TRANSITION POINT

BLDG 650 Monroe Avenue
FORT EUSTIS, VA  23604
878-5884 – ETS/CHAPTERS

         878-3220 – RETIREMENTS

RETIREMENTS

Reference:

AR 635-200 Enlisted

AR 600-8-24 Officer

Retirement request may be submitted one year out.  Soldiers are encouraged to read the regulation to ensure they meet the requirements for retirement.

Enlisted – AR 635-200, Chapter 12

Officers – AR 600-8-24, Chapter 6

At least 120 days prior to separation date, Soldiers need to review their Military Personnel Records Jacket (MPRJ), also known as 201 file, to ensure it is accurately posted and contains all documents, i.e., Awards, Promotions Orders, Schools attended, etc.  The Transition Center will retrieve the MPRJ 90 days prior to separation date to prepare the Separation Certificate, also known as DD Form 214. This will be the most important document Soldiers will receive from the Army and accuracy cannot be overemphasized.  

Soldiers must bring the following items/documents to the Transition Point for final out processing:

O  Installation clearance papers

O  Medical Records

O  Dental Records

O  Physical (SF 88 and SF 93) (within 4 months of Transition Leave or     Separation date, whichever is Earlier) or wavier FB Form 128

O  Pre-separation Counseling Checklist (DD Form 2648) 

O  Leave Form (DA Form 31) If taking PTDY/Terminal Leave

O  DA Form 71 (oath of office) will be required of Regular Army Component Officers being discharged but wanting to retain commission in USAR.  

O  Officers/Enlisted receiving Full Separation Pay must serve in the Individual Ready Reserves (IRR), A Reserve Unit or a National Guard Unit for 3 years.

O  VA Medical Claim forms (if you wish the Transition Office to file it at the time of separation.)  (Optional)

ETS/ESA

ETS (Expiration Term of Service) is the completion date of an Enlisted Soldier’s contract.

ESA (Expiration of Service Agreement) is the completion date of an Officer’s commitment

Soldiers whose ETS/ESA falls on a SATURDAY, SUNDAY OR LEGAL HOLIDAY, will have their final out processing appointment the last working day before the weekend or the holiday.

Prior to processing through the Transition Center, soldiers must attend the following briefings at least 90 to 120 days before separation:

1.  ETS Briefing – ETS briefings are held the 1st and 3rd Wednesday of     each month at 0830 in the Transition Point, Bldg 601 Conference Room.  You must attend an ETS briefing before you can get ETS orders. 

2.  Pre-separation Service Providers Briefing.  Contact the ACAP office at (757) 878-4955 or visit their office in Bldg 601.  

Soldier’s taking PTDY/Transition Leave will have their final out processing appointment the day before their leave starts.

CHAPTER SEPARATIONS

References:

AR 635-200

AR 635-10

There are two types of Chapter Separations: Voluntary and Involuntary

Voluntary Chapter Separations are initiated by the soldier.  A DA Form 4187 and supporting documents are processed by the soldier’s chain of command and approved by the Approving Authority cited in AR 635-200.  Judge Advocate General (JAG) personnel will review the Chapter packet to ensure it is complete and all legal issues have been considered.  

Involuntary Chapter Separations are recommended by the Soldier’s Commander and are processed by the Soldier’s chain of command and approved by the approving authority cited in AR 635-200.  JAG will also review these Chapter packets to ensure it is complete and all legal issues have been considered.

To retain potential mobilization assets, only Soldiers with no potential to meet mobilization requirements will be discharged without Reserve commitment.  Soldiers separated because of alcohol or other drug abuse rehabilitation failure, misconduct, homosexuality or with a characterization of less than under honorable conditions will not be transferred to the IRR, per AR 625-200, Section VII, paragraph 1-35.

Separation orders are published within 24 to 48 hours of receipt of the Chapter packet.  Separation dates will be within three to 10 days after orders are published.  Unit personnel must notify the Transition Center at the time they are turning in the Chapter packet, if the Soldier has requested and the Commander has approved PTDY/Transition Leave.

Separations under Chapters 10, 13 and 14 of AR 635-200 require an escort in the rank of SGT/E5 or higher.  Separation orders for these chapters will be provided to the Unit Personnel, PAC or the soldier’s escort, not to the individual soldier.

All separating Soldiers (voluntary or involuntary) must schedule an ACAP appointment as soon as they are identified for separation.

OFFICER RESIGNATIONS

Reference:

AR 600-8-24

Any Officer in the active Army or USAR may submit a resignation per AR 600-8-24.  The Secretary of the Army is the approving authority for Officer Resignations.  The date of separation, as specified or directed by the approving authority cannot be changed without the approval of HQDA.  

          PHYSICAL DISABILITY SEPARATIONS

Reference:

AR 635-40

Transition Center personnel receives electronic approval from HQDA Physical Disability Branch all approved Physical Disability Separations.  Separation orders are published within 24 to 48 hours of receipt of approval.  

Soldiers planning to take PTDY must have an approved leave before the separation orders are published.  The date of separation, as specified by HQDA cannot be changed at this installation.  

Physical Disability Separations are not authorized Transitional Leave.  Disability Retirements are authorized Transitional Leave.

TRANSITION LEAVE

Reference:

AR 600-8-10

Leave is an “Authorization”, not an “Entitlement” and must be requested on a DA Form 31.

Commanders may disapprove or restrict leave based on mission/operational requirements or for disciplinary reasons.  The installation or activity Commander is the approval authority.  Approval authority may be further delegated.

Commanders have the authority to recall Soldiers who have departed on transition leave; however, soldiers may be recalled only for reasons such as investigations, UCMJ, or when “Stop Loss” has been declared.

PERMISSIVE TEMPORARY DUTY (PTDY)

Reference:

AR 600-8-10

MILPER MESSAGE 01-061

PTDY is authorized for Involuntary Separations only.  The purpose to PTDY is to facilitate transition to civilian life, such as, house and job hunting for soldiers being involuntarily separated or retiring from active duty.

PTDY IS NOT AUTHORIZED FOR SOLDIERS SEPARATING AT TIME OF ETS OR ESA, OR UNDER CHAPTERS 10, 13 OR 14.
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