SUBJECT:  ANNUAL NOTICE OF FAMILY AND MEDICAL LEAVE ACT BENEFIT

The Family and Medical Leave Act (FMLA) provides eligible employees up to 12 weeks of unpaid leave (leave without pay) for the (1) birth of employee’s child, (2) adoption or foster care placement of a child, (3) care for a spouse, son, daughter, or parent with a serious health condition, or (4) the serious health condition of the employee when unable to perform essential functions of their duties/position.  The Act does not apply to contractors or military personnel.  To ensure awareness of this valuable act, the Office of Personnel Management has created a Leave Fact Sheet outlining eligibility, entitlements, protections, and formal notice requirements under the FMLA at the link,  www.opm.gov/oca/leave/HTML/fmlafac2.asp. In some instances annual/sick leave may be substituted for unpaid leave.

To clarify any confusion over the FMLA and the expanded Sick Leave benefit, the following summary is provided.

Under the FMLA, an employee is entitled to 12 weeks of unpaid leave in any 12-month period for the above four conditions.

Under the expanded sick leave act, employees are allowed to use 5 days (40-hours) of paid sick leave to care for a family member, or to make arrangements for or to attend the funeral of a family member.  The employee can use an additional 8 days of sick leave (for a total of 13 days) for this purpose only if the employee maintains a sick leave balance of 80-hours at all times.  The initial 5 days of sick leave for family member care is not subject to the 80-hour balance requirement.  The OPM fact sheet for family care and bereavement may be accessed at http://www.opm.gov/oca/leave/HTML/sicklvfm.htm. 

In addition, an employee may use up to 12 weeks of paid sick leave to care for a family member with a "serious health condition".  An employee is entitled to a total of 12 weeks of sick leave each year for all family care purposes.   OPM fact sheet on sick leave for family care can be accessed at http://www.opm.gov/oca/leave/HTML/12week.htm.  The use of FMLA unpaid leave is in addition to the use of 12 weeks of paid sick leave.  

All leave is subject to supervisory approval.  Contact your CPAC Human Resource Specialist if you have questions or to obtain additional information concerning the proper use of leave.

