JUNE 2003 FEDLOG CATALOG UPDATE PROCEDURES

(How to fix all those NOT ON CATALOGs)

1. Many instrument LINs and NSNs have been deleted from the June FEDLOG, creating *NOT ON CATALOG*  entries on hand receipts.

2. Interim LINs and MCNs have been assigned.  Before you can use them, you have to do 2 things FIRST: 1) Add the interim LINs and MCNs to your nonstandard catalog   2) Authorize your unit to have the equipment.

3. ADDING NEW LINs/MCNs TO YOUR CATALOG:  Upload the new nonstandard catalog (NSCATEXT).  Instructions are on a separate sheet.  If you prefer to add the equipment manually, contact SFC Peterson for an instruction sheet. 

4. ADDING AUTHORIZATION:  Select F3 (PROPERTY BOOK TRANSACTIONS MENU).  Scroll down to ZRN-AUTHORIZATION DATA UPDATE, select.

a. Select ADD AUTHORIZATION DATA.  Enter required information.  Remember you can press and hold the “alt” key and press the “?” key at the same time to read a help screen for each field.  The AUTH DOCUMENT NR is CTA 50-909 and your TYPE AUTH CD is 3.

5. CORRECT THE *NOT ON CATALOG*s:
a. Select F3 (PROPERTY BOOK TRANSACTIONS MENU), scroll down to ZRZ-ABF & THF UPDATE, select.

b. Select ABF & THF BY LIN/NSN

c. Type in the OLD LIN AND OLD NSN.  Next type the new interim LIN and MCN from the list. For the first one, let the SPBS automated function assign the Document Number.  After that, you can manually type in the same document number for all ZRZs you do on the same day.

6.  Remember to document your ZRZs on DA Form 4949.  The old LIN/NSNs go on the top portion and their new replacement LIN/MCNs go on the bottom.  If you use the same document number for all the ZRZ transactions, you can put them on one DA 4949.

PLEASE DO NOT HESITATE TO CONTACT DOTD IF YOU ARE EXPERIENCING ANY PROBLEMS.  (757) 422-7539 (DSN 438) OR EMAIL SFC PETERSON (allison.peterson@eustis.army.mil)

