PAGE  
[image: image1.png]


[image: image1.png]
Non-Appropriated Fund

Job Announcement
[image: image2.png]




FORT STORY YOUTH SERVICES JOB OPENING

NUMBER:
S2004-29

OPENS:
September 7, 2004

CLOSES:
Open Until Filled

POSITION VACANCY: YOUTH SERVICES ASSISTANT DIRECTOR    



                       (MIDDLE SCHOOL AND SPORTS PROGRAM)

NF-1701-03, $25,000 PER ANNUM, FULL-TIME

LOCATION: YOUTH SERVICES, FT STORY VA 

AREAS OF CONSIDERATION: Outside Applicants, Current NAF employees and Spouse Preference.

DESCRIPTION OF WORK: Serves as an Assistant Director for the Youth Services concentrating on the Middle School and Sport Programs.  Plans, coordinates, and conducts activities for program participants based on observed needs of individual children/youth. Implements activities and special events that meet the physical, social, emotional and cognitive needs of children and youth. Establishes a program environment that sustains participant interest and promotes positive interactions with other children, youth and adults. Helps prepare, arrange, and maintain indoor and outdoor activity areas and materials to accommodate daily schedule. Assists children and youth with special projects, homework and life skills. Prepares and implements program options for children and youth with special requirements.
Reviews, provides input to, and implements schedules and activity plans. Demonstrates, instructs, leads and facilitates planned and spontaneous program activities. Sets up displays and bulletin boards. 
Interacts with children and youth using approved child guidance and youth development techniques. Interacts professionally with staff members, parents, and the Command. Participates in conferences with parents and staff. Briefs other employees and parents.
Supervises children and youth during daily schedule of indoor and outdoor activities, on field trips, outings and special events. Promotes and models safety, fitness, health and nutrition practices. Notifies supervisor on health, fire, and safety compliance concerns. Helps arrange for/serve appropriate snacks/meals where applicable. 
Explains and models program guidance, procedures, policies and directives to entry and skill level staff. Models appropriate behaviors and techniques for working with children/youth.
Observes a program participant for signs that may indicate illness, abuse or neglect and reports as directed. Notes special instructions provided by parents. Ensures children and youth (as applicable) depart with authorized person according to written parental instruction. 
Participates in program evaluation using designated instruments such as programmatic rating scales, risk assessment tools (as required) self-inspection materials and national accreditation tools. . Assists

In achieving and maintaining DoD/Army certification and national accreditation or Army equivalent. Provides care/supervision, oversight, and accountability for program participants in compliance with DoD, Army and local policies, guidance, and standards
Completes designated training requirements and tracks and records completed training on own Individual Development Plan (IDP). 
Inventories equipment on a recurring basis and recommends replenishing damaged, missing, and depleted supplies. Secures supplies, equipment, and facilities. Collects, maintains and reports program participation data. 
On rare occasions may be required to operate a motor vehicle.

CONDITION OF EMPLOYMENT: All required background checks of AR 215-3, Chapter 2, paragraph 213;i. must be successfully completed and maintained to include the initiation/completion of Child and Youth National Agency Check with Inquiries (CNACI), Direct Deposit, Social Security Card, and Pictured ID.

QUALIFICATION REQUIREMENTS: 

Basic Requirement: Successful completion of an undergraduate Degree (is highly preferred) that included or was supplemented by major study (at least 24 semester hours) in the fields appropriate to the position consistent with: 
For positions in Youth Facilities: The education must have been in youth development, youth administration, recreation, education, home economics, physical education, elementary education, special education or other fields appropriate to the position to be filled such as related behavioral science.
OR a combination of education and experience - courses equivalent to a major in a subject matter field appropriate to the position, plus appropriate experience or additional course work that provided knowledge comparable to that normally acquired through the successful completion of the four-year course of study described above.


In addition to the basic requirements stated above the following is required: 

1. 12 months of experience in the same or similar work equivalent to at least the next lower grade or level requiring application of the knowledge, skills, and abilities of the position to be filled. 
2. The ability to plan and organize work, analyze problems to identify significant factors, gather pertinent data and recognize solutions. 
3. Comprehensive oral and communications skills and analytical writing skills. 
4. Ability to present ideas and proposals to a variety of audiences.

Work experience or education working with Middle School and Teen program.

Spouse Employment Preference (SEP) and Involuntarily Separated Soldier (ISS): Eligible candidates must submit additional paperwork to be eligible for the above preferences.  See/call your NAF Personnel Office for assistance.  NO PREFERENCE IS GIVEN UNLESS REQUESTED
Applicants for Employment must submit Application for NAF Employment or Resume. These forms are available in the NAF Employment Office, Bldg. 670, Fort Eustis, VA 23604, or on the web at www.eustismwr.com.       Call 878-2107 for additional information or questions.

"DA NONAPPROPRIATED FUND INSTRUMENTALITIES ARE EQUAL OPPORTUNITY EMPLOYERS”
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“The Department of the Army NAF provides reasonable accommodations to applicants with disabilities. If you need a reasonable accommodation for any part of the application and hiring, please notify the servicing NAF civilian personnel unit. Requests for reasonable accommodation are made on a case by case basis.”
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