA Form 3294-R (Ration Request/Issue/ Turn-In Slip).

(4)  DA Form 2970 (Subsistence Report and Field Station Request).

(5)  DA Form 3034 (Production Schedule).

(6)  DA Form 3161 (Request for Issue or Turn‑In).

(7)  DD Form 1544 (Cash Meal Payment Book).

6-12.  Class II  (Individual Equipment).

General.  The Ft. Eustis Military Clothing Sales Store does not stock a volume of individual clothing and equipment. Individuals arriving with RC unit should have all items of Military clothing required for AT in their possession.

Shortages.  When an individual arrives at AT without the proper clothing items, the Logistics Branch, RCSD, DPTMSEC, assists unit supply personnel in procuring the items from the Clothing Sales Store.

a.  RC units prepares DA Form 3161 with the individual’s name, SSN and the items of clothing, to include footwear. This form is signed by the RC unit commander for approval of items to be issued.

b.  The RC unit prepares DA Form 1687 and forwards to the Clothing Sales Store authorizing unit supply personnel to receipt for items. (This form also provides the Clothing Sales Store with verification of signatures of personnel involved in requesting and receiving personal clothing for RC unit personnel.)

c.  Only items required during AT are requested.

Purchase of Clothing from the Clothing Sales Store.  Enlisted personnel may purchase individual clothing from the Clothing Sales Store provided they present valid identification cards (DD Form 2A (Res)) or other suitable identification.  RC personnel not on extended active duty may purchase only those items authorized by CTA 50‑900.

Cook's Whites.  All units must bring required food service uniforms to AT for their dining facility personnel. Cook's whites are not loaned.

Safety and Protective Clothing and Equipment.  CTA 50‑900 authorizes the issue of safety shoes to personnel whose duties involve hazards under which issue is permitted. Heavy work‑type leather gloves are authorized by CTA 50‑900 as organizational clothing for enlisted soldiers assigned heavy work duty. Certain positions in rail, terminal and marine units involve duties requiring issue of either or both of these items for protective purposes. All units must procure and bring these items to AT for their personnel.  The above items may not be available for loan at Fort Eustis because they are fitted items or consumables which must be furnished by the using unit.

6-13.  CLASS III (POL Products).

Responsibilities.  RC units are responsible for advising their MUSARC and support installation of their requirements. The following items should be considered for planning:

Reimbursement must be provided for AC‑owned and operated equipment used in support of RC training (e.g., AC boat company or truck company operating their equipment in support of RC terminal units). POL used may be estimated based on vehicle/vessel consumption rates (FM 55‑15) times hours/miles of operation.

Requirements.
a.  Units should estimate POL requirements and, in the case of terminal units, include requirements for vessel, truck and rail support during AT. POL is procured from points designated by the RCSD, DPTMSEC. Unit and equipment identification number is recorded for each POL issue.

b.  Advance party supply personnel must have properly completed signature cards and a copy of assumption of command orders in their possession to draw fuel keys prior to arrival at AT.

c.  RCSD will coordinate with Installation Supply Technical Advisor RDOL, to provide the above information and to determine if the DODAAC is pre-loaded in SAILS. The automated fuel management system allows a driver to acquire fuel by using a programmed key. The fuel key is programmed with a control number for unit identification and fuel quantity issue limit. Before any RC unit vehicles or equipment are issued fuel from the Fort Eustis or Fort Story TMPs, each battalion S‑4 or separate company supply sergeant must:

d. Submit a Letter of Authorization with the information outlined in Annex B.

(1) Complete unit address.

(2) UIC and DODAAC.

(3) U.S. Army vehicle number(s).

(4) Type of fuel.

(5) Fuel tank capacity per vehicle.

(6) Period  of AT.

d.  DRM will forward a Letter of Authorization to DFAS and ISD to ensure information is loaded into the appropriate systems. Once loaded, the RDOL's Installation Supply Department will provide the unit with an appropriate number of TRAK system keys so that mobility fuel can be drawn as needed.

e. Upon reporting for AT, the customer representative should report to the POL inventory specialist, Bldg 1608, with a completed DA Form 1687 (Notice of Authority - Receipt for Supplies) to draw TRAK keys.

6-14.  CLASS IV (Construction Materials).

RC units should project dunnage requirements during the planning process proceeding any AT or major exercise. Estimated costs for these materials should be annotated in the Field Budget Estimate. Once requirements are known, send request to RCSD Logistics whom will make arrangements to procure materials from local venders.

6-15.  CLASS V (Ammunition).
a.  RC units desiring to requisition ammunition, pyrotechnics, or CS capsules at Fort Eustis must submit, in duplicate, a DA Form 5514‑R (TAMIS Training Ammunition Forecast Report) IAW DA Pam 710‑2‑1, Chapter 11, Unit Supply Update Series. The forecast must reach DPTMSEC, ATTN: TRNG Division Ammo NCO, Ft. Eustis, VA 23604 not later than 120 days before the ammunition is to be used. Requisitions for ammunition that do not have a forecast are not honored. Units involved in exercise Atlantic Thunder forward forecast through the task organization chain for consolidating. All forecasts must be approved by the MUSARC or State Adjutant General.

b.  Units drawing ammunition for range firing at Fort Eustis must submit DA Form 581 (Request for Issue and Turn‑In of Ammunition) not later than 5 workdays before pickup date. Ammunition for weekend or holiday firing must be drawn on the preceding workday.

c.  Units turning in ammunition at Ft. Eustis must submit a DA Form 581 and all certification documents. Turn‑in responsibilities are outlined in DA Pam 710‑2‑1. Ammunition residue must be inspected to ensure there are not any live or  misfired rounds, cartridge cases containing live primers, and explosives and extraneous materials.  The turn‑in document requires a certification to this effect by the responsible officer.

6-16.  CLASS VIII  (Medical Supplies).

a. Medical supply requirements should be forecasted well ahead of time to allow RCSD to have items available when units arrive at Ft. Eustis.

b.  Class VIII requisitions from the training unit will be handled through the RCSD who has an account with the MEDDAC. 

6-17.  CLASS IX (Repair Parts).

a.  RC units must bring demand‑supported support and forecasted PLL/POL to AT. AR 140‑15 and TM 38‑750‑1 give guidance on acquiring repair parts, on a loan basis, from the supporting area maintenance support activity (ECS-93).

b.  RC commanders should ensure a Letter of Authorization or an IMPACT credit card are in place for procuring repair parts for all equipment used during AT. RC units are responsible for advising their MUSARC and support installation of their requirements. 

c.  Request all repair parts through RCSD, Logistics, or in the case of vessels and railway equipment, from the agency designated by the RCSD, Logistics. When requesting repair parts, RCSD requires the National Stock Number (if applicable), part number, serial number, etc, to expedite procuring the part. Unit maintenance personnel must ensure PLL demand data is recorded IAW procedures outlined in AR 710‑2 and TM 38‑750‑1.

d.  Recoverable items considered "DX" are processed through the RDOL, repair facility on a reimbursable basis.

e.  Before arriving at AT, advance party supply personnel must have properly completed signature cards in their possession to draw supplies and a copy of Assumption of Command Orders. 


6-18.  Maintenance Support During Annual Training. 

a.  The purpose of this section is to clarify procedures for USAR/NG Units to obtain DS/GS maintenance repair on motorized equipment during Annual Training.

b.  Organizational maintenance should be performed at the unit level.

c.  Direct Support /General Support (DS/GS) repairs will be performed by RDOL maintenance contractor on the installation. ECS #93 does not perform DS/GS maintenance. The only time ECS #93 can provide Unit/Organization maintenance support is for the USAR/NG unit to submit a Letter of Authorization (See example in Annex B, page 42) prior to unit(s) arriving at Fort Eustis. All DA Form 2407’s (Request for Maintenance Support) must be routed through Reserve Component Support Division (RCSD), Logistics Branch, Bldg 1568.

d.  If maintenance repairs are being performed at the organizational level and repair parts are required to complete the job, the unit must requisition those parts thru RCSD, Logistics Branch (Bldg 1568) on a fill or kill basis with an 03 Priority. If the repair part is not available thru Installation Supply Division and the unit cannot procure the required part thru the use of a Government Credit Card (IMPACT Card), the unit may then, only as a last source, request the repair part through ECS #93.  Suggest USAR/NG units check with home station sources, i.e., AMSA, Unit PLL.

e.  If ECS #93 does supply the repair part, the unit must then inform RCSD, Logistics Branch and a requisition will be prepared using the unit’s Fund Code and RCSD’s DODDAC to requisition the part, which will replace the part supplied by ECS #93.

f.  Major repairs such as engine replacements, axle replacements, alternator repair/replacements, etc., must be performed at DOL DS/GS maintenance contractor located in buildings 1411 and 2750.

g.  Major wheel vehicle repair is performed at building 1411 and special purpose, and engineer equipment repairs are performed at building 2750.
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DEPARTMENT OF THE ARMY

302D TRANSPORTATION COMPANY (CONTR/BB)

BUILDING 1564, MADISON AVENUE

FORT EUSTIS, VIRGINIA  23604-5000
AFRC-TAVA-SG-TF  (350)                                                                 14 November 2000

MEMORANDUM THRU Commander, 359th Transportation Battalion (Terminal), 

Building 1510, Patton Avenue, Fort Eustis, VA  23604-5000

FOR Reserve Component Support Division (ATZF-RC), 1527 12th Street, Fort Eustis, VA  23604-5243

SUBJECT:  Request for Training Areas (AT01)

1.  This unit requests the use of the training areas for the dates listed below.

     Training Area

Training Dates


Time

# Personnel

     a.  TA-19


 1-14 Jun 01


0800-1600
      140

     b.  TA-6


 1-14 Jun 01


0800-1600
        30

     c.  TA-5


 1-14 Jun 01


0800-1600
        30

     d.  Anzio Beach

 1-14 Jun 01


0800-1600
        35

     e.  Utah Beach

 1-14 Jun 01


0800-1600
        25

     f.   Land Ship

 2-13 Jun 01


0800-1600
        40

     g.  Classroom

 1-14 Jun 01


0800-1600
        15

     h.  Training Cargo

 100 pallets

2.  Point of contact is SFC Smith, 878-1234, Fax 878-5678.







JOHN H. SMITH

CPT, TC, USAR

Commanding
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DEPARTMENT OF THE ARMY

YOUR UNIT

YOUR UNIT ADDRESS

YOUR CITY, STATE   ZIP CODE
WXXXXX                                                                                                                  19 July 2002

MEMORANDUM FOR Chief of Staff, US Army Transportation Center 

SUBJECT:  Request to Use Alcohol During Duty Hours

1.  The 298th Transportation Company is planning a picnic for all members attending unit annual training.

2.  The picnic area at Warwick Pier will be utilized for this function on 26 July 2002 from noon until dusk for approximately 120 personnel.

3.  The area will be thoroughly cleaned and policed after use.

4.  Request the approval for consumption of alcoholic beverages, which will be purchased out of pocket at the Class VI store.

5.  All applicable age requirements for the consumption of alcohol will be strictly enforced.

6.  Transportation with designated drivers will be supplied for the transport of soldiers to and from the picnic site.

7.  No loud music will be played at this function.

8.  POC for this request is Your Commander at his telephone number.

                                                                                  Your Commander

                                                                                  CPT, QM, USAR

                                                                                  Commander

UNIT LETTERHEAD

Office Symbol (Marks #)







(Date)

MEMORANDUM FOR RCSD (Logistics Branch, Mr. Cherry), Ft. Eustis, VA  23604-5243

SUBJECT:  Consolidated Logistical Support Request

1.  BILLETING

     a.  Request the following support for the [your unit or organization] which will be doing [purpose at FEVA, i.e., AT, mobilized, IAT] from [beginning date] to [ending date] at [Ft. Eustis or Story].  

	Billeting Information
	Dates 

(begin - end)
	Total Number of males
	Total Number of females
	Date/time unit will sign/turn-in billets/linen; Remarks

	Advance party
	
	
	
	

	Main Body
	
	
	
	

	Rear party
	
	
	
	


     b.  Request meals for [number of personnel] from [begin date; which meal] to [end date; last meal].  These personnel will be located on [Ft Eustis/ Story].

     c.  Request use of an administration building from [ begin date ] to [ end date ].

2.  TRANSPORTATION

     a.  Request [number of vehicles] [type of GSA vehicles] from the Ft. Eustis TMP. Provide pick-up date and time; date and time of turn-in; destination and purpose of using vehicles. 

     b.  (If requesting 12/15 passenger vans) Request training for the 12/15 passenger van endorsement to the OF 346 on [date requesting training be conducted] for our drivers of the 15 passenger vans. 

     c.  (If requesting dedicated bus support) Request to be scheduled for bus driver validation with the Ft. Eustis TMP. We will be providing [number] of bus drivers.

      d.  (If requesting TMP bus support with TMP providing drivers) provide schedule when buses need to transport soldiers; provide times and locations for pick-up. 

3.  ARMS ROOM SUPPORT

     a.  Request an arms room facility from [begin date] to [end date].  Also, we will need access to the arms room on [dates & times access to arms room will be required]. 

Office Symbol (Marks #)

SUBJECT:  Consolidated Logistical Support Request

     b.  We will be bringing a total of [number of weapons].  Furthermore, we will be providing our own racks, series 200 locks, and chains.  Attached is an inventory of weapons by type and serial number. 

     c.  Attached is a copy of the arms room Access Roster. 

4.  DINING FACILITY SUPPORT

     a.  Request use of the RCSD dining facility from [begin date] to [end date].

     b.  Request [type of rations (UGRA, MRE, Etc)] for [number] of personnel from [begin date; which meal] to [end date; last meal]. The ration cycle will be [ration cycle]. We will be serving a total of [number] [types] meals. Request a total of [number] cases of MRE’s. 

     c.  Request [number] pounds of ice daily. (if applicable)

     d.  Request [number] cases of bottled water. (if applicable)

5.  FIELD SANITATION SUPPORT

     a.  Request [number] portapots be placed at [location(s)]. 

     b.  Request [number] recycle dumpsters be placed at [location(s)]. 

     c.  Request [number] trash dumpsters be placed at [location(s)]. 

     d.  Attached is a strip map with detailed instructions of where these items are to be placed. 

6.  TRAINING AND AUDIOVISUAL SUPPORT

Request [item or service] from the Ft. Eustis TASC.  [POC] will pick-up/need the [item or service] on [begin date] and turn in on [end date].

ENCL:

[as required]








Your Commander








CPT, TC








Commanding

UNIT FUND

PROCEDURE:  On the first day of AT, unit prepares a memorandum and submits one copy of assignment orders to RCSD, who will process it through the financial management office, building 210, room 211 (878-2074/3010) for validating, computing entitlements and approval.

Unit representatives will pick up check/cash funds from financial management office for the approved entitlement amounts.  Unit representative will sign for receipt of funds.

SAMPLE MEMORANDUM
OFFICE SYMBOL  (MARKS NUMBER)                                                     DATE

MEMORANDUM FOR Financial Management Office, Building 210, Fort Eustis, VA  23604-5060

SUBJECT:  Unit Fund Request

1.  Request unit funds be provided to unit listed above.  Unit’s annual training orders are attached.

2.  The following information is provided.

   NO. OF PERSONNEL     LENGTH OF STAY (DATES)   TOTAL NO. OF DAYS

                  10                         1-15 March 2001                                  14

Encl





THOMAS E. JOHNSON







Colonel, VC, USAR







Commanding

EXAMPLE OF MIPR

[image: image4.jpg]SAMPLE

MILITARY INTERDEPARTMENTAL PURCHASE REQUEST

1.

page 1 2 PAGES

2.FSC 3. CONTROL SYMBOL NO. 4. DATE PREPARED 5. MIPR NUMBER 6. AMEND NO.

| 1998/04/24 MIPR8GFTEUG159
7. T0: 8. FROM: (Agency, name, telephone number of originatorj
USATCFE HQ 88TH RSC
ATTN: ATZF-RMP-M ATTN: AFRC-CMN-CO (BLONDIN) (612-713-3120
BLDG 210 DSN: 927-4419 506 ROEDER CIRCLE
FT EUSTIS, VA 23604 FAX: (757) 878-0072 FT SNELLING MN 55111-4009

o TTEMS [] ARE [] ARENOTINCLUDEDIN THE INTERSERVICE SUPPLY SUPPORT PROGRAM AND REQUIRED INTERSERVICE
~ SCREENING (] HAS [T HAS NOT BEEN ACCOMPLISHED.
ITEM DESCRIPTION ESTIMATED ESTIMATED
NO. (Federal stock number, nomenclature, specitiation and/or drawing No. etc,) ary UNIT UNIT TOTAL
PRICE PRICE
c d ° f
31 MAY - 27 JUNE 1998
TO BE PROVIDED: EOR: APC
|
DUMPSTER COST 25GZ 5MMQ | 200.0¢
|
PORTABLE LATRINES 25GZ SMME | 500.01
1]
VEHICLE USAGE 2562 SMME | @ 3,100.0
CELL PHONE 25GZ SMME \/ 5,400.01
i
CONTINGENCIES: | |
BY ACCEPTING THIS MIPR, YOU ARE AGREEING TO SEND | { |
i
A COPY OF ALL BILLINGS TO THE ADDRESS IN BLOCK 8. ! ‘
NON-COMPLIANCE WITH THIS REQUEST COULD RESULT ‘
IN A WITHDRAWAL OF FUNDING.
EXCEEDING THE LIMIT IN BLOCK 11 IS NOT AUTHORIZED
'WITHOUT PRIOR WRITTEN APPROVAL.
NO FURTHER DELINEATION OF FUNDS IS AUTHORIZED
WITHOUT PRIOR WRITTEN APPROVAL.
POC THIS MIPR IS GLENN BLONDIN AT 612-713-3120.
FAX 612-713-3517/3518. |
FUNDING WILL EXPIRE 31 JULY 1998.
1
10, SEEATTACHED PAGES FOR DELIVERY SCHEDULES, PRESERVATION AND PACKAGING INSTRUCTIONS, SHIP- i‘t GRAND TOTAL
" _PING INSTRUCTIONS AND INSTRUCTIONS FOR DISTRIBUTION OF CONTRACTS AND RELATED DOCUMENTS. | $9,200.00

12. TRANSPORTATION ALLOTMENT (Used if FOB Contractor’s plant)

13. MAIL INVOICES TO (Payment wil be made by/

HQ, 88TH RSC, ATTN: AFRC -CMN-CO (BLONDIN)
506 ROEDER CIRCLE

FT SNELLING, MN 55111-4009

DONALD G. HARTMAN, OR TEAM CHIEF

PAY OFFICE DODAAD W812YG
1, FUNDS FOR PROCUREMENT ARE PROPERLY CHARGEABLE TO THE ALLOTMENTS SET FORTH BELOW. THE AVAILABLE
" BALANCES OF WHICH ARE SUFFICIENT TO COVER THE ESTIMATED TOTAL PRICE.
R | werrormanon S SUPRSVENTAL CEOUNTING CLASSICATON g Ao
[ 2182080 0000 0 24 2441 512914.00000 25GZ $200.00
00000 MIPR8GFTEUG159 SMMQO0 028013
2182080 0000 0 24 2441 512914.00000 25GZ i $9,000.00]
00000 MIPRSGFTEUG159 SMMEO0 028013 |
|
15. AUTHORIZING OFFICER (Type name and title) 16. SIGNATURE 17. DATE

DD FORM 448, JUN 72

PREVIOUS EDITION IS OBSOLETE.

USAPPC V511




ANNUAL TRAINING EQUIPMENT REQUIREMENTS

SAMPLE AND PROCEDURES for PREPARING FORSCOM FORM 156-R & 156-1-R

FORSCOM REGULATION 350-12

http://www.forscom.army.mil/pubs/Pubs/2530/SEC1-7_1.HTM
You must open the 99th RSC Intranet first then Click on WEBSITE Above.

1. Procedures for preparing this form/s are located in FORSCOM Regulation 350-12 

Appendix E-3. 

2. Specific details for the procedures in preparing and submitting this form/s to the 99th RSC 

are outlined below in this TAB. 

3. The FORSCOM Form 156-R is a form available electronically and most blocks are self-

explanatory.  Using Delrina From Flow, this form is found in the “forms on ‘pa-16n51-bdc-03’ “ directory (normally the I drive). Specific details for each block/s are explained below with any particular data requirements. Units of the 99th RSC and 80th DIV can uses the same instructions when preparing, reviewing and forwarding the 156-R through their chain of command. 

UNIT RESPONSIBILITY: Blocks 1-19 and Blocks 27-29.

· Block 1.  
Self-explanatory, but include a POC and phone extension.

· Blocks 2-4. 
Self-explanatory.

· Block 5. 
Self-explanatory, If no, place date of original.

· Block 6. 
Self-explanatory, If yes, list units and you can attach a list on a memo if they do not fit.

· Block 7. 
Self-explanatory.

· Block 8. 
Self-explanatory, Include Exercise name if applicable and Training Division need to place Class # and MOS Course and mission number (If Available). 

· Blocks 9-10. 
Self-explanatory.

· Block 11. 
Self-explanatory, DIVs’ need place their designation in this block with the normal supporting RSC.

· Block 12.  
Self-explanatory.

· Block 13.
Self-explanatory. List item/s in Alpha sequence based on LIN, if no LIN available list the item/s at the end of the form/s. Confirm in FEDLOG for correct LIN. List any Substitute LIN you can use in the remarks block 26.

· Block 14.
Self-explanatory. Confirm in FEDLOG for correct Nomenclature and National Stock Number (NSN).

· Block 15-17.
Self-explanatory.

· Block 18a.
Self-explanatory, what you plan to take from home station.

· Block 18b.
During the pre-AT conference, you will initiate coordination with the installation and RTS office. They can place any items that will be available for loan in this block. You must obtain signature from installation or training site representative and RTS (If Applicable) in block 28. 

· Block 18c.
During the pre-AT conference, you will coordinate with the ECS and/or MATES facility (if available). They can place any items that will be available for loan in this block.  You must obtain signature from the ECS and/or MATE Supervisor in block 29.

· Block 19.
This block will indicate the shortages after the unit completes all its actions.
· Block 26.
This block will be used to enter pertinent comments.  Use the code of 1 for the unit commander level.  
· Block 27.
This block will contain Commanders Signature Block; Full Name, Rank, Branch, Cdr and date. 
· Block 28-29.
These blocks must contain Full Name, Title, Telephone, Signature and date.  If the pre-AT conference is not held, or the unit does not have a representative attend, the unit must still coordinate in writing or verbally with these representative. The additional comment/s, ”written response on file at unit” or “verbal coordination” will be entered in place of signatures. The unit will maintain this/these-supporting documents on file and will be requested if needed.  If the pre-AT conference is not scheduled within ample time for the unit to meet the 180-day suspense, the unit will still prepare the 156-R and obtain written or verbal confirmation and submit the 156-R on time. Must forward NLT 180 days of the training dates.

· SPECIAL NOTE: (FORM 156-1-R) If the unit has more than four items it will need to complete form 156-1-R.  
· Block for Designation and Unit Data: Fill out the same as pages one.
· Block for AT Site Location: Fill out with AT Site, Date prepared, Annotate “Original or Supplement”, and Exercise (if applicable).
BATTALION AND MSC RESPONSIBILITIES: Blocks 1-18d and Blocks 27-29 on Form/s 156-R and/or 156-1-R.

· Block 1-17.  
All levels will review and ensure the form is filled-out properly. All levels will validate the information is correct and accurate. Cross walk with mission requirements.

· Block 18d.
All levels will fill the AT shortages within their assets, if assets are available.  If assets are available, but committed to a higher priority or that headquarters will not fill the shortage, a correspondence explaining the situation and why the shortage will not be filled will be kept on file at the BN and MSC. The 99th RSC headquarters may request the correspondence if needed to support the 156-R.

· Block 19
This block will be updated with the final AT shortages after each level completes it action/s and forward to the next higher headquarters.

· Block 26.
This block will be used to enter pertinent comments.  Use the code of 1B for the BN level and 1M for the MSC level.  
· Block 27-29
All levels will ensure these blocks are completed properly with the required data.  If they are not all completed properly the form will be returned to the unit for completion or corrections.

· ALL BLOCKS.
All levels will return the 156-R to the unit for completion and/or corrections if any of the blocks need addressed. Any changes will be annotated on the original form and the requesting unit will be informed and provided a copy. Must forward NLT 160 days of the training dates.

99th RSC RESPONSIBILITIES: Blocks 1-18d and Blocks 27-29 on Form/s 156-R and/or 156-1-R.

· Block 1-17.  
The RSC will review the form for accurate preparedness. The 99th RSC will validate the information is correct and accurate.  Cross walk with mission requirements.

· Block 18b-18c.
The RSC will validate with the installation, RTS, ECS and/or MATES for these blocks’ data.

· Block 18d.
The RSC will validate the higher headquarters’ entry/ies.  It will review the asset for the MSC and ensure all avenues were used to fill the shortage/s internally prior to forwarding the shortage/s to the RSC.  If the MSC has available assets to fill the shortage/s written justification why the assets were not used may be requested.   

· Block 20-21c.
The RSC will fill-out these blocks’ with the results of its attempt to locate and support the units shortage requirement/s.  The RSC may contact other RSCs, ECSs and MATES if needed. 

· Block 22.
The RSC will fill-in this block when all avenues and resources have been contacted and used, however shortage/s still remains.  The RSC will forward this request to the USARC, ATNN: AFRC-OPT-S NLT 140 days prior to the training date.
· Block 26.
The RSC will enter pertinent data in this block and use code 2.

· Block 30.
The RSC representative will sign this block.  Upon signature the form is validated and a copy will be distributed to the unit through the chain of command. 

USARC: Blocks 1-18d and Blocks 27-29 on Form/s 156-R and/or 156-1-R.

· USARC will validate the requirements. 

· USARC will forward the 156-R to the National Guard Bureau (NGB) if shortage still remain after they attempt to fill with USARC assets.

· USARC may forward any remaining shortage to FORSCOM for Active Component (AC) fill of any remaining shortages NLT 110 days prior to the start of duty. 

4. Samples of these forms can be located in the following pages of this Annex. 
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REQUESTING UNIT / BN / MSC EXAMPLE
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REQUESTING UNIT / BN / MSC COTINUATION PAGE EXAMPLE
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VALIDATED RSC / USARC / COMPLETED EXAMPLE

DEPARTMENT OF THE ARMY

 REPLY TO

ATTENTION OF:

HEADQUARTERS, UNITED STATES ARMY 90TH REGIONAL SUPPORT COMMAND

MAURICE L. BRITT UNITED STATES ARMY RESERVE CENTER

8000 CAMP ROBINSON ROAD

NORTH LITTLE ROCK, ARKANSAS  72118-2205
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7 May 2002
MEMORANDUM FOR Commander, ATTN:  ATZF-RMP-M (Ms. Conner), Fort Eustis, VA  23604

SUBJECT:  Letter of Authorization

1.  This memorandum authorizes you to provide the following support for the 453rd Trans Co during annual training (Atlantic Thunder 02) 31 May – 13 June 2001.  DODDAC:  Wxxxxx 

UIC:  WZPRAA.

     SUPPORT TO BE PROVIDED                    AMOUNT
     MOGAS      400 gals                                   $   348.00

     DIESEL      9400 gals                                  $1,900.00

     PKG POL   VARIOUS                                  $   430.00

     CLASS IX                                                     $2,000.00

     MEDICAL CLASS VIII                                   $   150.00

2.  Additional information:  Bill to DODAAC:  W15A9X   Fund Code:  8A   APC:  72MF

3.  Fund Cite:   2102080 242453 512913 7WMF 028013   Funding expires 25 Sep 2001.

4.  Unit will not exceed established funding limit without prior approval of this headquarters.

5.  POC is Leigh Ann Felty, (501) 771-7902.

FOR THE COMMANDER:

                                                                       KENNETH E. KOHLS

                                                                       COL, GS, USAR

                                                                       Deputy Chief of Staff, Logistics

 FORT EUSTIS TRAINING AREAS

	TA
	ACRES
	TRAINING USE
	SCHEDULE

THROUGH
	MUNITIONS 

RESTRICTIONS
	TEL DROPS
	OTHER 

RESTRICTIONS

	1
	39
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS OR PYRO USE
	
	NO DIGGING

	2
	72.7
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS OR PYRO USE
	
	

	3
	67.1
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS OR PYRO USE
	
	DIGGING – DPW APPROVAL

	5
	4.3
	VEHICLE/CARGO STAGING
	DPTMSEC
	NO MUNITIONS OR CS USE
	
	NO DIGGING ALLOWED

	6
	10
	RAIL LOAD TRAINING AREA
	DPTMSEC
	NO MUNITIONS, CS, PYRO OR SIM 
	
	NO DIGGING ALLOWED

	7
	14.9
	SCOUT CAMPING AREA
	DPTMSEC
	NO MUNITIONS, CS,  OR PYRO
	
	NO DIGGING ALLOWED

	8
	21.6
	CONFIDENCE COURSE/CTT AREA
	DPTMSEC
	NO MUNITIONS OR CS OR PYRO USE
	
	DIGGING – DPW APPROVAL

	9
	6.5
	AIRCRAFT MOCK-UP/RAPPEL TOWER
	DPTMSEC
	NO MUNITIONS OR CS USE
	
	NO DIGGING ALLOWED

	14
	15.2
	AVIATION SURVIVAL TRAINING 
	DPTMSEC
	NO CS.  PYRO, SIM  THRU FAAF
	
	

	14A
	4
	VEHICLE STAGING AREA
	DPTMSEC
	NO MUNITIONS, CS, PYRO OR SIM 
	
	

	15
	22.5
	CARGO STORAGE YARD
	7TH GROUP
	NO MUNITIONS, CS, PYRO OR SIM 
	
	NO DIGGING ALLOWED

	17
	49.9
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	

	17A
	43.3
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	DIGGING – DPW APPROVAL

	18
	18.2
	LOGISTICS OVER THE SHORE (LOTS) 
	DPTMSEC
	NO CS, COORD PYRO & SIM THU R/C
	
	DIGGING – DPW APPROVAL

	19
	71.6
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	NO DIGGING ALLOWED

	20
	6.5
	LOGISTICS OVER THE SHORE (LOTS) 
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	DPW APPROVAL FOR CAUSEWAYS

	21
	105.2
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORDINATE PYRO THRU FAAF
	
	DIGGING – DPW APPROVAL

	22
	16.9
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	DIGGING – DPW APPROVAL

	23
	81
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	DIGGING – DPW APPROVAL

	24
	90.9
	TACTICAL BIVOUAC
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	DIGGING – DPW APPROVAL

	26
	26
	TACTICAL BIVOUAC.,  LRC, NBC CHAMBER 
	DPTMSEC
	NO CS, COORD PYRO THRU FAAF & SIM
	
	DIGGING – DPW APPROVAL

	27
	42
	LANDSHIP, HAGGLUNDS CRANE
	DPTMSEC
	NO CS, OR PYRO ALLOWED
	
	NO DIGGING ALLOWED

	28
	268.3
	DRIVER TRAINING, SLING LOAD AREA
	DPTMSEC
	NO MUNITIONS WITHIN ¼ MILE OF EAGLES NEST, NO CS,  SIM, PYRO THRU FAAF
	
	

	29
	32.2
	RAIL LOAD TRAINING AREA
	DPTMSEC
	NO CS, COORD PYRO & SIM THRU FAAF
	
	NO DIGGING ALLOWED

	FSS
	
	CARGO HANDLING, CRANE TRAINING 
	DPTMSEC
	NO WEAPONS, MUNITIONS, CS ,  PYRO & SIM
	
	NO POVS ALLOWED


LEGEND:

CS – Chemical Gas.

PYRO – Pyrotechnics

SIM – Artillery, Hand Grenade and Chemical Simulators

FAAF – Felker Army Airfield

 FORT STORY TRAINING AREAS

	TRAINING AREA
	ACRES
	TRAINING USE
	SCHEDULE

THROUGH
	MUNITIONS

RESTRICTIONS
	TEL DROPS
	OTHER 

RESTRICTIONS

	DZ WYZACKI
	N/A
	WATERBORNE AIRDROP, JLOTS, MARINE OPERATIONS
	FS POST OPS
	NO MUNITIONS, CS, PYRO OR SIM
	N
	

	UTAH BEACH I
	40.9
	LOGISTICS OVER THE SHORE

 (JLOTS)
	FS POST OPS
	NO CS, COORD PYRO & SIM THRU 

FS POST OPS
	Y
	DIGGING - REC

	UTAH BEACH II
	15.6
	LOGISTICS OVER THE SHORE 

(JLOTS)
	FS POST OPS
	NO CS, COORD PYRO & SIM THRU

 FS POST OPS
	Y
	DIGGING – REC

	OMAHA BEACH
	30.4
	LOGISTICS OVER THE SHORE 

(JLOTS)
	FS POST OPS
	NO CS, COORD PYRO & SIM THRU 

FS POST OPS
	Y
	DIGGING – REC

	INCHON BEACH
	44.9
	LOGISTICS OVER THE SHORE

 (JLOTS)
	FS POST OPS
	NO CS, COORD PYRO & SIM THRU 

FS POST OPS
	N
	 DIGGING – REC             PRYO-FEDW/FSRC    

	BATTLE MOUNTAIN
	131..1
	TACTICAL BIVOUAC
	FS POST OPS
	NO CS, MUNITIONS, DIGGING 
	
	BLANK AMMO-FSRC

	CARGO YARD
	19.6
	RAIL LOAD TRAINING/VEHICLE-CARGO STAGING
	FS POST OPS
	NO CS, COORD PYRO & SIM THRU 

FS POST OPS
	Y
	NO DIGGING ALLOWED

	FIVE FORKS
	79.9
	TACTICAL BIVOUAC
	FS POST OPS
	NO CS USE
	Y
	

	DZ NORMANDY
	40.5
	HELICOPTER OPS/DROP ZONE, TACTICAL EQUIPMENT OPERATIONS
	FS POST OPS
	NO CS USE
	
	NO DIGGING ALLOWED

	RTCH/FORKLIFT YARD
	4.1
	FORKLIFT TRAINING
	FS POST OPS
	NO CS,  PYRO OR SIM
	
	

	MULEHEAD LAKE
	5.0
	CTT AREA, TACTICAL BIVOUAC
	FS POST OPS
	NO CS USE
	
	

	TRAINING AREA HOTEL
	276.0
	TACTICAL ROAD MARCH
	FS POST OPS
	NO CS USE
	
	

	             LZ HOTEL
	2.0
	HELICOPTER OPS
	FS POST OPS
	NO CS USE
	
	NO DIGGING ALLOWED

	NBC CHAMBER
	
	CS EXPOSURE / NBC PROF
	FS POST OPS
	
	
	

	HARBORMASTER
	2.0
	NON-TACTICAL BIVOUAC, COMMUNICATIONS OPERATIONS
	FS POST OPS
	NO CS,  PYRO OR SIM
	N
	NO DIGGING ALLOWED

	LOOKOUT MOUNTAIN
	51.6
	OBSTACLE COURSE/LAND NAV
	FS POST OPS
	NO CS USE
	
	

	OBSTACLE COURSE
	5.5
	CONFIDENCE/PHYSICAL TRAINING
	FS POST OPS
	NO CS, PYRO OR SIM
	
	

	THOMAS NELSON CIRCLE
	5.0
	NON-TACTICAL BIVOUAC
	FS POST OPS
	NO CS,  PYRO OR SIM
	
	COORD THRU  EOD 2

	NAVY EOD DEMO RANGE
	119.0
	DEMOLITION RANGE
	FS POST OPS
	NO CS
	
	

	TRIANGLE HILL
	16.6
	SCOUT CAMPING AREA
	FS POST OPS
	NO CS, PYRO OR SIM
	N
	

	WILDERNESS
	55.2
	TACTICAL BIVOUAC
	FS POST OPS
	NO CS
	
	

	PARADE GROUNDS
	3.6
	CEREMONIAL ADMIN
	FS POST OPS
	
	
	

	LZ SPIERS
	10.5
	ADMINISTRATIVE FLIGHTS
	FS POST OPS
	
	
	

	SHOWER POINT
	1.0
	PERSONNEL HYGIENE
	FS POST OPS
	NO CS, PYRO OR SIM
	
	


LEGEND:

CS – Chemical Gas.

PYRO – Pyrotechnics

SIM – Artillery, Hand Grenade and Chemical Simulators

REC – Record of Environmental Consideration
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PERSONNEL STATUS REPORT EXAMPLE FROM TRANSLOTS ‘02

ATZF-RC                                                                                                                                                          14 Jun 2002

MEMORANDUM FOR: SEE DISTRIBUTION

SUBJECT:  Fort Eustis/Fort Story Recall Diagram for Reserve Units Performing Annual/Inactive Duty Training.

The Staff Duty Officer should use this diagram for emergency notification or to implement the USATCFE Recall Plan

(dated 20 November 1998).  Updated as of 141015Jun02.

PERIOD COVERED:   14 – 22 June 2002

	     RESERVE COMPONENT SUPPORT DIVISION                       ATLANTIC THUNDER/TRANSLOTS 02  

	                                                                                                                   

	     CHIEF, LOGISTICS                   CHIEF, RCSD                                 300th Trans Gp                             

	     Mr. J. Cherry                               Mr. Ron Melton                               SFC Prince                    

	     Duty:  878-2155                          Duty:  878-5505                               Bldg 1540 (FEVA)                

	     Home: xxx-xxxx                         Pager:  xxx-xxxx                             Duty:  878-0383/0381/1520                    


UNIT:      456th MCD                         BILLETS:  7
ATLANTIC THUNDER/TRANSLOTS units on Fort Eustis

BLDG:    1544, 1545 (Fort Eustis)



      359th TC Bn

TEL:        (757) 878-4573


                          
          302d CTC 



DATES:  1 - 14 Jun 02




          338th HMOD    








          390th TC Det  

UNIT:     326th Postal Unit
              BILLETS:  8

          430th TC Co



BLDG:    1037 (Fort Story)




          651st TC Det

TEL:        (757) 422-7969




          743d TC Co  

DATES:  2 - 15 Jun 02  




          824th TC Co   

      






          949th FE

UNIT:      656th Trans Co (POLEX) BILLETS:  51

          949th FL

BLDG:     1524 (Fort Eustis) 



          419th TC Bn (HHD)

TEL:  
  878-2078 




          547th TC Co

DATES:   14 - 28 Jun 02




          590th TC Det

POC:  SSG Simerson  (cell 937-369-7663)


          846th TC Co






     

     436th MCB

UNIT:      719 TC HHD
             BILLETS:  55
 
          142d TC Det

BLDG:     1554 (Fort Eustis)



     462d TC Bn

TEL:        878-3018
   
        


         445 QM Co

DATES:  15-28 Jun 02




         1014th QM






         

     484th TC Bn


UNIT:     625th TC (MC)
             BILLETS:  13

BLDG:   1561 (Fort Eustis)




          

TEL:       878-2513

DATES:  15-28 Jun 02

  RONALD M. MELTON II

                                                                                                            Chief, Reserve Component

                                                                                                             Support Division

DISTRIBUTION:

Ft Eustis IOC

Cdr, Ft Story, Plans & Operations Officer

Cdr, 8th Trans Bde, S3

DPTMSEC, Plans & Operations Div

Provost Marshall (ATZF-PM-OP)

American Red Cross

PAO, ATZF-PA

DOIM, Spt Div

DOIM, Chief Operator, Bldg 1387

DOL, ATZF-NT

Post Locator

//CLASSIFICATION//

Itinerary for the Visit of


MG FULLER D. TOTAL FORCE


Commander, 118th ARCOM


Fort Dixie, NH


20‑21 July 1993

Purpose.  To visit 6‑45 Arty Bn and 1145th DCU, and call on CG.

Party.    MG Fuller D. Total force, CG, 118th ARCOM

      1LT(P) A. I. Guillette, Aide‑de‑camp

20 July 1993. 

1421 ‑ 1545:  En route from Boston to Norfolk via Air Change Flt 81.

1545 ‑ 1605:  Met by LTC Kannister, Commander, 6‑45 Arty, and MAJ   Manifest, 1145th Deployment Control Unit.

1605 ‑ 1655:  En route from Norfolk to DVQ 2129A, Fort Eustis, escorted by LTC Kannister.

1715 ‑ 1725:  En route from DVQ to Building 1515, escorted by LTC Kannister.

1725 ‑ 1800:  Supper with 6‑45 Arty hosted by LTC Kannister.

1800 ‑ 1810:  En route from Building 1515 to DVQ.

1810 ‑     :       Open Time, RON.

21 July 1993.

0715 ‑ 0720:  Enroute from DVQ to Building 1516, escorted by MAJ Manifest.

0720 ‑ 0750:  Breakfast with 1145th Deployment Control Unit, hosted by MAJ Manifest.

0750 ‑ 0755:  Enroute from Bldg 1516 to this headquarters, escorted by COL Wradd.

0800 ‑ 0815:  Courtesy call on CG, this headquarters.

0815 ‑ 0910:  En route from this headquarters to Newport News/Williamsburg International Airport, escorted by LTC Kannister.

0940‑1105:  En route from Newport News/Williamsburg International Airport to Boston via Turbulair Flight 7.

CF:

1 ‑ Major General Totalforce

1 ‑ 1LT Guillette

1 ‑ CG, USATCFE

1 ‑ Protocol & Executive Services

1 ‑ DPTMSEC

1 ‑ CDR, 6‑45 Arty

1 ‑ CDR, 1145 DCU

1 ‑ Provost Marshal, Fort Eustis


/CLASSIFICATION//
*NOTE:  Completed itineraries are marked "FOR OFFICIAL USE ONLY" IAW paragraph E‑10a and b.


Sample Itinerary
SERIOUS  INCIDENT  REPORTS (SIRs)

REFERENCE:  AR 190‑40

1.  AR 190‑40 lists examples of the type of incidents that are of concern to DA.  These categories of incidents are not all inclusive and do not prevent the reporting installation CDRs from adding to or assigning a higher category depending on the relative seriousness of an incident and the need for timely notification to DA.

2.  The Deputy Provost Marshal is designated as the SIR Control Officer for Forts Eustis and Story.  As such, he/she is required to solicit information from CDRs, CID, and if necessary, civilian police.  A Category 1 SIR must submitted to DA in writing within 12 hours after notification.  A Category 2 SIR must be submitted within 24 hours after notification.  CASES OF DOUBT ARE REPORTED.  Type of information needed to complete a SIR:

a.  Subject/Victim/Complainant/Witness.

b.  Name.

c.  Grade.

d.  SSN.

e.  Sex.

f.  Age.

g.  Position.

h.  Security Clearance.

i.  Unit & Station of Assignment.

j.  Duty Station (Did incident occur on/off duty).

k.  Race/Ethnic Group.

A synopsis of the incident is also required ‑ who, what, where, when, why and how.

3.  Category 1 Incidents:

a.  Riots, serious disturbances and demonstrations involving Army personnel.

b.  War crimes. 

c.  Defections of Army personnel.

d.  Terrorist activities.

e.  Explosive incidents resulting in injury/damage to government property.

f.  Threats against government officials, weapons or ammunition. 

g.  Materiel damage seriously affecting readiness.

Reported to DA
1.  Immediately (telephonically).

2.  By message within 12 hours.

4.  Category 2 Incidents:

a.  Theft of government property in excess of $50,000.

b.  Theft of nonappropriated property in excess of $50,000.

c.  Disturbances associated with ROTC programs.

d.   Racially motivated criminal acts.

e.  Loss of government-owned drugs. 

f.  Drug trafficking in excess of $500 street value.


Sample of Serious Incident Report (SIR)
Sample of Serious Incident Report (SIR) (Cont'd)
g.  Significant violations of Standards of Conduct (AR 600‑50).

h.  Apprehension of military personnel by foreign governments.

i.   Prisoner disturbances, wounding or deaths.

j.   Loss and recovery of arms and ammunition.

(1)  rockets

(2)  machine gun

(3)  rifles

 5

(4)  50 caliber and below
5,000 rounds

(5)  handguns and shotguns
20,000 rounds

(6)  over 50 caliber 
5 round nonautomatic


1,000 rounds automatic

grenades 
5

explosives 
100 pounds

k.  Break‑ins of arms rooms.

l.  Armed robberies of arms and ammunition.

m.  Access or attempted access to ADP equipment to commit fraud or misappropriate property.

n.  Murder.

o.  Kidnapping.

p.  Major fires or natural disasters involving death, serious injury and property damage in excess of $100,000.

q.  Group breaches of discipline (10 or more people).

r.  Recruiting malpractice

s.  Training and troop moving accidents.

t.  Serious trainee maltreatment.

u.  Monitoring/recording conversations.

v.  Child abuse in an Army‑sponsored activity.

w.  Serious injury or death of a child in an Army‑sponsored activity.

x.  Suicide by a soldier/family member.

 y.  Deaths, to include homicides, suicides traffic accidents and training accidents.  Natural causes of death non‑reportable.

Reported to DA by message within 24 hours.

5.  It is imperative that timely reports be submitted.  Additionally, you are reminded that when you have persons involved in an incident that requires an SIR, have the above information available upon request of the SIR control officer.

6.  Any other incident that the CDR determines to be of concern to HQDA based the nature, gravity, potential for adverse publicity, or potential consequences of the incident should be reported as Category 2.

Sample of Serious Incident Report (SIR) (Cont'd)

Map of routes for tactical vehicles
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UNIT AT IN-BRIEF CHECKLIST

1. ADMINISTRATIVE


____ PERSTAT procedure

____ Mail procedures

____ Recall plan

____ Distinguished visitors Reception

____ Casualty reporting

____ SIR

____ Medical care/ sick call

____ Dental care/ sick call

____ Unit funds

____ Use of alcohol during duty hours

____ PAO

____ Tactical vehicle chock blocks & drip pans

____ Headgear in tactical vehicles

____ Tactical vehicles in shopping areas

____ Wearing of BDU off post

____ Temp or permanent profiles

____ Wearing of PT uniform

2. SAFETY

____ Post safety brief: time and date

____ Ticks and mosquitoes

____ Heat injuries

____ Risk assessments

____ Designated running routes

____ Passing troop formations

____ Ground guides

____ Reflective vests 

____ Running/walking on base

____ Motorcycles/mopeds

____ Safety belts

____ Amnesty program/ location of boxes

____ Present fire index

____ Water safety

____ Electrical storms

3. OPERATIONS 

____ Installation support status

____ TA’ & Ranges

____ Training schedules

____ Communications

____ Combat Lifesavers

____ Training simulators

____ Classrooms

____ Maps

4. LOGISTICS

____ Billeting

____ Transportation

____ Arms Room

____ TASC support

____ Portapots and dumpsters

____ Class I (Subsistence)

____ Class II (individual equipment)

____ Class III (POL)

____ Class IV (construction materials)

____ Class V

____ Class VIII (medical supplies)

____ Class IX (Repair parts)

____ Maintenance support

____ ECS 93

[image: image49.wmf]
DEPARTMENT OF THE ARMY

EQUIPMENT CONCENTRATION SITE #93

BUILDING 2506 JACKSON AVE

FORT EUSTIS, VIRGINIA 23604-5596

MEMORANDUM FOR RECORD 

SUBJECT:  Annual Training/Temporary Loan of Equipment

1. The borrower will be responsible for:

a. Submitting FORSCOM Form 156-R (Annual Training Equipment Requirements) or a memorandum for temporary loan for units requesting equipment and tentage/camouflage from ECS #93.  Also a DA Form 1687 (Delegation of Authority) must be submitted prior to drawing equipment.  Units are to follow policies outlined in FORSCOM Reg 350-6.

b. Maintenance support and a source of repair parts to repair or replace items that may be needed.

c. Unit must have one person to sign the hand receipt.  They must be on the DA Form 1687 (signature card).  The unit will also have one person that will be in charge of unit personnel performing technical inspection on equipment from ECS #93.

2. Terms of Agreement (Equipment):

Pick-up date:____________________  Return not later than:__________________________

a. Unit must perform technical inspection using DA Form 5988E (two copies) on equipment being drawn from the Storage Branch.  After unit has performed inspection, each deficiency or shortcoming must be signed off by an ECS #93 Equipment Inspector.  Hand receipt must be signed before any equipment can be removed from the activity.

b. Property will not be permanently modified.

c. The maximum period of loan is shown above.

d. The borrower is responsible for return of borrowed property, including costs.

e. Replacement in kind for stock funded equipment lost or damaged to the extent precluding further use.

f. Cost of repairs resulting from use be to the borrower or replacement in kind or reimbursement for any loss, damage, or destruction of borrowed equipment.

g. Initiating appropriate action in accordance with AR 735-5 for any loss, damage, or destruction of borrowed equipment.

h. Promptly returning equipment upon termination date of loan period.

i. Equipment turned-in must:

(1) Meet 10/20 standards.

(2) Be filled with fuel.

(3) Be Lubed by lube order and cleaned.

j. Equipment issue and turn-in times are as follows:  0700 – 1130 and 1245 – 1600.

3. Tentage/ Camouflage:

a. The unit may inventory and count components before signing for tentage and /or camouflage.  Units using these items are responsible for repair or replacement of torn, broken or missing components.

b. When returning tentage/ camouflage, the unit must send enough personnel to lay out items for inspection.  After completion of inspection, the unit will fold and repack items.  Hand receipts will not be cleared until this requirement is met.

c.  Equipment will not be inspected for turn-in if it is not cleaned, filled with fuel, and lubed.  The Commanders of each unit will ensure that only qualified personnel holding a valid Government Operators Permit (DA Form 5984-E/ OF-346) are permitted to operate equipment on loan.   

4.  I understand and agree that no equipment signed for on hand receipt to this unit, will be re-issued or loaned to another person or unit.

5.  I have read this memorandum and will comply with all policies and procedures as outlined.

______________________________
___________

_________
______________

 UNIT  / UNIT REPRESENTATIVE
      DATE

      UIC

     PHONE #

6. POC for this memorandum is the undersigned at (757) 878-2070.

Encl







KIMBERLY A. CUNNINGHAM

Appendix I (ECS Loan Agreement)




WS-06

DA Form 1687






MVO Supervisor

 99th RSC PAM 750-1 exerts

Appendix 5 (Annual Training Equipment Requirements)
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Message from the Commanding General

United States Army Transportation Center and Fort Eustis

COMMAND SAFETY POLICY


Protecting the force from accidental losses is a paramount concern of all leaders as we prepare for war.  Leaders cannot delegate responsibility for minimizing accidental losses.  The record of losses during a leader’s tenure reflects directly on the quality of leadership.


Each commander and director must establish an organizational climate that dictates full compliance with standards and encourages a true sense of caring 

at all levels.  Responsibility for correction of unsafe conditions and behavior 

lies with each first-line supervisor.  Individuals must be technically competent and perform their job in the safest possible manner; in peace and in war.


Risk management must be fully integrated into all training, operations, materiel and leader development.  Decisions relative to risks will be made at 

the proper level, and unnecessary risks will be eliminated.  Implement risk assessments in all planning processes and continually assess risks during training and the conduct of operations. Army values, particularly integrity and courage, will help in making tough risk decisions.


The basis for achieving a safe working and living environment within the Command is a partnership among leaders, labor, individual soldiers, civilians and family members.  This partnership is focused on caring for each other and doing what is necessary to protect our most valuable resource –  our people.


I expect each person to do his or her part in this important endeavor.

[image: image50.wmf]MANAGE RISK - PROTECT THE FORCE



ROBERT T. DAIL



Major General, USA



Commanding
TEN COMMANDMENTS OF PREVENTING HEAT INJURY

1.  Provide adequate water and ensure water breaks are taken every 15 to 20 minutes.  Do not exceed 1 ½ quarts per hour.  Thirst is not an adequate indicator of dehydration.  Alcohol, coffee, soft drinks, and sports drinks are not good substitutions for water.  DO NOT USE SALT TABLETS!

2.  Ensure soldiers gradually adjust to working in the heat.  Acclimatization is essential in preventing heat injuries.

3.  Schedule work/rest periods.  Schedule heavy work for the cooler part of the day (morning or late afternoon).  The body generates more heat when heavy work is being performed.  

4.  Avoid overexertion.  Use mechanical aids whenever possible.  Assign tasks between several soldiers to reduce the stress on individuals.

5.  Use shady areas:  trees, buildings, and tents to reduce radiant heating.  The temperature in the sun and under the canopy of a tree can vary from 8 to 20 F.

6.  Encourage use of sunscreens to protect exposed skin.

7.  Wear loose-fitting, lightweight, light-colored clothing.  Do not layer clothing; more clothing increases the risk of heat injury.  Consider protective equipment such as MOPP gear when planning and scheduling activities.

8.  Monitor WBGT so the heat-stress index can be evaluated.  Environmental conditions such as temperatures above 70 F (80 F at night), direct sunlight, humidity, and exposure to any toxic agents add to heat stress.  The wind reduces the risk of heat stress by increasing the evaporation of sweat.

9.  Train soldiers to recognize and treat heat injuries and encourage them to monitor each other for signs of heat stress.

10.  Conduct safety meetings to emphasize special heat spell procedures.  Be prepared to provide medical assistance.

NOTE TO LEADERS:  Reduce and laminate this heat prevention plan to keep for safety reference.

DEPARTMENT OF THE ARMY

US ARMY TRANSPORTATION CENTER

RESERVE COMPONENT SUPPORT DIVISION 

1527 12TH STREET

FORT EUSTIS, VIRGINIA 23604-5212
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ELEMENTS OF AN EFFECTIVE COMMAND HEAT INJURY PREVENTION PROGRAM

1.  Objective:  Daily prevention of heat illness.  (This is a command responsibility).

2.  An effective program includes:

     a.  The recognition of personnel who are at increased risk of heat injury (e.g., those with prior heat injury, current illness, recent immunizations, obesity, recent use of alcohol (24 hours) or medication, lack of sleep, poor physical condition).

     b.  Encouraging drinking of cool water and liberal use of salt on food.  Water is the best tactical weapon against the heat.  Dark yellow urine may indicate water intake is too low.

     c.  Utilization of the Wet Bulb Globe Temperature (WBGT) Index.  This index will be monitored by each commander, supervisor and section chief.  The categories are:






WATER INTAKE






QUARTS PER

WORK/REST CYCLE PER 

CATEGORY

WBGT

      HOUR

       HOUR (MINUTES)      

      I

         78.0 – 81.9
    at least ¾


continuous

     II

         82.0 – 84.9
    at least 1


continuous

    III

         85.0 – 87.9
    at least 1


      40/20

    IV

         88.0 – 89.9
    at least 1 ¼


      30/30

    V

         90.0 and 
    more than 1 ¼

      30/30

                                    above

NOTE:  Add 10 degrees with MOPP gear or body armor.  Physical and strenuous activity should be suspended during WBGT readings of Category IV and V.  If non-training mission requires strenuous activity during elevated WBGT readings, enforce water intake to minimize heat injury.

     d.  Use of the buddy system.

     e.  A period of approximately 2 weeks should be allowed for acclimatization with progressive degrees of heat exposure and physical exertion.

     f.  Scheduling of strenuous physical activity during the cooler portions of the day during summer.

     g.  Early recognition of the signs and symptoms of heat injury.

     h.  Awareness of the principles of initial first aid treatment of heat injuries.

     i.  Evacuation of the injured to the nearest medical treatment facility.

 REPLY TO

ATTENTION OF:
ATZF-RC



     
21 August 2002

MEMORANDUM FOR Commanders, USAR Units

SUBJECT:  Wet Bulb Information

1.  Heat injuries are preventable.  Fort Eustis and the surrounding areas can get very hot during the annual training timeframe.  It is the commander’s responsibility to follow the Wet Bulb Globe Temperature (WBGT) index by having a wet bulb kit on site while troops are training.  A wet bulb-globe temperature kit should be ordered while at home station or hand receipted from RCSD upon arrival.  At least two personnel should be trained to monitor the WBGT so the heat stress index can be evaluated.  Contact RCSD if assistance is needed.

2.  The wet bulb temperature kit can be ordered through the supply system:  NSN 6665-00-159-2218.

3.  POC is SSG Norris or Mr. Williams, (757) 878-5505/1106/2013, DSN 927-5505/1106/2013, Fax (757) 8778-3307.





         Original signed





RONALD M. MELTON II





Chief, Reserve Component





     Support Division

HEAT INJURY PREVENTION

[image: image51.wmf]Excess heat can place an abnormal stress on your body.  When your body temperature rises even a few degrees above normal (which is about 98.6(F), you can experience muscle cramps, become weak, disoriented, and dangerously ill unless you can help your body to cool down.  If your body temperature rises above 105(F, your condition can be fatal.  Persons who work in hot environments – foundries, kitchens, laundries, and the like – must take special care against heat stress.  The following guidelines can help you keep your cool in the heat and avoid the dangerous consequences of heat stress.

ADAPT TO THE HEAT.  The National Institute for Occupational Safety and Health (NIOSH) suggests that all workers exposed to extreme heat gradually get used to their environment over a one-week period.  This means that on your first day in a hot environment, you may only be able to do half the work that a fully-adapted worker would do.  Each day, your workload increases slightly until you are able to operate at “full steam”.

DRINK WATER FREQUENTLY.  Sweating is one of the ways your body cools itself down.  Sweating results in water loss, and the only way to replace the loss (and help your body continue to cool itself) is to drink water frequently.  Ideally, you should drink at least 8 ounces of water every 20-30 minutes while working in hot environments.

WEAR PERSONAL PROTECTIVE EQUIPMENT.  Personal Protective Equipment (PPE) for hot environments can range from ordinary work clothes made from “breathable” fabrics to specially designed suits that are cooled by air, ice and even portable air-conditioners.  Check with your supervisor about the appropriate PPE for your specific task.

USE ENGINEERING CONTROLS. Your employer may also provide engineering controls such as fans, ventilators, exhaust systems, and air-coolant or conditioning systems.  These control can help reduce worksite temperatures to more adaptable levels.  Other controls such as using heat shields and insulating heat-producing machinery can also help lower the environmental temperature.

KEEP COOL.  Persons who work in hot environments should become familiar with first aid techniques for heat stress.  If you or someone your know suffers from heat exhaustion, cramps, or other signs of heat stress, get medical attention immediately.  Keep your cool – heat stress is dangerous, but it’s also preventable.
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                MILITARY INFORMATION SHEET

                                TICKS

TICKS are found almost everywhere in Virginia, especially in grass, brush, woods, and areas bordering parks, golf courses, and picnic grounds.  Ticks may carry lyme Disease, Spotted Tick Fever, and other illnesses that make people sick.  While some ticks are large, some are smaller than the head of a pin and a person may not notice that one is attached.       

It is not possible to spray the environment to kill ticks because the spray would kill good insects that pollinate trees and flowers, provide food for birds, and otherwise maintain the balance of nature.  Anyone working and playing outdoors should take the following steps to protect themselves against tick-borne illnesses:

1. Use insect repellent that contains DEET 33%.  Apply it to waist, neck, wrists and ankles, as well as to exposed body parts.  The DOD Insect Repellent is excellent.  Order it through the military DLA supply system.

[ NSN 6840-01-284-3982 – Insect Repellent, personal application – 12  2-oz. tubes per box ]

DO NOT wear flea and tick collars intended for animals on your body – they are harmful to humans.

2.  Spray BDUs with Permethrin insect repellent.  Permethrin-treated uniforms can be washed and starched, but should not be dry cleaned.  The IDA treatment lasts for the life of the uniform.

[ NSN 6840-01-278-1336 – Insect Repellent, individual clothing application, permethrin, aerosol – 12 cans per box ]

[NSN 6840-01-345-0237 – Insect Repellent, clothing, permethrin, IDA – 12 kits per box ]

Check clothing and exposed skin frequently.  Inspect the whole body carefully after going indoors, using the "Buddy System"  to check parts of the body that you can't see yourself.  Check again at bedtime.

Remove ticks promptly!  Research show that it takes several hours for an attached tick to transmit disease.  DO NOT APPLY VASELINE, NAIL POLISH REMOVER, OIL, GASOLINE, PESTICIDE, OR A LIGHTED MATCH TO THE TICK in an attempt to make it "back out".  These substances make the tick "vomit" into the skin and increase the risk of disease.

To remove a tick, grasp its head, as close to the skin as possible, using pointed tweezers.  Do not squeeze the body of the tick.  Pull back slowly and steadily with a gentle force.   BE PATIENT!  The mouth is barbed and can make removal difficult.  After removal, wash the area with soap and water and apply antiseptic.  If the mouthparts break off, remove them as you would remove a splinter.

Save the tick (alive) in a jar or vial and take it to Preventive Medicine. Environmental Health Service, Bldg 2792, to be sent for disease identification.   It is not necessary to seek medical treatment at the time of the bite (unless you need help removing the tick or the site becomes infected).  Tick-borne diseases can take from days to months to appear.  If you become sick any time after a tick was attached for several hours or became swollen with blood, tell the doctor that you were bitten by a tick.

For further information call Preventive Medicine at 878-4532 or Occupational Health at  878-3161.

Occupational Health Services Flyer, tick02.doc Jun  2002

[image: image54.png]acnusic catiage

tymparic
memirane

extomal acoustc
meatis (e cana)



[image: image55.wmf]100 Miles

5. ORIGINAL RQR 

ANNUAL TRAINING EQUIPMENT REQUIREMENTS

(FORSCOM Reg 350-12)

INSTR:  Requirements for administrative type vehicles, aircraft, ammunition, POL, expendable supplies,

camp and station property, training aids and audio visual equipment will not be requested on this form.

8. AT SITE LOCATION

7. DISTANCE TO AT SITE 

(Miles)

6. CONSOLIDATED RQR

2. EST AT STR

OFF

WO

10. DATE PREP

9. SCHEDULED TNG DATES

From                 To

3. UIC   

No

Yes

(If no, this list supersedes list dated:)

(If yes, indicate units)

EM

AUTH STR

OFF

WO

EM

1. DESIGNATION AND ADDRESS OF PREPARING UNIT 

(Include Tel No)

4. TOE/MTOE/TDA/MTDA

(FILLED IN BY UNIT ONLY)

12.

ItemNo

13.

LIN

14.

Nomenclature and NSN

15.

Total

Auth

16.

On

Hand

Home

Station

17.

AT

Rqmt

a

Home

Station

18.  Qty Avail for AT From

b

Tng Site

c

ECS/

MATES

d

Other

19.

Short

for AT

(FILLED IN BY MUSARC/STATE AG ONLY)

11. MUSARC/STATE TO WHICH UNIT ASSIGNED

20.

a

Total

MUSARC/

TAG Auth

b

On Hand

21.  Qty Avail for AT From

a

Other

Com-

mand

b

MUSARC/

TAG

Controlled

ECS/ MATES

c

Other

22.

Short

for AT

FORSCOM

  FORM 

156-R,

 1 FEB 90

*Remarks Source Code:  1-Unit Cdr; 2-MUSARC/State AG; 3-MATES/ECS; 4-Tng Instl; 5-NGB; 6-CONUSA

EDITION OF 1 DEC 85 IS OBSOLETE.

PAGE

29. SIGNATURE OF ECS/MATES SUPERVISOR 

(Items indicated in column 18c will be available for loan.)

DATE

32. REVIEWED BY CONUSA/OCONUS COMMAND PROJECT OFFICER

DATE

28. SIGNATURE OF TRAINING SITE REPRESENTATIVE  

(Items indicated in column 18b will be available for loan.)

DATE

31. REVIEWED BY NGB 

(ARNG Only)

DATE

27. SIGNATURE OF UNIT COMMANDER 

(Shortage quantities indicated in column 19 represent equipment required for scheduled

training or site support mission.)

DATE

30. SIGNATURE OF MUSARC COMMANDER/STATE AG 

(Shortage quantities indicated in column 22 represent equipment required

for scheduled training or site support mission)

DATE

23.

a

Short

for

AT

b

Qty Prov

24.

a

Total

CONUSA Auth

b

On Hand

25.

a

Total

CONUSA Short

b

Qty Prov

26.

Remarks*

999th  QM CO, 999 Soldiers Lane, Coraopolis, PA 15108-2550 

(800) 400-2650 Ext: 1234 (POC) Mr. One Soldier

5

1

120

4

1

100

WXXXXX

AR999L999

x

 If No, Place Date of Original

(If Yes,)

99th QM CO

999th QM BN

Ft Pickett, VA

(Exercise if Appl)

1 Jun 02

1 Dec 02

1

2

3

A92145

In

Alpha

Sequen

B49272

T05028

Bdy Armr Neck/Torso S

8470-00-122-1299

Bayonet M7 W /Scabbard

1095-00-017-9701

Trk Util  3/4 M1009

2320-01-123-2665

USE CONTINUATION PAGE IF

MORE THAN 4 ITEMS.

FORSCOM FORM 156-1-R

30

100

5

20

90

3

30

120

5

20

Fill @

HS

90

3

0 

Fill @

Pre-C

amp

0

0

5

Fill @

Pre-

Camp

0

1

1

Loan

by BN

HQs

0

0

4

30

1

a 

b

a

b

a

b

a

b

a

b

a

b

a

b

a

b

a  

b

a

b

a

b

a

b

a 

 

b

a

b

a

b

a

b

See Supporting

Document Statement-1

SUB LINS: 

T59414 / T61494-1

(If SUB can be used)

OF

PAGES

JOHN P. DOE, CPT, QM, CDR 

(SIGNATURE)

 (At Least 180 Days Out)

1 DEC 01

INSTALLATION COORDINATOR,

 (SIGNATURE)

 

(Obtain During Pre-Camp)

10 DEC 01

ECS / MATE SUPERVISOR,

 (SIGNATURE)

  

(Obtain During Pre-Camp)

10 DEC 01

99th RSC /(80th DIV) 80th DIV (IT)

Yes

X

No

14x8˝

15 Jun 02


Warm weather is the time we look forward to enjoying outdoor play and work activities.  It is also the time many pesky critters can spoil your fun.  The following tips may help you avoid some of these potentially lethal pests.

CHIGGERS – Oval, with red velvety covering; sometimes almost colorless.  Found in low damp places covered with vegetation (shaded woods, high grass or weeds, fruit orchards, lawns and golf courses).  Protection:  Apply proper repellent to clothing, and all exposed skin.  Treatment:  If bitten, lather with soap and rinse several times to remove chiggers.  If welts have formed, dab antiseptic on area.  Calamine lotion will ease the itching and an application of clear fingernail polish will smother them.
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BEES – Bites or stings from insects such as bees, ants or mosquitoes cause redness, swelling and itching.  Bee stings can cause serious problems for those individuals who have developed an allergy to these bites.  Allergic reactions can be shock, rash or difficulty in breathing. Treatment:  Apply ice packs to the bite or sting.  If possible, remove the stinger.  Don’t scratch the area.  To relieve the itching, apply calamine lotion.  If the victim is fainting, or has difficulty breathing, seek medical attention.  If shock, rash, etc., or known reactor, call an ambulance or take the individual to the hospital.  DON’T wait for distress to start.  See a doctor if the bites or stings become infected.
TICKS – Oval with small head; gray, brown, or reddish-brown with white spots on back (which can carry a fatal disease-Rocky Mountain Spotted Fever or Lymes Disease).  Found on low shrubs, grass, trees; carried around by both wild and domestic animals.   Protection:  Cover exposed parts of body when in tick-infested areas; keep clothing buttoned, tuck trouser legs inside boots/shoes and wear long sleeves.  Use proper repellent.  Remove ticks attached to clothes and body.  Check neck and hair frequently; bathe.  Treatment:  NEVER attempt to dislodge ticks with heavy oil, fingernail polish remover, alcohol or apply heated needle to tick.  Gently remove with tweezers so no mouthparts are left in skin.  Wash with soap and water and apply an antiseptic.  See a doctor if these symptoms occur:  loss of appetite or a feeling of illness one or two days after being bitten; fever; headache; pain behind the eyes; eyes sensitive to the light; joint and muscle pain; or a rash on the wrists, ankles, trunk, limbs or face. 
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POISONOUS SNAKES – Snake bites account for approximately 14 annual national deaths.  Take special precautions when participating in outdoor activities, i.e., PT, field training/exercises, golfing, hiking, camping, swimming, etc.  Poisonous snakes found in Virginia are pit vipers – rattlesnakes, copperheads, and cottonmouth water moccasins.  Pit vipers have stout bodies, triangular-shaped heads, and a heat sensory organ between their nostrils.  Protection:  Always look over an area before sitting down; avoid swimming in areas where snakes abound (all are good swimmers); avoid piles of brush, rocks, or debris; if possible, never sleep on the ground; avoid walking close to rock walls or ledges; never walk alone in possible snake-infested area.  Treatment:  If bitten, stay calm, keep the bitten area below the heart, and get medical attention immediately.

JELLYFISH – Jellyfish have stinging cells on their tentacles.  The venom produces a burning pain, skin rash, muscle cramps, nausea and vomiting.  Protection:  Avoid swimming in areas where jellyfish have been seen.  Treatment:  Jellyfish stings are painful.  Apply sunburn lotion that contains lanacaine or benzocaine to relieve pain.  Some people find that a paste made from meat tenderizer and water is also helpful.  See a doctor if these symptoms occur:  difficult in breathing; drowsiness or fainting; or redness, swelling, or drainage of pus or other discharges. 
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FORT EUSTIS/STORY AMNESTY PROGRAM


The purpose of the amnesty program is to permit the turn-in of small arms ammunition (SAA) that comes into an individual’s possession.  Complete anonymity is guaranteed.


Amnesty SAA may be turned in to the fort Eustis Ammunition Supply Point during work hours or deposited in one of the amnesty boxes as follows:


( Fort Eustis off Monroe Avenue at the edge of Winners field and the 



Building 1004 parking lot.


( Fort Eustis off Monroe Avenue between the Troop Post Exchange 



(Building 824) and Building 827.


( Fort Story off Hospital Road behind Building 860.


Ammunition assigned to units will be turned in using established procedures and will not be processed as amnesty.


Any ammunition other than SAA found on post will not be handled.  Report this ammunition to your commander of the Installation Supply Division, RDOL, 878-5963/5900.
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Fort Eustis and Fort Story

Local Driving Hazard and Precautions
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HINES CIRCLE: Vehicles within the circle have the right of way by law.  Vehicles approaching and entering the circle must yield or stop for vehicles within the circle.  If you cause an accident because you did not yield, you will be fined. 

PEDESTRIAN CROSSINGS: Madison and Jackson intersection has been determined a high hazard crossing because of visibility of vehicles on Madison out bound.  Take precautions crossing the intersection. Pedestrians have the right of way 

VIRGINIA LAWS: Seat belt use is mandatory, required by Virginia Law and Army Regulation 385-55, Virginia law also requires that anytime you use your windshield wipers during periods of low visibility (rain, fog), your headlights must be on.

DEADLY ROAD: Shore Drive along Fort Story is the most deadly road in Virginia.  

MOTORCYCLE RIDERS: The Motorcycle Safety Course is mandatory for all motorcycle operators on Fort Eustis/Story.  The course must be completed BEFORE registration of the bike.  Call the Safety Office, 878-3741 for FREE course.   

SPEEDS LIMITS ON FORT EUSTIS/STORY:

10 MPH - Passing Troops 
15 MPH - In Parking Lots 


25 MPH - Along Housing Areas 


15 MPH - Within Housing Areas 
NOTE:  Traffic conditions change based on Security - be aware of possible changes

Contact the Fort Eustis Safety Office for further information, 878-3741
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QUESTION:  When is a formation not a formation, 

and when do I run facing oncoming traffic?

ANSWER:  It is a formation when 3 or more persons are marching, running, walking, or jogging together.  Someone must be in charge.  Run with traffic and in an orderly manner.  

It is not a formation when 2 persons are running together.  Groups of 2 or individual runners/joggers run facing traffic.

*  If a person is running as part of a formation and falls out or behind, he or she is to remain on the same side of the road and be policed up by the Straggler Control NCOIC.  They, as a formation, will continue with traffic and in an orderly manner.

*  Personnel running alone or in a formation, i.e. NCOIC’s, cadence callers, and formations passing stragglers must stay to the right of the center line.

*  Formations will have the applicable number of road guards per TCFE Regulation 380-10.   Each road guard will have a vest and when appropriate, a working flashlight with white cone attached .  Straggler Control NCOIC and personnel will be equipped the same.  During the planning and implementation phases of our PT programs ensure that Straggler Control NCOIC’s are identified and that all personnel are briefed as to which side of the road to be on and when.

*  Personnel, both in formation and individual runners must wear reflective vests or belts between dusk and dawn.  Reflective wear is also required during inclement weather; i.e. rain, fog, or snow.  Reflective wear is not required while physically running on sports tracks or running routes closed to traffic. 

*  Personal headphones or earphones will not be used while jogging.

* PT tests will be given only in approved locations.  Primary areas are the running tacks behind Bldg 705 and across from Anderson Field House.  The alternate area is the designated and marked route on Harrison Rd. adjacent to the river.   

Runners should avoid high traffic areas and use tracks, sidewalks or road shoulders whenever possible.  Always be aware of your surroundings and run or jog defensively.

Troop Formations on Installation Roadways

Troop formations use the roadways at Fort Eustis and Fort Story on a daily basis.  Troop formations combined with high traffic volume have the potential for an accident.  Both formation leaders and motorists must be aware of and considerate of each other.

Motorist:  The Installation speed limit is 10 MPH when passing formations.  All motorists should exercise extreme caution when passing.  Never pass when approaching a hill or a curve in the roadway.  Motorists should remain patient and wait for a clear break in oncoming traffic.  The 7th Transportation Group PT formations are primarily on the roadways from 0600 until 0730, a period of reduced visibility during the fall and winter months.  The 8th Transportation Brigade has formations using the roadways at all times; however the peak hours are from 0600 until 1030 and from 1430 until 1600.  The roads most frequently used by troop formations include Lee Boulevard west of the traffic circle, Taylor Avenue, Monroe Avenue, Wilson Avenue, and Marshall Street.

Troop Formations: 


Foot columns are marched/run on the right shoulder and off the roadway when possible.  Otherwise, they march/run on the extreme right-hand side of traveled streets, avenues, and roads in columns of two (when practicable). Marching/running troops in formation have the right-of-way over all other traffic except emergency vehicles. When troop commanders see their personnel causing traffic congestion, they give a flanking order placing the troops off the roadway to permit resumption of traffic. 


The OIC or NCOIC is positioned to effectively control the movement of troops and not impede traffic. All personnel in troop formations, including OIC, NCOIC and road guards, will wear reflective vests or belts during the period 1600-0800 hours and during periods of reduced visibility (rain, fog).  Also, flashlights will be used during periods of reduced visibility. At night, road guards equipped with flashlights are positioned 50 meters to the front and rear to warn approaching motorists.  Vests are not concealed by pack, poncho, or any other equipment or clothing.


Road guards are dispatched to all approaching intersections in sufficient time to allow vehicular traffic to halt without endangering the lives of troops or creating traffic hazards.  All foot columns comply with traffic signals.  Road guards use extreme caution by looking to the right, left and front before entering an intersection.  After traffic is halted, troops are double-timed across the intersection. Road guards are placed 50 meters behind and ahead of all formations.

· 2 –


Formations do not consist of more than three columns.  The only personnel allowed outside of the formation are the cadence caller, NCOIC and commander.  These three personnel never run across the highway centerline.  A formation does not pass slower formations until properly cleared by road guards.  Rear road guards ensure roadways are clear of oncoming traffic and running formation before allowing vehicles to pass.


Personnel unable to remain with the formation (stragglers) are safeguarded by one of the following methods.

· Units may provide extra cadre, safety equipment and road guards for a straggler formation.

· Trail vehicles may immediately pick up stragglers.

· Stragglers conform to all requirements for individual runners in paragraphs 8-3i below.
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OPERATION OF MOTORCYCLES AND MOPEDS

AT FORT EUSTIS & FORT STORY


The prevention of motorcycle accidents and associated fatalities or injuries continues to be a matter of serious concern with this command.  In an attempt to reduce the number and seriousness of these injuries, the following AR 385-55 and installation regulations guidance is provided:


Motorcycle/Moped Requirements:

* - Valid state registration


* - Valid state inspection


* - Motorcycle driver’s license or endorsement


   - Completion of Motorcycle Safety Course (with decal affixed to vehicle)


   - Headlight on during operation


   - Two rear-view mirrors


*  Does not apply to MOPEDS


Protective Clothing and Equipment:


- DOT-approved helmet


- Eye protection (clear goggles or face shield)


  NOTE:  FAIRING OR WINDSHIELD IS NOT SUFFICIENT


- Full-fingered gloves


- Long trousers


- Long-sleeved shirt or jacket


- High-visibility garments (bright color for day and retro-reflective for night – 


  reflective vest may be worn over military uniform)


- Leather boots or over-the-ankle shoes


The above regulatory guidance applies to soldiers whenever and wherever they operate or ride on a motorcycle or moped.  This guidance applies to all civilians operating or riding on a motorcycle/moped on our installations and/or while conducting official business off the installation.

MOTORCYCLE SAFETY COURSE INFORMATION


The Motorcycle Safety Foundation Course is a mandatory course for all motorcycle operators at Fort Eustis/Fort Story.  Individuals needing to attend the course must contact the Transportation Branch Safety Office, Fort Eustis at 878-3740/3741 to register.  If unable to attend on the day scheduled, call to cancel and/or re-register for a later class AT LEAST TWO DAYS PRIOR TO THE DATE OF SCHEDULED CLASS.  Failure to attend the Motorcycle Safety Course on the registered date will result in suspension of your motorcycle operating privileges on Post.  You will not be permitted to operate a motorcycle on the installation until you successfully complete the course.


The course is approximately nine hours in length, with a lunch break.  The course is demanding and requires full attention; therefore, students should be well rested on the day of the course.


Students must have the following items available upon arrival at the class:



- Motorcycle/Moped (full tank of gas) – NO BORROWED BIKES



- Valid state inspection and registration



- Motorcycle license or state drivers license with a motorcycle endorsement



- Helmet with face shield



- Leather shoes or boots that cover the ankles



- Long-sleeve jacket or shirt



- Gloves



- Long pants



- Civilian clothing is encouraged


Motorcycles must also pass a safety inspection by the instructor on the day of the class.  Students are to arrive at the Safety Office, Building 2794, located off Madison Ave., Fort Eustis, by 0700 on the day of the class.  Those arriving late, without proper equipment, or a motorcycle that does not pass inspection will not be allowed to take the course.




As the weather becomes warmer, reports of accidental drownings become all too common.  Drowning victims encompass all age groups – the toddler who fell into the family pool, the teenager who dove into a lake and struck an unseen rock, the soldier who was pulled out to sea by a vicious undertow.  Perhaps the saddest fact about each of these cases is that the drowning accident could have been prevented.  Learn the basic rules for drown-proofing before an accident becomes a tragedy.


INABILITY TO SWIM OR SWIM WELL.  Many drowning victims had no intention of going into the water.  Everyone needs to learn to swim or improve his or her swimming ability.

COLD WATER.  Any water below 70 degrees Fahrenheit hampers a swimmer’s capabilities and endurance.  If may even cause instant body reactions that lead to drowning.  Water in lakes, gravel pits and quarries may be below 70 degrees, even during the summer.  SWIM WHERE THERE ARE LIFEGUARDS AND USE THE BUDDY SYSTEM!

DANGEROUS AREAS.  Swimming in off-limits and unauthorized areas leads to drowning because of unmarked holes, current, pollution, undertows, cold water and the lack of lifeguards.  Obey off-limits or unauthorized area signs and directives.  Obey safety rules.  Before wading, swimming, or diving in an unfamiliar area, find out depth, temperature and whether there are hidden risks, strong currents, or sudden 

drop-offs.

ALCOHOL AND SWIMMING – DON’T!  If you are not an experienced swimmer, stay in shallow water and use flotation devices.  NEVER allow toddlers or young children to swim without adult supervision.

SO, SWIMMERS BEWARE!! If you see that someone is in trouble, try to reach him or her with an object; towel, stick, rope, blanket, fishing rod.  Throw them a flotation aid; empty closed can, wood object, plastic jug, and spare tire.  Attempt an in-the-water rescue if you are a good swimmer.  Take something buoyant for the victim to grip so they don’t grab at you!

BE SMART, BE SAFE – RESPECT ALL WATER!



Get Some Training

1.  Before putting to sea, for your family’s sake, you MUST acquire basic skills in Seamanship, Navigation, Rules of the Road, use of safety equipment and boat/engine maintenance.

2.  Join a suitable sailing or boating club or take a Coast Guard approved course.

What To Do Before Setting Off:

1.  Check the weather forecast by listening to your local radio forecast or telephoning the Coastguard.

2.  Check the conditions of the boat and its equipment.

3.  Ensure the engine is well maintained.  Carry a tool kit and essential spares.

4.  Ensure the following safety equipment is on board, is in good condition and you know how to use it:


- Coast Guard Approved PFD (one for each person on 

board)


- Fire extinguisher


- Compass and charts


- Emergency signal kit


- Gas can


- Oar or paddle


- First aid kit


- Whistle or horn


- Anchors with line


- Extra line

5.  Obtain relevant charts and tide tables.

6.  Plan the trip; how long will it take, who will keep watch, what access do you have to safe havens en route, etc.

Other Important Considerations:

1.  Make sure you leave details of your planned trip with someone ashore; Include departure and arrival, times, point of destination and route, description of the boat, names of all person on board and a contact number ashore.

2.  If you change any of the above, remember to inform your contact ashore.

3.  Know your limitations; sail within your own ability and that of your crew, know the limitations of your boat, don’t overload it as it will make it unstable.

Be Aware

1.  Keep a good look out at all times and be aware of your surroundings.

2.  Be sensible about drinking alcohol – Don’t Do It – It will impair your judgement.  Operating a boat while intoxicated is dangerous and illegal!

3.  If you smoke, be careful – a fire at sea can be disastrous.
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Lightning - The Under-rated Weather Hazard

Summer is the peak season for one of the nation's deadliest weather phenomena—lightning. In the United States, an average of 73 people are killed each year by lightning. Lightning is the #2 storm killer in the U.S., killing more than hurricanes or tornadoes. Only floods kill more. But the real story of lightning isn't the deaths, it's the injuries. Only about 10% of those struck are killed; 90% survive. However, the survivors often report a variety of long-term, debilitating symptoms, including memory loss, attention deficits, sleep disorders, numbness, dizziness, stiffness in joints, irritability, fatigue, weakness, muscle spasms, depression, and an inability to sit for long. These injuries are primarily neurological, with a wide range of symptoms, and are very difficult to diagnose. Lightning also causes about $5 billion of economic loss each year in the U.S.

Lightning Safety

Lightning safety is easy. But lightning safety is also inconvenient. It requires diligence and continual reinforcement and encouragement. Lightning safety is a multi-step process, with each step providing a decreasing level of protection – plan around the weather, and have a lightning safety plan.

No Place Outside is Safe Near Thunderstorms!

Step 1:

If you are planning to be outside, watch the weather forecast and know your local weather patterns. Plan around the weather to avoid the lightning hazard.

Step 2:

If you are going to be outside anyway, stay near proper shelter and use the ‘30-30 Rule' to know when to seek proper shelter. 

30-30 Rule': When you see lightning, count the time until you hear thunder. If this time is 30 seconds or less, seek proper shelter. If you can't see the lightning, just hearing the thunder is a good back-up rule. 

Wait 30 minutes or more after hearing the last thunder before  leaving shelter.

Step 3:

Seek proper shelter when required. Don't hesitate, seek shelter immediately.  The lightning casualty stories are replete with events where people were about to make it to shelter when they were struck; if they'd just started a minute earlier, they'd have been safe.

Proper Shelter:

The best shelter commonly available against lightning is a large fully enclosed substantially constructed building, e.g. your typical house. Substantially constructed means it has wiring and plumbing in the walls. Once inside, stay away from any conducting path to the outside. Stay off the corded telephone. Stay away from electrical appliances, lighting, and electric sockets. Stay away from plumbing. Don't watch lightning from windows or doorways. Inner rooms are generally better. 

If you can't get to a house, a vehicle with a solid metal roof and metal sides is a reasonable second choice. As with a house, avoid contact with conducting paths going outside: close the windows, lean away from the door, put your hands in your lap, don't touch the steering wheel, ignition, gear shifter, or radio. Convertibles, cars with fiberglass or plastic shells, and open framed vehicles don't count as lightning shelters.

MYTH: Cars are safe because the rubber tires insulate them from the ground.

TRUTH: Cars are safe because of their metal shell.

Step 4:

If you can't get to proper lightning shelter, at least avoid the most dangerous locations and activities. Avoid higher elevations. Avoid wide-open areas, including sports fields. Avoid tall isolated objects like trees, poles, and light posts. Avoid water-related activities: boating, swimming (includes indoor pools), and fishing. Avoid golfing. Avoid open vehicles like farm tractors, open construction vehicles, riding lawnmowers, golf carts (even with roofs), etc. Avoid unprotected open buildings like picnic pavilions, rain shelters, and bus stops. Avoid metal fences and metal bleachers.

DO NOT GO UNDER TREES TO KEEP DRY DURING THUNDERSTORMS!

Step 5:

USE THIS AS A DESPERATE LAST RESORT ONLY! If you've made several bad decisions and are outside far away from proper shelter and lightning threatens, proceed to the safest location. If lightning is imminent, it will sometimes give a very few seconds of warning. Sometimes your hair will stand-up on end, or your skin will tingle, or light metal objects will vibrate, or you'll hear a crackling or "kee-kee" sound. If this happens and you're in a group, spread out so there are several body lengths between each person. If one person is struck, the others may not be hit and can give first aid. Once you've spread out, use the lightning crouch; put your feet together, squat down, tuck your head, and cover your ears. When the immediate threat of lightning has passed, continue heading to the safest spot possible.  Remember, this is a desperate last resort; you are much safer having followed the previous steps and not gotten into this high-risk situation.

Step 6:

All deaths from lightning are cardiac arrest and stopped breathing. CPR and mouth-to-mouth-resuscitation are the recommended first aid, respectively.

MYTH:  Lightning victims are electrified. If you touch them, you'll be electrocuted.

TRUTH:  It is perfectly safe to touch a lightning victim to give them first aid.

NO LIGHTNING SAFETY GUIDELINES WILL GIVE 100% GUARANTEED TOTAL SAFETY, BUT THESE STEPS WILL HELP YOU AVOID THE VAST MAJORITY OF LIGHTNING CASUALTIES.
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IT’S LIGHTNING – Spectacular and deadly – RUN FOR COVER!  Where do you run?  Would you know what to do if you were outside and threatened by a violent, unexpected thunderstorm?  Here are some tips that may save you from serious injury or possibly save your life if you get caught in a thunderstorm.
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Don’t wade, swim, fish, or go boating in the storm.  If caught on the open water in a boat, stay low in the craft.
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Don’t use plug-in electrical appliances such as hair dryers or electric razors.
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Avoid hill tops, open spaces, wire fences, exposed sheds, and any electrically conductive elevated objects.  Lightning always takes the easiest path to the ground.
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Stay away from isolated trees.  If only isolated trees are nearby, crouch in the open, keeping twice as far away from isolated trees as the trees are high.

DROP TO THE GROUND IMMEDIATELY if your hair stands on end or your skin tingles – lightning may be about to strike you.  Don’t lie flat on the ground or place your hands on the ground.  Drop to your knees and bend forward.  Put your hands on your knees.  Be a very small target!

If you can hear thunder, you are close enough to be struck by lightning!  People are killed or injured by the shock of nature.  Don’t let it happen to you!



Protect Your Hearing While Shooting

Hearing loss is a normal part of the aging process, it does not need to be accelerated by our requirements to fire weapon systems.  Recent incidents at the Fort Eustis rifle range have caused hearing injury to soldiers firing rifles in the bunkered firing position.  Exposure to loud noises adds up to a gradual loss of hearing.  But many of us lose our hearing prematurely by failing to protect ourselves from excess noise both at the home and workplace.  Understanding how hearing works can help you realize the importance of protecting your hearing now.

HOW HEARING WORKS

The ear is composed of numerous delicate structures designed to carry sound waves to the brain.  The hair cells in the inner ear are particularly important because they stimulate the auditory nerve which transmits impulses to the brain.  The brain translates auditory impulses into the sounds that we hear.  When the ear’s hair cells become damaged due to excess noise exposure, the auditory nerve is not sufficiently stimulated,  the brain does not receive the appropriate sound signal, and we fail to hear correctly .  And, when hair cells are damaged by prolonged over-exposure to loud noise, they “die” and cannot be replaced, resulting in permanent hearing loss.

EXCESS NOISE EXPOSURE

Noise is measured in units called decibels (dBs or dBAs).  Excess noise is generally considered to be exposure to 85-90 decibels or more over an 8 hour period.  A typical automobile horn can be as loud as 120 decibels, but hearing a horn for 10 seconds is unlikely to cause hearing loss.  If you work in an office, normal decibels rate is around 45 dBA.  

PROTECTING YOUR EAR

The yellow foam plugs are not authorized for wear during shooting here at Fort Eustis, get the new ones. Hearing protection reduces the strong part or concussion 

of the sound wave. Triple (3)flanged hearing protection plugs are the best device to prevent hearing loss. They provide the wearer the ability to hear clearly yet block the hazardous decibels that cause hearing injury. The Occupational

Health Service, in building 2792, provides properly fitting earplugs.  Call 878-3161 if you have a large number of personnel needing plugs. Proper fit means that the 

plug is not deep into the ear and is comfortable. Additionally, when the plug is remove you will feel suction in the ear.   

Remember to take care of your ears ... They are the only ones you have!

“You Don’t Get Use To Noise,  You Get Deaf!”
Ground Guides and Ground Guiding

AR 385-55, FM 21-305, and FM 21-306 provide guidance on the use of ground guides and ground-guiding procedures. In, addition, use the procedures below to manage the risks associated with ground-guiding operations.

· All drivers and other unit personnel will be trained to standard in the correct use of ground guides and ground-guiding operations.

· Ground guides will always be used when backing and in congested areas.

· Ground guides will be used when cross-country during periods of limited visibility. Drivers will keep ground guides in view at all times.

· Ground guides will be used in bivouac and assembly areas.

· Ground guides will never walk back wards or get between two vehicles. Two ground guides will be used when vision is restricted.

· Ground guides will be equipped with suitable lights (two flashlights and extra batteries) during periods of limited visibility or darkness.

· Ground guides will use hand signals. Voice signals can be misunderstood or go unheard.

· Ground guides will:

· Keep proper distance from the vehicle (10 yards)

· Give signals only to one person (the vehicle driver)

· Stay out of the path of travel

· Stay in the driver’s line of sight

· Keep to the side and front (or rear) of the vehicle (driver’s side is best).

· Clear yourself, then clear the vehicle, and give the command to move the vehicle. 

Information on acquiring reflective vests
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 Hazard Communication (HAZCOM)
What is HAZCOM?
HAZCOM is the best way for you to find out about the danger of exposure to chemicals in your workplace.  It also lets you know how to protect yourself from chemical hazards.

Why do we need HAZCOM?
Your health and safety depend on knowing how to handle the chemicals in your work area.  HAZCOM can help prevent disabling injuries, serious illness, and even death due to explosions, fires and overexposure.  Even exposure to chemicals such as cleaning solvents, pesticides and gasoline can be very harmful if mishandled.

What’s important?
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Partners in Protection!
Both you and the Army share the responsibility of making sure that you have received the proper training and materials.  If you have not been trained or have any questions ask your supervisor for help of the post Safety Office at 878-3740.  HAZCOM was developed with your health and safety in mind, but you are ultimately responsible for your own safety.

DTG: 151027Z MAR 02

UNCLAS

SUBJECT: LODGING SUCCESS PROGRAM (LSP) 

1.  REFERENCES:

A. MESSAGE, USACFSC//CFSC-AL//DTG232145ZFEB00.

B. JOINT FEDERAL TRAVEL REGULATIONS (JFTR), VOL 1, PARAS U1045, U2015, U4125, U4520 AND APPENDIX A, (GOVERNMENT QUARTERS, NO.2).

C. JOINT TRAVEL REGULATIONS (JTR), VOL II, PARA C1055. 

D.  AR 210-50, HOUSING MANAGEMENT, FEBRUARY 1999.

2.  THIS MSG ANNOUNCES THE LATEST UPDATE OF THE LODGING SUCCESS PROGRAM (LSP).  REQUEST WIDEST DISSEMINATION OF THIS MSG TO ALL TRAVELERS AND POTENTIAL TRAVELERS TO LSP REGIONS.

3.  THE PURPOSE OF THE LSP PROGRAM IS TO PROVIDE HIGH - QUALITY, ECONOMICAL LODGING THAT IS CONVENIENT FOR THE DOD TRAVELER WHILE CONSERVING TRAVEL DOLLARS. CONTINUED EMPHASIS BY COMMAND AUTHORIZING OFFICIALS AND TRAVELER PARTICIPATION ARE THE KEYS TO SUCCESS FOR THE PROGRAM. SUGGESTIONS MAY BE FORWARDED TO: USACFSC, ATTN: CFSC-BPL, 4700 KING STREET, ALEXANDRIA, VA  22302, (703) 681-5369, DSN 761-6369 OR E-MAIL: LSPPOCMAILBOX@CFSC.ARMY.MIL.

4.  THE LSP CONTRACT HOTELS ARE CONSIDERED GOVERNMENT QUARTERS. TO ENSURE TRAVELERS ARE FULLY AWARE THAT LSP CONTRACT HOTELS ARE CONSIDERED GOVERNMENT QUARTERS, DD FORM 1610, BLOCK 11 (ITINERARY), MUST REFLECT THE PRECISE LOCATION OF THE TDY POINT (IAW AR 210-50, PARA. 3-43D).  A STATEMENT IS ALSO REQUIRED ON DD FORM 1610 DIRECTING TRAVELERS TRAVELING TO LSP LOCATIONS TO EMAIL THE CENTRAL RESERVATION CENTER (CRC) AT: CENTRALRESERVATIONS@CFSC.ARMY.MIL OR CALL TOLL FREE 

1-800-GO-ARMY-1 (1-800-462-7691) FOR RESERVATIONS IN ORDER TO RECEIVE 

THE LSP DISCOUNTED RATE. TO PRECLUDE PREPARING A SEPARATE DD FORM 1610 FOR TRAVEL TO LSP AREAS, TRAVELERS ON BLANKET ORDERS WILL PLACE THE TDY LOCATION ON THE TRAVEL VOUCHER (DD FORM 1351-2), BLOCK 15 (PLACE), WHEN TRAVELING TO LSP AREAS.

5.  WHEN SPACE IS UNAVAILABLE AT THE CONTRACTED HOTELS, THE CRC WILL ISSUE A NONAVAILABILITY CONTROL NUMBER (IAW AR 210-50, PARA 3.42.E (3)). THE NONAVAILABILITY CONTROL NUMBER SHOULD BE ANNOTATED ON TRAVEL ORDERS (DD FORM 1610), BLOCK 16 (REMARKS), AS FOLLOWS: NONAVAILABILITY CONTROL NUMBER 000000 ISSUED BY CRC ON 00/00/00. AUTHORIZING OFFICIAL, FINANCE AND ACCOUNTING, MAY CONTACT CRC FOR VERIFICATION OF NONAVAILABILITY.

6.  TRAVEL WITHIN CONUS IS SUBJECT TO APPLICABLE HOTEL TAXES. TAXES ARE A SEPARATE REIMBURSABLE MISCELLANEOUS TRAVEL EXPENSE. REIMBURSEMENT IS LIMITED TO THE TAXES ON LODGING COSTS IAW THE JTR AND JFTR. ALL TRAVELERS SHOULD REQUEST TAX EXEMPTION WHEN CHECKING INTO HOTELS AND OTHER ACCOMMODATIONS.  MANY STATES REQUIRE A SPECIFIC FORM TO OBTAIN EXEMPTION WHILE OTHER STATES DO NOT HONOR TAX 

EXEMPTION FOR GOVERNMENT EMPLOYEES. TRAVELERS SHOULD CHECK STATE TAX EXEMPT INFORMATION AT HTTP://POLICYWORKS.GOV. THIS ADDRESS WILL TAKE YOU TO THE OFFICE OF GOVERNMENT POLICY WEBSITE. ONCE THERE, SELECT TRAVEL MANAGEMENT POLICY; FROM THAT LOCATION SELECT STATE TAX EXEMPTION LISTING.

7. TRAVELERS ARE REMINDED THAT CANCELLATION OF LODGING RESERVATIONS IS THEIR PERSONAL RESPONSIBILITY AND MUST BE ACCOMPLISHED DIRECTLY WITH THE APPROPRIATE LSP CONTRACT HOTEL. FAILURE TO CANCEL RESERVATIONS THAT ARE NOT UTILIZED MAY RESULT IN AUTOMATIC CHARGES TO THE INDIVIDUAL'S GOVERNMENT CREDIT CARD FOR THE FIRST NIGHT'S STAY. THIS IS STANDARD PRACTICE IN THE COMMERCIAL HOTEL INDUSTRY. THE LSP CONTRACT HOTELS WILL PROVIDE CANCELLATION NUMBERS TO THE TRAVELER AS 

VERIFICATION. THE TRAVELER IS RESPONSIBLE TO RETAIN THE CANCELLATION NUMBER AS A SOURCE OF REFERENCE. 

8. TO EXPEDITE THE RESERVATION PROCESS WHEN EMAILING OR CALLING THE CRC, TRAVELER SHOULD BE PREPARED TO FURNISH THE FOLLOWING INFORMATION: TRAVEL DESTINATION, ARRIVAL/DEPARTURE DATES, NAME, RANK/GRADE, GOVERNMENT CREDIT CARD, AND TELEPHONE NUMBER. THE CRC WILL ISSUE A RESERVATION REFERENCE NUMBER NORMALLY WITHIN 6 HOURS OF RECEIPT OF E-MAIL RESERVATION REQUEST. 

9. THE FOLLOWING ARE LSP AREAS:  NATIONAL CAPITAL REGION (NCR); SAN ANTONIO, TX; ATLANTA, GA; NEWPORT NEWS/HAMPTON, VA; MIAMI, FL; SAN JUAN, PR. THERE ARE CURRENTLY 21 LSP CONTRACTED COMMERCIAL HOTEL PROPERTIES PARTICIPATING IN THE PROGRAM.  IT IS IMPERATIVE THAT LODGING ARRANGEMENTS BE MADE AS FAR IN ADVANCE AS POSSIBLE TO MAXIMIZE USE OF CONTRACTED HOTEL ROOM RATE.  INDIVIDUAL TRANSIENT 

TRAVELERS ARE ENCOURAGED TO CONTACT CRC UPON NOTIFICATION OF TRAVEL.  GROUP/ MEETING ATTENDEES SHOULD MAKE LODGING ARRANGEMENTS ACCORDING TO MEETING COORDINATORS' GUIDANCE TO ENSURE FULL UTILIZATION OF PREARRANGED LODGING ACCOMMODATIONS. 

10.  A LISTING OF CURRENT LSP AREAS AND HOTELS ARE AVAILABLE AT http://www.armymwr.com/PORTAL/TRAVEL/LODGING/SUCCESS.ASP
11. EFFECTIVE 01 MARCH 2000, THE TRAVEL AND TRANSPORTATION REFORM ACT IAW PUBLIC LAW 105-264, MANDATES THAT ALL FEDERAL EMPLOYEES WHO PERFORM OFFICIAL GOVERNMENT TRAVEL MUST USE A GOVERNMENT-ISSUED CREDIT CARD TO PAY FOR OFFICIAL TRAVEL EXPENSES.  ALL LSP CONTRACT HOTELS ACCEPT THE GOVERNMENT-SPONSORED CHARGE CARD.

12. GROUP/MEETING COORDINATORS ARE ENCOURAGED TO CONTACT CRC TO ARRANGE FOR GROUP ROOM BLOCKS AND COORDINATION OF MEETING SPACE AS APPLICABLE.  FOR GROUP ARRANGEMENTS CONTACT CRC VIA RESERVATIONS E-MAIL OR 800 TOLL FREE SERVICE.  

13. THE CRC HOURS OF OPERATION ARE MON - FRI 0600 - 2100 HOURS (EST), SAT 0800 - 1800 (EST), SUN 0800-1900 (EST).  THE CRC IS CLOSED ALL FEDERAL HOLIDAYS.  FOR ALL LODGING ACCOMMODATIONS, CALL TOLL FREE 1-800-GO ARMY-1, (1-800-462-7691) OR DSN 897- 2790.  RESERVATIONS MAY BE REQUESTED VIA E-MAIL TO: CENTRALRESERVATIONS@CFSC.ARMY.MIL.

14. POINTS OF CONTACT ARE:  FOR CRC (RESERVATIONS OPERATION) ANGELA MORROW, MGR, CRC, COM: (256) 313-2701, DSN: 897-2701, E-MAIL:ANGELA.MORROW@CFSC.ARMY.MIL.  FOR PROGRAM INFORMATION: ALLISON WORKMAN, CHIEF, PLANS AND POLICY/LSP BRANCH, USACFSC-BPL, COM: (703) 681-5369, DSN: 761-5369, E-MAIL:  ALLISON.WORKMAN@CFSC.ARMY.MIL.

15.  THIS MSG IS THE OFFICIAL PUBLICATION AND SUPERSEDES PREVIOUS MSGS ON SUBJ INFO.

DEPARTMENT OF THE ARMY

U.S. ARMY TRANSPORTATION CENTER

Fort Eustis, Virginia 23604-5000
ATZF-CG
  12 September 2000
POLICY BRIEF

Number *670-1

Uniform and Insignia

Designation of Wear of Duty Uniform/Annual Sleeve Rolling

For USATCFE Staff and Subordinate Commands

______________________________________________________________________________

STATEMENT OF POLICY:

1.
PURPOSE.  To prescribe the Fort Eustis/Fort Story policy for rolling sleeves of Temperate/Hot weather/Desert Battle Dress Uniforms and Maternity Work Uniforms.

2.  APPLICABILITY.  This policy applies to all personnel assigned or attached to Fort Eustis/Fort Story and tenant units.

3.  POLICY.


a.  Seasonal wear dates will not be established.  


b.  Although commanders may prescribe a particular uniform for formations and ceremonies, they must use discretion when doing so, based upon weather conditions.  Additionally, all uniform combinations are authorized for year-round-wear.  Therefore, outside of ceremonies or formations when a certain uniform is required, such as sleeves rolled up, soldiers could roll the sleeves down after release from formation, unless their particular duties require their sleeves remain rolled up.

4.
*This policy brief supersedes TCFE Policy Brief 670-1, dated 28 Sep 99.

SUPPORTING STATEMENTS:  None.

REFERENCES:  

1.  AR 670-1, 1 September 1992, Wear and Appearance of Army Uniforms and Insignia

2.   FM 25-101, 30 September 1990, Battle Focus Training.
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DEPARTMENT OF THE ARMY

U.S. ARMY TRANSPORTATION CENTER

Fort Eustis, Virginia  23604-5000

ATZF-GC
1 October 1998

POLICY BRIEF

Number 670-2

Uniform and Insignia

DESIGNATION AND WEAR OF DUTY UNIFORM FOR USATCFE STAFF AND SUBORDINATE COMMANDS

STATEMENT OF POLICY:

1.  Military personnel of the U.S. Army Transportation Center and subordinate commands will wear the utility uniform for all normal duty.

2.  The Battle Dress Uniform will be worn in compliance with AR 670-1.
3. Physical Fitness Uniform (PFU):


a.  The PFU may be worn on and off duty when engaged in physical training both on and off the military installation (AR 670-1).

b.  The PFU shirt will be worn inside the running shorts on or off the installation..

c.  Socks will be white, calf length with no markings.

d.  To other area installations where the BDU is the stated duty uniform.

e.  PFU may be worn off installation at soldier’s discretion.

SUPPORTING STATEMENTS:

1.  It does not appear that Fort Eustis of Fort Story soldiers are causing off post problems while in uniform.  This policy brief is to clarify command guidance.

2.  The utility uniform is defined as the temperate and hot weather BDU, Army flight uniform, food service uniform, and hospital duty uniform.

3.  Fort Monroe's duty uniform is the BDU.  Discretion should be used at other installations.  For example, hospital appointments at Langley Air Force Base or Portsmouth Naval Hospital may be met in the utility uniform; however, an official visit to TAC Headquarters, or Department of the Army would more appropriately be made in the service uniform.

4.  Well-behaved soldiers are welcome patrons of local establishments.  It is in our best interest for them to know how much of their business depends on Fort Eustis soldiers.  This can be done if their patrons are in uniform.

4. This Policy Brief supersedes Policy Brief 670-2, dated 27 June 1997.

REFERENCE:  AR 670-1, 1 September 1992, Wear and Appearance of Army Uniforms and Insignia.
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DEPARTMENT OF THE ARMY


U.S. ARMY TRANSPORTATION CENTER


Fort Eustis, Virginia 23604-5000
ATZF-PTT
12 August 1997

POLICY BRIEF

Number 350-7

Training
PHYSICAL TRAINING AND CONDUCTING OF THE 

ARMY PHYSICAL FITNESS TEST (APFT)

STATEMENT OF POLICY:

1.  AR 350-41 prescribes policies, procedures and responsibilities for the Army Physical Fitness Program.  Commanders should use the regulation in conjunction with DA Pamphlets 350-21 and 350-22, and their Master Fitness Trainers to develop a physical fitness program appropriately suited for their mission and resources.

2.  MINIMUM CONSIDERATIONS:

a.  Soldiers’ ability levels should be determined through diagnostic testing.

b.  Special or individual physical training programs should be developed for soldiers with profiles, “border-line” APFT scores (to be determined by commanders), failing APFT scores, and for soldiers who have been excluded from physical training for more than 30 days.

c.  Commanders must ensure that comprehensive Risk Assessments are conducted prior to physical training, APFT, or special PT events.

d.  Individuals running on roadways must run facing traffic.

e.  Individuals must wear reflective vests, or belts, between the hours of 1630 & 0800, Mon thru Sun.

3.  APFT SITES:

a.  Primary APFT sites for conducting the APFT are:

(1)  Kirkpatrick Field, in front of Anderson Field House, Bldg 643.

(2)  Murphy Field, behind Bldg 705.

b.  Alternate/Delegated APFT Site:  The only alternate/delegated APFT Site is around buildings 2717, 2718, and 2719.  Co A, 1/222 Avn Regt is the only unit authorized to conduct the APFT at that site.

4.  SAFETY STATEMENTS:

a.  Running along roadways is dangerous and should be avoided.  However, if it is unavoidable, safety and traffic control must be planned and executed to minimize risks.  This control includes the provision that stragglers become individual runners or walkers and must run or walk facing traffic (left hand side of road).

b.  “Over 40 Physical” and medical screening guidelines are designated to minimize the risk of injury to the senior soldier population.  Commanders are responsible for identifying these soldiers and directing appropriate actions.

c.  Commanders must be familiar with the impact of heat/cold indexes on physical training injuries.  Consideration must be given to weather/temperature conditions during the risk assessment.

SUPPORTING STATEMENTS:  None.

REFERENCES:

1.  AR 350-41, Training in Units, 11 Mar 93.

2.  DA Pam 350-21, Family Fitness Handbook, 1 Nov 94.

3.  DA PAM 350-22, You and Army Physical Fitness Test (APFT),  11 Sep 87.

4.  TCFE Policy Brief, “Army Over 40 Physical Fitness Program,” 31 Jul 97.

5.  Memorandum, MCXH-HCO, Subject: Run With the Chief of Transportation: Strategy to Implement Medical Support, 7 Apr 97.

6.  Memorandum, ATZF-CSS,  Subject: Request Alternate Site for APFT, 21 Mar 97.

ACTION:  Directors and Chiefs of Staff Offices
APPROVED:

CSM

INFO:  Maj Subordinate CDRs




CDRs, Tenant Actvs/Satellite Units
THOMAS C. BROWN, JR.

CG Policy File
Colonel, GS

TCFE Files
Chief of Staff

DEPARTMENT OF THE ARMY

U.S. ARMY TRANSPORTATION CENTER

Fort Eustis, Virginia  23604-5000

ATZF-PC
8 August 1997

POLICY BRIEF

Number 210-54

Installations

ALCOHOLIC BEVERAGES ON FORT EUSTIS AND FORT STORY


STATEMENT OF POLICY:

1.  The Commanding General of Fort Eustis is responsible for implementing policy on the dispensing  and consumption of alcoholic beverages on the installation.

2.  The minimum age for purchasing, drinking, or possessing alcoholic beverages is consistent with the law of the Commonwealth of Virginia.  Activities serving alcoholic beverages will establish internal procedures to ensure they are sold and/or served to patrons who are 21 years of age or older.

3.  The policy on alcoholic beverages being dispensed or consumed during normal duty hours is outlined below.   Managers of all Army and Air Force Exchange Service (AAFES) outlets, leisure facilities, and club operations will ensure patrons comply.  Managers, attendants, bartenders and waitresses will not serve alcoholic beverages to intoxicated patrons.

a.  Alcoholic beverages will not be served by the drink to any soldier during their assigned duty hours.  This does not restrict the sale of these beverages by AAFES outlets that is intended for off-duty consumption.

b.  Only the Chief of Staff can authorize exceptions to serve alcoholic beverages during duty hours to participants of group and unit functions.  Requests must be submitted in writing, 5 workdays before the event.

4.  Only the Commanding General can authorize the serving of alcoholic beverages to soldiers under the legal drinking age of 21 years old.  This should only be done for infrequent, non-routine military occasions when an entire unit marks a uniquely military occasion such as the conclusion of arduous military duty or the anniversary of the establishment of a military service or organization.  In order for under-age soldiers to drink alcohol at one of these occasions, the event must be held on the installation.  Further delegation is not authorized.

5.  Policy on consumption of alcoholic beverages in the workplace is as follows:

a.  Alcoholic beverages will not be consumed in the  workplace at any time.  This includes all buildings such as offices, classrooms, military or government vehicles and unit dayrooms.  This does not include leisure-type facilities such as clubs, snack bars, and outdoor recreation areas.

b.  Exceptions to this policy must be requested in writing to: Commanding General, U.S. Army Transportation Center, Fort Eustis, Virginia  23604-5000.  Further delegation is not authorized.

SUPPORTING STATEMENTS:  None.

REFERENCES:

1.  AR 215-2, The Management and Operation of Army Morale, Welfare, and Recreation Programs and Nonappropriated Fund Instrumentalities.

2.  AR 600-85, Alcohol and Drug Abuse Prevention and Control Programs.

FOR THE COMMANDER:
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DEPARTMENT OF THE ARMY


U.S. ARMY TRANSPORTATION CENTER


Fort Eustis, Virginia 23604-5000

ATZF-PTT
12 August 1997

POLICY BRIEF

Number 350-6

Training

CONTROL OF PYROTECHNIC USE

STATEMENT OF POLICY:

Any activity using CS gas or aerial pyrotechnics that clear treetop level at the training areas and/or ranges must notify airfield operations at 878-3588, aircraft control at 878-3530, or FM frequency 41.75, at least 30 minutes before.

2  This notification is mandatory between 0700-2300 daily.  Without notification, the use of these munitions is prohibited.

3.  The use of pyrotechnics, blank ammunition, CS, smoke, etc., is  strictly prohibited between the hours of  2300-0700, unless written permission is received from Chief, Training Division , DPTMSEC.

4.  Requests for training areas and ranges will include a statement that these munitions will or will not be used.

5.  If the fire index is Class II or higher, as determined by the installation fire marshal, no munitions other than “Ball” will be fired.  This includes smoke/heat generating canisters, simulators, etc.

SUPPORTING STATEMENTS:  None.

REFERENCES:  None.

INFO:  CG Policy File

     TCFE Files

ACTION:
DPTMSEC


APPROVED:

CDR USATCFE

Maj Subordinate CDRs

Dirs & Chiefs of Staff Ofcs

CDRs, Tenant Activities


THOMAS C. BROWN, JR.

Colonel, GS

Chief of Staff

DISTRIBUTION:

A1(Plus)

25 - DPTMSEC, Training Division

   2 DOIM Editorial

DEPARTMENT OF THE ARMY

U.S. ARMY TRANSPORTATION CENTER

Fort Eustis, Virginia  23604-5000

ATZF-PM 

POLICY BRIEF

Number 190-2
                                                                                             30 May 2001    

Military Police

DETRIMENTAL NOISE POLICY

STATEMENT OF POLICY:

1.  Purpose.  To implement a USATCFE Detrimental Noise Policy to prevent a safety/ health hazard because of excessive loud noise from stereos, radios, and other devices.

2.  Scope.  This policy is applicable to all elements of USATCFE and tenant activities at Fort Eustis and Fort Story.

3.  Definitions.  Loud and raucous.  Any noise, which because of its volume level, duration or character, annoys, disturbs, injures or endangers the comfort, health, peace or safety of reasonable persons of ordinary sensibilities; or which causes an adverse psychological or physiological effect on such reasonable persons of ordinary sensibilities.

4.  Policy.  

     a.  There will be no use of any public address or other sound amplification equipment in any public park, unless authorized in writing by the Directorate of Personnel and Community Activities.  This shall not apply to non-amplified radios and similar devices, when operated in such a manner that the volume of sound produced thereby is not any louder than necessary for the reasonable hearing of those desiring to listen to it, and not loud and raucous.  

    b.  The individual responsible for any type of radio or other permitted sound amplification equipment played in a public area will ensure that the music is focused toward the installation and not out over any of the rivers or towards off post housing areas that border the installation.

     c.  All soldiers and their family members must be considerate of the rights of others when playing their radio, stereo, phonograph, television or other device in their automobile, barracks, family housing, workplace, picnic areas or in public.  The playing of such devices in a loud and raucous manner or with such volume as to intimidate or unreasonably annoy or disturb the quiet, comfort, or repose of the other people is prohibited.

     d.  Music or television volume violates this policy if it can be heard in adjacent automobiles, barracks rooms, and family quarters.  Music or television volume in public places violates this policy if it interferes with normal conversation.

     e.  Military Police may cite violators on appropriate police report or citation, which may be used as a basis for loss of installation driving or housing privileges or other administrative or punitive actions.

5.  This policy brief supersedes TCFE Policy Brief 190-2, dated 1 May 2000.

ATZF-PM

POLICY BRIEF
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DEPARTMENT OF THE ARMY

US ARMY TRANSPORTATION CENTER

Fort Eustis, Virginia  23604-5000
ATZF-LOC


Policy Brief

Number 58-1








10 September 2001

Motor Transportation

MANAGEMENT AND USE OF ARMY OWNED 

OR LEASED NONTACTICAL VEHICLES

STATEMENT OF POLICY:

1.  The Directorate of Logistics (DOL) is responsible for management and use of Army owned or leased Transportation Motor Pool (TMP) nontactical vehicles (NTV) and for establishing local policy.

2.  The Installation Transportation Officer (ITO), Logistical Contracts Division (LCD), DOL, will manage the NTV program at Forts Eustis and Story. The DOL contractor will manage and operate the NTV fleets at Forts Eustis and Story. 

3.  All Forts Eustis and Story nontactical TMP vehicles are permanently leased from the General Services Administration (GSA) based on an approved Memorandum of Understanding (MOU).  No painting, marking, or modification may be made to GSA NTVs without prior written approval of the regional GSA fleet manager.  A modified GSA NTV must be returned to its original condition prior to return to GSA at fleet rotation.  All costs of alterations and return to original condition for GSA NTVs are at the expense of the requesting activity.    

4.  The use of Army owned or leased NTVs is restricted to official purposes only.  Official use precludes use of NTVs for any transportation that could be categorized as personal use, i.e.,  home-to-work transportation or use at such places as the PX, snack bar, golf course, clubs and commissary.  The restrictions on the uses of Army NTVs are based on regulatory and statutory provisions.  Title 31 United States Code specifies the following penalty:  “Any officer or employee of the Government who willfully uses or authorizes the use of any US Government-owned or leased passenger motor vehicle, for other than official purposes shall be suspended from duty by the head of the department 

concerned, without compensation, for not less than 1 month and shall be suspended for a longer period or summarily removed from office if circumstances warrant.”  It is the inherent responsibility of each military member and civilian employee at Forts Eustis and Story to see that Government vehicles are used for official purposes only. 

5.  Major Subordinate Commanders, Directors and Chiefs of Staff Offices will appoint a Transportation Coordinator (TC) and alternate to coordinate all vehicle requirements for their activity.  An update of this appointment will be sent to this headquarters, ATTN: ATZF-NT, as changes occur.  Appointed TCs or alternates will request use of NTVs by using TCFE Form 821, Request for Motor Transportation, and submitting to the TMP Dispatch Office not later than 48 hours before desired dispatch time for light vehicles and no later than 1 week for bus and tractor-trailer requirements.  For light vehicle requests, the TMP Dispatch Office will notify requesting activity of status of support request no later than 24 hours prior to commitment date.  For bus and tractor-trailer requests, the TMP Dispatch Office will determine priority of bus requirements and will notify requesting activity of status of support request no later than 72 hours prior to commitment date.  

6.  Priorities for TMP bus support are as listed:

a.  8th Transportation Brigade/USAALS school support.

b.  7th Transportation Group mission requirements.

c.  US Army Reserve/National Guard training support.

d.   ROTC training support.

e.  Tenant/Interservice Support Agreements (ISA) mission requirements.  (Organizations paying for total lease cost through ISA will have priority for these buses.)

7.  The Forts Eustis and Story TMP fleets are user-driver motor pools.  Requests for vehicles, other than buses and tractor trailers, normally will not be approved when TCFE Form 821 indicates “with driver”.  

8.  On-post and tenant activities requesting a TMP vehicle to be placed on recurring dispatch will submit written justification to the ITO with an agreement to reimburse DOL for all associated vehicle costs.  TMP vehicles authorized for extended dispatch must be parked overnight in a secure location.

9.  Each TMP vehicle operator is responsible for performing preventive maintenance checks prior to and after each operation of a TMP vehicle.  Instructions for use of TMP vehicles are contained in dispatch folder provided to each vehicle operator at time of dispatch.  This also includes cleaning and fueling of vehicle.  Either the manual or automatic car washes located in the TMP are to be used to clean the vehicle after each use. Each driver of a TMP bus will complete a driver’s inspection report prior to dispatch of bus and upon return to TMP.  Vehicle deficiencies will be reported to the dispatcher at time of discovery.

10.  A GSA-contracted credit card is issued with each vehicle to be used to purchase fuel and other authorized purchases (see back of credit card for instructions).  TMP vehicles are to be refueled using regular unleaded fuel only.  If vehicle operator purchases plus or supreme fuel, using activity will be billed for costs of premium fuel.  Also, TMP vehicle operators must refuel vehicle at the AAFES service stations located on Forts Eustis and Story if they are on or near the installations.  If the AAFES service station is out of regular unleaded fuel, permission is granted to go off post to purchase regular unleaded fuel.  There will be no reimbursement from DOL for fuel purchased at a service station that does not accept the GSA-contracted credit card.  Using activity is responsible for ensuring TMP vehicle operators purchase only authorized services with the GSA-contracted credit card, i.e., no food or personal items can be purchased with the credit card.  Commanders should require their vehicle operators provide copies of all purchase receipts.  Any person using NTVs or GSA contracted credit cards for other than official travel or authorized purchases may be subject  to disciplinary actions.  Military members may be subject to disciplinary action under the Uniform Code of Military Justice (UCMJ).  Civilian employees and contractors may also receive disciplinary or adverse personnel actions.  Commanders and supervisors should coordinate with their servicing CPAC or the contracting officer to determine an appropriate disciplinary action. 

11.  Activities using TMP vehicles are responsible for all associated repair costs, damage or loss incurred while the TMP vehicle is officially dispatched to the using activity, except as provided under AR 735-5 and 41 CFR Sec. 101-39.406.  The using agency is not responsible for fair wear and tear, and may not be responsible for damage to the vehicle caused by a third party.  GSA will make the final determination of responsibility.

12.  The Permissible Operating Distance (POD) for Forts Eustis and Story is normally a 100 mile one-way distance from each installation.  The POD is extended to include Fort Lee, Fort Pickett, Fort A. P. Hill, and the National Capital Region (greater Washington, D.C. area) for light vehicles only.  Requests for use of TMP vehicles beyond the POD will be approved on an individual basis only.  The Transportation Coordinator will send TCFE Form 821 to the Superintendent, Transportation Branch, Building 2743; or Foreman, Vehicle Operations, Building 2735; for approval not less than 72 hours before the desired dispatch time if POD will be exceeded.  Requesting activity will be advised of approval or disapproval of this request, within 24 hours of receipt.

13.  Bus requirements in excess of 100 miles of Fort Eustis or Fort Story must be approved as outlined in paragraph 12 on a case-by-case basis.  For destinations in excess of 100 miles, commercial transportation should be used.  TMP bus assets are not designed for extended highway operation.  Use in excess of 100 miles could result in extensive delays and repair costs due to breakdown.

14.  All local travel for official business is performed using TMP vehicles when available.

a.  Local travel is conducted using privately owned vehicle (POV) on a reimbursable basis only when a Government vehicle is not available.

b.  Submit Request for Transportation (TCFE Form 821) to TMP Dispatch Office in accordance with paragraph 5 above.

c.  When a Government vehicle is not available and POV is used, submit SF 1164 (Claim for Reimbursement for Expenditures on Official Business) in accordance with AR 37-106.  Attach TCFE Form 821 (indicating that TMP vehicle was not available) to the SF 1164 and submit to the ITO, building 1410, who will approve and sign Block 8 if claim is in compliance with established procedures.  Reimbursement for the use of POV is funded by the traveler’s activity.  Fund cite and signatory certification will be shown in the “Accounting Classification” block of SF 1164 before forwarding to the ITO or indicate the budget office where the SF 1164 should be sent after ITO signature. 

d.  As an exception to the mandatory use of Government vehicles, POV reimbursement is authorized for personnel attending off-post training courses in the local area.  Submission of TCFE Form 821 is not required but SF 1164 will be processed as outlined in (c) above when TDY orders have not been issued.  Indicate “Local Training Exception to Policy” on top of SF 1164.

e.  Non-tactical vehicles on recurring dispatch may be provided for personnel in receipt of TDY orders on an exception basis only.  The TMP is not equipped to provide vehicles for TDY trips.  If a  vehicle is required, make reservations through the on post Commercial Travel Office, telephone 878-5577, using the most cost-effective rental available to meet the mission requirements.

f.  On-post travel will be accomplished using TMP vehicles, if available.  POV reimbursement is not authorized for on-post trips unless an exception to policy is approved by DOL.

g.  Upon receipt of a request, the ITO may grant an exception for the requirement to submit a TCFE Form 821 or for the submission of SF 1164 through the ITO for approval if circumstances warrant.

h. While traveling on official government business in the local area, use of non-tactical vehicles to obtain meals is permissible if it is within  a reasonable time of the meal hour and travel back to the permanent duty station (PDS) would extend beyond the meal hour.  Prudence is recommended as to the types of establishments used to obtain meals and the proximity to the PDS.

15.  On those occasions when a TMP vehicle is not available, activities may request to lease commercially on a short-term basis.  Commercial lease is on a one-time basis and will not exceed 60 consecutive calendar days.  The ITO is the approval authority for a short-term lease.

16.  Support of Morale, Welfare, and Recreation Programs may be supported with TMP buses/vans only after mission requirements have been met. 

REFERENCES:

1. AR 58-1, 28 January 2000, Management, Acquisition and Use of Motor Vehicles.

2.  DoD 4500.36-R, 29 March 1994, Management, Acquisition and Use of Motor Vehicles.

3.  TCFE Regulation 37-3, 1 April 1994, Local Travel Procedures.

4.  General Services Administration Memorandum of Understanding, 23 March 1988.

5.  AR 735-5, 31 January 1998, Property Accountability.

6.  41 CFR 101-39.406, 26 November 1991, Accident and Claims.
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Department of the Army


Equipment Concentration Site #93 Storage Branch


Building 2506 Jackson Ave


Fort Eustis, Virginia  23604-5596











MEMORANDUM FOR:  Units Borrowing Equipment





SUBJECT:  Equipment Loans








Points of Contact:  General Manager:


                                         Mr. Oliver Couther


		                       PH (757) 878-5846


		                       FAX (757) 878-5468





                                Storage Branch Supervisor:


                                         Mrs. Kimberly Cunningham


	                                PH (757) 878-2070


                                         FAX (757) 878-5468


                                E-Mail: Kimberly.Cunningham@usarc-emh2.army.mil














ISSUE HOURS





Monday - Friday


0730 - 1600





Saturday & Sunday


Open by Written Request Only
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SAMPLE    SUPPORT    REQUEST





SAMPLE    SUPPORT    REQUEST





October 30, 2002
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HEAR YE ALL RUNNERS








The weather is warming up and more personnel and units are spending time 


running and jogging on our roads. The following are some tips to help you 


stay safe.
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30 May 2001





�





April 2002





THUNDERSTORMS


AND


LIGHTNING SAFETY





�	Stay indoors, if possible.


�	Keep away from open windows and open doors.


�	Don’t use the telephone or the television set.


�	Don’t wash dishes or take a bath during the storm.


.








March 2002
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Common Noise Level





Activity/Situation        Decibels





Normal Conversation       60





Auto Traffic                      75





Subway                             90





Drilling                           100





Power saw                      110





Gunfire                           120-165             





2  Material Safety Data Sheets (MSDSs)








1  Warning labels on containers.








MSDS











3  Employee training on the proper handling, usage, storage, and transportation of chemicals.








HAZCOM 


Training
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PERSONNEL  TO  CONTACT  FOR   SUPPORT:

Chief, Reserve Component Support Division (RCSD)



COMM:757.878.5505,  DSN: 826.5505, 

FAX: 757.878.3307,  PAGER: 757.875.6036

E-Mail: 

Chief, Admin & Operations Branch  (AT, Budget

and Other Spt Requirements), Bldg -1527

COMM:757.878.5308,  DSN: 826.5308,  FAX: 757.878.3307

E-Mail:  

Chief, Logistics Branch  (Logistics, Billeting,

Dining, & Classroom Spt), Bldg-1568



COMM:757.878.2155,  DSN: 826.2155, 

 FAX: 757.878.5073

E-Mail: 

Operations NCO (Requests for Tng Areas, Ranges & 

TCFE 719’s – Bldg-1527

E-Mail: 

COMM:757.878.1106,  DSN: 826.1106,  FAX: 757.878.3307



RCSD Operations Specialist (IMA, IRR, DSW), Bldg-1527

COMM:757.878.5308,  DSN: 826.5308,  FAX: 757.878.3307

E-Mail: 



RCSD Operations Assistant

COMM:757.878.1106, DSN: 826.1106, FAX: 757.878.3307

E-Mail:  

RCSD, Logistics Branch NCOIC, Fort Eustis

Vacant

COMM: 757.878.2155, FAX: 5073

E-Mail:

RCSD, Logistics Branch,  NCOIC, Fort Story

   COMM: 757.422.7465

CELL: 757.342.3968    FAX: 757.422.7355 

E-Mail: 

RESERVE COMPONENT SUPPORT DIVISION

RCSD Technical Assistant, Bldg-1527

COMM: 757.878.5505,  DSN: 826.5505

FAX: 757.878.3307

E-Mail:  

RCSD, Logistics Branch, Materiel Handler

COMM: 757.878.5894,  DSN: 826, FAX: 5507

U. S.  ARMY TRANSPORTATION CENTER

FORT  EUSTIS,  VIRGINIA   23604-5243














_1098166321.xls
PERSTAT

																																		FORCE:		TRANSLOTS

																																		DTG:		130800JUN02

																																		CONTROL NUMBER:		0013

		REPORTING COMMAND		OFF		ENL		CIV		TOT		OFF		ENL		CIV		TOT		OFF		ENL		CIV		TOT		OFF		ENL		CIV		TOT		AGGREGATE

		300TH TRANS GRP		9		28				37		0		1		0		1		2		0				2		7		29		0		36		10

		SUBORDINATE UNITS

		300TH DET 1		8		8		0		16		0						0								0		8		8		0		16		0

		COMBAT CAM EN				9		0		9								0								0		0		9		0		9		2

		359TH HHC BN TLM		6		42		0		48								0								0		6		42		0		48		20

		302ND TC		1		124		1		126								0								0		1		124		1		126		9

		338TH & 651ST		1		16		1		18								0								0		1		16		1		18		0

		430TH TC		2		77		0		79								0								0		2		77		0		79		10

		464TH		3		50		1		54								0								0		3		50		1		54

		949TH TC		0		33		13		46								0								0		0		33		13		46		2

		824TH		0		21		5		26								0								0		0		21		5		26

		650TH		1		31		0		32								0								0		1		31		0		32

		743RD		0		31		0		31								0								0		0		31		0		31

		390TH		1		72		1		74								0								0		1		72		1		74

		450TH		0		6		0		6								0								0		0		6		0		6

		949TH FL		11		25		0		36		0		0				0								0		11		25		0		36		0

		436TH MCT BN		18		104		0		122								0								0		18		104		0		122		33

		142ND TRAN DET		3		11		0		14		0		0				0								0		3		11		0		14		4

		484TH TRAN DET		2		61				63								0								0		2		61		0		63		4

		462ND TRAN BN		6		32		0		38								0								0		6		32		0		38		7

		445 QM		1		24		0		25								0								0		1		24		0		25		7

		1014TH QM		2		63		0		65								0								0		2		63		0		65

		419TH HHD		8		23				31																0		8		23				31

		430TH TC				15				15																				15				15

		590TH TTP		1				11		12																		1				11		12		4

		547TH TC CO		5				64		69																		5				64		69		12

		846TH TC CO		1				67		68				0				0								0		1		0		67		68		14

		GRAND TOTAL		90		906		164		1160		0		1		0		1		2		0		0		2		88		907		164		1159		138

												REMARKS:		462ND 1 SOLDIER ON QUARTERS, SICK CALL 5 SOLDIERS

												(Report any significant activities such as injuries, accidents,

												and list by name emergency leave personnel, etc.)

												POINT OF CONTACT:

												PHONE NUMBER:
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PERSONNEL STATUS (PERSTAT) REPORT

PLUS (B)
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LOSSES
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END
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BEGINNING STRENGTH

TOTAL
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STRENGTH



PERLOC

																										FORCE:		TRANSLOTS

																										DTG:		130800JUN02

																										CONTROL NUMBER:		0013

		LOCATION		FORT STORY		FORT EUSTIS		LAMBERTS POINT		TAMPA		VESSEL		VESSEL														TOTAL

		REPORTING COMMAND

		300TH TRANS GRP		0		36		0				0		0		0		0		0		0		0		0		36

		SUBORDINATE UNITS

		300TH DET 1		0		16		0		0		0		0		0		0		0		0		0		0		16

		COMBAT CAM EN		0		9		0		0		0		0		0		0		0		0		0		0		9

		359TH HHC BN TLM		0		48		0		0		0		0		0		0		0		0		0		0		48

		302ND TC		0		126		0		0		0		0		0		0		0		0		0		0		126

		338TH & 651ST		0		18		0		0		0		0		0		0		0		0		0		0		18

		430TH TC		0		79		0		0		0		0		0		0		0		0		0		0		79

		464TH		0		54		0		0		0		0		0		0		0		0		0		0		54

		949TH TC		0		46		0		0		0		0		0		0		0		0		0		0		46

		824TH		0		26		0		0		0		0		0		0		0		0		0		0		26

		650TH		0		32		0		0		0		0		0		0		0		0		0		0		32

		743RD		0		31		0		0		0		0		0		0		0		0		0		0		31

		390TH		0		74		0		0		0		0		0		0		0		0		0		0		74

		450TH		0		6		0		0		0		0		0		0		0		0		0		0		6

		949TH FL		0		36		0		0		0		0		0		0		0		0		0		0		36

		436TH MCT BN		0		122		0		0		0		0		0		0		0		0		0		0		122

		142ND TRAN DET		0		14		0		0		0		0		0		0		0		0		0		0		14

		484TH TRAN DET		0		63		0		0		0		0		0		0		0		0		0		0		63

		462ND TRAN BN		0		38		0		0		0		0		0		0		0		0		0		0		38

		445 QM		0		25		0		0		0		0		0		0		0		0		0		0		25

		1014TH QM				65																						65

		419TH HHD				31																						31

		430TH TC				15																						15

		590TH TTP				12																						12

		547TH TC CO		0		69		0		0		0		0		0		0		0		0		0		0		69

		846TH TC CO		0		68		0		0		0		0		0		0		0		0		0		0		68

		GRAND TOTAL		0		1159		0		0		0		0		0		0		0		0		0		0		1159

												REMARKS:

												(Report any significant activities such as injuries, accidents,

												and list by name emergency leave personnel, etc.)

																				TOTAL W/ ALL TRANSLOTS UNITS

												POINT OF CONTACT:

												PHONE NUMBER:
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PERSONNEL LOCATION (PERLOC) REPORT
Daily Location RECAP
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